
 

 

DECADOME EXPLORATION: UPDATE 10/14/19 

Original Proposal:  

Purpose: Serve as an “office” mailbox, open portal suggestion box, reading room, gallery.  

Location: Occupy two parking spaces at the Library Lot 

Duration: Three (3) months (with an option to extend time or buy). 

Supplier: DecaDomes/Eric Lipson. Eric Lipson is an attorney and owner of NewHouse 
Research & Design, a company that builds DecaDomes – portable buildings for shelter and 
storage. Lipson served on the Ann Arbor planning commission from 2003-2007. Since 2012 
Lipson has been treasurer of the Library Green Conservancy.  
 
Cost Estimate:  
DecaDome rental, including maintenance and insurance  $3,000  
Electric hook-up and insurance       $500 
“Ambassador-greeter” staff, 3 hours a day paid at $20 hr.  $5,400 
Total        $8,900 
 

Discussion/Considerations:  

City Administration has given the green light to move this forward provided the Task Force is in support 

of it. With this direction, As Staff Liaison to the Center of the City Task Force I have begun investigating 

how to handle the logistics. Here is what I have learned:  

Staffing: If using anybody hired by the City for staffing, amenities such as water, bathrooms, and 

heating/cooling are required. Two staff members would also need to be present for each shift 

due to safety concerns.  

Security: When not staffed, the DecaDome needs to be locked. The DecaDome model currently 

proposed can be locked. There would also need to be plan to address graffiti and other potential 

blight issues.   

Procurement: Three (3) competitive quotes or documentation about why this is infeasible is 

required for anything $3,000 or over (see 4.2 in attached policy no. 204).  

Contract: The City and the vendor need to enter into in an agreement. This may possibly be the 

vendor’s rental agreement or something like a standard City purchase order. The City’s 

Attorney’s Office is currently exploring what would be required.  

Space Rental: The Task Force starts with a Special Events application, which requires inclusion of 

a drawing of where the group wants to place the DecaDome, the event announcement, and 

proof of insurance (see attached application). The City has never had something that has 

occupied this space longer than a weekend so there may be things we need to figure out along 

the way. For example, a barricade might be required to avoid potential person/car conflicts and 

meter fees may need to be paid.  

 

 

http://www.decadome.com/
http://a2centralpark.org/


 

 

Zoning & Building: 

It is not subject to zoning, however It will probably need to have some type of building 

inspection.  

 



























PLEASE RETURN TO:     Date Received:   
Community Services 
City of Ann Arbor, City Hall 
301 E Huron Street, PO Box 8647 
Ann Arbor, MI  48107-8647 
Phone: (734) 794-6000 x42198   
Fax: (734) 994-8312   
     

 
 
 
 
 

APPLICATION FOR NON-COMPETITIVE SPECIAL EVENT PERMIT 
(Permit Required for More Than 25 Participants Using City Streets 

OR More Than 50 Participants Using City Parks or Sidewalks) 
 
Please print legibly in ink: 
 
1. Event Name 
 
2. Event Day(s) and Date(s)        
 
3. Setup Date and Time                                                                   Cleanup Date and Time 
 
4. Event Start Time                 Event End Time 
 
5. Street Closings Date and Time 
 
6. Applicant Name/Organization 
 
7. Address:      City    State  Zip 
 
8. Phone No(s)    Office                                                  Cell                                                       Home 
 
9. Fax No     Email 
 
10. Alternate Contact Name 
 
11. Address          State  Zip 
 
12. Phone No(s)    Office                                                 Cell                                                       Home 
 
13. Fax No     Email 
 
14. Sponsor Names 
 
 
 
15. Event Web Page   
 
16. Estimated Number of Participants            Is there a limit on the number of participants?  Yes            No   
 
17. Deadline for Entry 
 
18. Will any part of the event (including staging) take place in a City park?   Yes              No      
 
      If yes, name of park 
 
19. Locations and quantity of refreshments for participants 
 
  
 
20. Will this event generate significant additional refuse?  Yes              No            If yes, attach plans for handling refuse. 
 
21. Will this event generate loud noise such as PA announcing, band or amplified music?         Yes              No                 

 If yes, attach description and details including time and duration. 
 

NOTE: 
Applications must be submitted a minimum of 

60  WORKING  days (12 weeks) 
in advance of the event. 

 
(Some Special Event Permits will 
Require City Council approval.) 



