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MICHIGAN STATE HISTORIC PRESERVATION OFFICE
MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
CONFLICT OF INTEREST POLICY FOR HISTORIC PRESERVATION ACTIVITIES

Application of Policy

The Michigan State Historic Preservation Office is required to implement the federal conflict of interest policy for
historic preservation activities. Generally speaking, this conflict of interest policy applies to any person who is paid
in full or in part with Historic Preservation Fund (HPF) or matching share (state) monies, or who donates time or
provides in-kind services to the HPF program. For purposes of the policy, “person” is defined as and means: the
State Historic Preservation Officer; staff member of the State Historic Preservation Office (SHPO), including
persons authorized to represent the SHPO or to perform in any official capacity for the SHPO; subgrantees and
contractors paid in whole or part by HPF funds or whose time or salaries are used as allowable matching share;
members of the State Historic Preservation Review Board and the Michigan Historical Commission; Certified Local
Government Historic District Commission members, agents and staff, and the employees, agents, partners,
associates, and family members of the persons listed above.

Policy

No person (as defined above) shall participate in the selection, award, or administration of any HPF-assisted program
activity, subgrant, contract, or subcontract if a conflict of interest, real or apparent exists; nor shall a person
participate through approval, disapproval, recommendation, or other decision concerning any Federal Preservation
Tax Incentive Certification, National Register Nomination, or Review and Compliance case if such a conflict, real or
apparent, exists.

No person shall engage in outside employment or have any direct or indirect financial interest that actually conflicts
or would appear to conflict with the fair, impartial, and objective performance of officially assigned duties and
responsibilities for the administration of the HPF program.

No person shall solicit nor accept gratuities, favors, nor anything of monetary value from contractors, potential
contractors, or recipients or potential recipients of HPF subgrant award or contract.

Real and Apparent Conflicts

A real conflict of interest exists when a person may benefit (either through financial or personal gain) from the
position the person holds with respect to the HPF-assisted program, or may be unable to make impartial decisions or
render impartial advice due to outside relationships or other activities with persons as defined above. (This applies
to those persons who participate in or influence the grant award decision-making process, gain information not
available to the general public, or provide oversight or administration of any aspect of the HPF program.)

An apparent conflict of interest exists whenever circumstances are such that a person may appear to be in a position
to benefit (either through financial or personal gain) from the position the person holds with respect to the HPF-
assisted program, or may be unable to make impartial decisions or render impartial advice due to outside
relationships or other activities with other persons as defined above. (This applies to those persons who participate
in or influence the grant award decision-making process, gain information not available to the general public, or
provide oversight or administration of any aspect of the HPF program, whether or not such a conflict actually exists.)

An apparent conflict also exists when a person may appear to have an unfair competitive advantage because of his
or her relationship to the SHPO.

Declaring and Resolving Conflicts

Should a conflict of interest, real or apparent, exist: The person shall fully disclose the possible conflict in writing as
soon as the situation becomes apparent, but at a minimum, before the issue or action for which the conflict exists is
acted upon or brought to resolution and shall physically absent himself/herself from the decision-making process.
The disclosure shall be presented (if appropriate) to the staff person's supervisor and then transmitted to the State
Historic Preservation Officer and the Grant Section Supervisor. A disclosure statement shall be submitted for each
subsequent fiscal year while the conflict of interest exists.

The entirety of the U.S. Department of the Interior's Policy and Procedure on Conflict of Interest which is set forth in



the National Park Service manual entitled Historic Preservation Fund Grants Manual, Chapter 3 is available in the
SHPO office.

ACKNOWLEDGMENT

I certify that the conflict of interest policy for historic preservation activities has been read by me. I agree to abide
by the policy and the procedures which implement it, including those specified in the Historic Preservation Fund
Grants Manual. In particular, I agree to immediately disclose any real or apparent conflict of interest as soon as such
a conflict becomes known to me.

Print Name of Staff Member* (or other affected person) Signature Date
Supervisor (if State employee) Date
Brian D. Conway, SHPO Date

*Staff members who serve in the state classified civil service are also subject to ethics and conflict of interest
regulations as prescribed in the Michigan State Housing Development Authority Employee Handbook (January 20,
2010), specific Conflict of Interest Policy for Historic Preservation Activities, Civil Service Commission Rule 2-8,
the Contracts with Public Servants Act (Act No. 317 of the Public Acts of 1968), and the State Ethics Act (Act No.
196 of the Public Acts of 1973).