22. Name and date of previous events staged by applicant in Ann Arbor. 
 
  
 
23. Do you plan to use City sidewalks? Yes         No          If yes, attach a description and map showing desired route to be taken. 
 
24. Do you plan to use City streets?   Yes            No          If yes, attach a description and map showing desired route to be taken. 
 
25. Identify plans for protecting participants from vehicle traffic 
 
  
 
26. Number of marshals available to assist with traffic related to the event.  

 
Note: Competitive events must have official traffic enforcement personnel –  the number 
 will be determined by the Ann Arbor Police – costs to be charged to the applicant. 

 
27. Estimated number of police officers needed. 
 
28. Do you need electrical service?  Yes                 No        
 
29. Do you need water service?    Yes                 No         
 
30. Will food be served?          Yes                No          
 
31. Will food be sold?      Yes                No    
 
32. Will alcoholic beverages be served?        Yes               No   
 
33. Will alcoholic beverages be sold?    Yes                 No   
 
34. Will you require a temporary liquor license for your event?     Yes                    No       
 
35. Will your event include a tent or canopy?    Yes                     No 
 
 If yes, please indicate the size(s) and location(s):   
 
36. Will your event include fire or open flame?  Yes                     No  
 

If yes, please provide location and description:   
 
37. The following MUST be attached to this Application 
 
  $34.00 non-refundable special event permit application fee. 
 

A  detailed  map showing the event location, aid stations, tent locations, streets to be closed, and intersections where 
traffic must be stopped.  Street names must be visible. 
 

  The proposed advertising announcement, detailed itinerary and application form for the event.. 
 
 An insurance certificate indicating coverage complying with the Administrator’s regulations must be submitted and approved before 

the Special Event Permit can be issued. 
 
 
The applicant hereby applies for a Non-Competitive/Special Event Permit for the event described above and on the attachment(s).  The 
applicant agrees to hold harmless, indemnify and defend the City of Ann Arbor, its officers and employees from any claim for damages 
or injuries that may arise out of the event.  The applicant agrees to comply with all City ordinances and regulations in connection with 
the event and to pay the City for its costs in connection with the staging of the event. 
 
 
 
 
Applicant’s Name (Print Full Legal Name)    
 
 
Signature                  Date 
 
Rev 5/14/14 
  



 
SPECIAL EVENT PERMIT 

INSURANCE REQUIREMENTS FACT SHEET 
 
 
The City of Ann Arbor requires that you provide evidence of proper liability insurance coverage in order to obtain 
this permit.  Your insurance company must submit a valid certificate of insurance with the following information: 
 
• The City of Ann Arbor must be listed as the Certificate Holder: 
 

 City of Ann Arbor 
  Community Services Area 
  301 E Huron Street 
  PO Box 8647 
  Ann Arbor, MI 48107-8647 

 
• The City of Ann Arbor must be named as additionally insured. 
 

 Event name and dates of event should be listed. 
 
• The insurance must be valid throughout the entire period of time for which the event is scheduled. 
 

 If policy dates do not cover all event dates, renewal certificate must be provided to maintain permit 
approval status for event. 

 
• The policy must be signed and dated by the authorized agent.  Please have your agent email to Debra 

Williams at DeWilliams@a2gov.org or fax to the attention of Debra Williams at (734) 994-8312.  We will 
only accept a faxed copy from the agency, NOT from the permit applicant. 

 
 If either of the statements listed below appear on the Certificate of Insurance submitted, the policy 

must be endorsed and a copy of the endorsement naming the City of Ann Arbor as additional insured 
provided. 

 
 “If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.” 
 “If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies 

may require an endorsement.” 
 
• The cancellation clause must be amended to meet the City Attorney's office requirements including: 
 

 Remove all language beginning with "but failure to mail..."  to the end of the clause ending with 
"agents or representatives". 

 
• The required level of insurance is prescribed by City Code.  (Chapter 126) 
 

 Liability amount required is $250,000 per occurrence; $500,000 total aggregate 
 
Failure to comply with the City’s insurance requirements may result in denial of your permit. 
 
 
If you have questions, please contact Debra Williams at DeWilliams@a2gov.org or (734) 794-6000 x42198. 
 
 
Rev 5/14/14 
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