City of Ann Arbor Procurement Office

INSTRUCTIONS FOR CONTRACTORS

For Completing CONTRACT COMPLIANCE FORM

City Policy

The "non discrimination in contracts” provision of the City Code, (Chapter 112, Section 9:161) requires
contractors/vendors/grantees doing business with the City not to discriminate on the basis of actual or
perceived race, color, religion, national origin, sex, age, condition of pregnancy, marital status, physical or
mental limitations, source of income, family responsibilities, educational association, sexual orientation,
gender identity or HIV status against any of their-employees, any City employee working with them, or
any applicant for employment. It also requires that the contractors/vendors/grantees include a similar
provision in all subcontracts that they execute for City work or programs.

This Ordinance further requires that each prospective contractor/vendor submit employment data to the
City showing current total employee breakdown by occupation, race and gender. This allows the
Procurement Office to determine whether or not the contractor/vendor has a workforce that is reflective of
the availability of women and under-represented minorities within the contractor's labor recruitment area
(the area where they can reasonably be expected to recruit employees). This data is provided to the
City on the Human Rights Contract Compliance Forms (attached).

To complete the form;

1) If a company has more than one location, then that company must complete 2 versions

of thelfor/m,,»—
e Form #1 should contain the employment data for the entire corporation,

J Form #2 should contain the employment data for those employees:
« who will be working on-site;
¢ in the office responsible for completing the contract; or,
« in the case of non-profit grantees, those employees working on the
project funded by the City grant(s).

b~ 2) If the company has only one location, fill out Form #1 only.

Y/( 3) Complete all data in the upper section of the form including the name of the person who
completes the form and the name of the company/organization’s president.

\//A’)' Complete the Employment Data in the remainder of the form. Please be sure to complete all
columns inciuding the Total Columns on the far right side of the form, and the Total row and

Previous Year Total row at the bottom of the form.

5) Return the completed form(s) to your contact in the City Department for whom you will be
conducting the work.

For assistance in completing the form, contact:
Procurement Office of the City of Ann Arbor
734/794-6576

If a contractor is determined to be out of compliance, the Procurement Office will work with them to assist
them in coming into compliance.
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ATTACHMENT C
CITY OF ANN ARBOR

LIVING WAGE ORDINANCE
DECLARATION OF COMPLIANCE

The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title | of the Code) requires that
employers providing services to the City or recipients of grants for financial assistance (in amounts greater
than $10,000 in a twelve-month period of time) pay their employees who are working on the City project or
grant, a minimum level of compensation known as the Living Wage. This wage must be paid to the
employees for the length of the contract/project.

Companies employing fewer than 5 persons and non-profits employing fewer than 10 persons are exempt
from the Ordinance. If this exemption applies to your firm, please check below:

This company is exempt due to the fact that we employ or contract with fewer than 5
individuals.

This non-profit agency is exempt due to the fact that we employ or contract with fewer than
10 employees.

The Ordinance requires that all contractors/vendors and/or grantees agree to the following terms:

a) To pay each of its employees performing work on any covered contract or grant with the City, no less
than the living wage, which is defined as $12.70/hour when health care is provided, or no less than
$14.18/hour for those employers that do not provide health care. It is understood that the Living Wage
will be adjusted each year on April 30, and covered employers will be required to pay the adjusted
amount thereafter. The rates stated above include any adjustment for 2014.

b) Please check the boxes below which apply to your workforce:
0 Employees who are assigned to any covered City project or grant will be paid at or above the
applicable living wage without health benefits Yes No
OR

J%, Employees who are assigned to any covered City project or grant will be paid at or above the
applicable living wage with health benefits Yes_ v No

c) To post a notice approved by the City regarding the Living Wage Ordinance in every work place or
other location in which employees or other persons contracting for employment are working.

d) To provide the City payroll records or other documentation as requested; and,
e) To permit access to work sites to City representatives for the purposes of monitoring compliance,
investigating complaints or non-compliance.

The undersigned authorized representative hereby obligates the contractor/vendor or grantee to the above
stated conditions under penalty of perjury and violation of the Ordinance.

Tt Woel Ema CO"””\!)@ TALO WA WYl 2015 0 Sunnydale  Feaimington Hus
Ccamp y Name R} Address, City, State, Zip —~ ©1 “33C  ©
L » ;Z C i o B8 Y74 -F3L
&%ture of A{Jthonzed Representative ] : Phone (area code)
{/( anifek L - £ f}w;”/ Cenlintle . enn fel @ F L. Loy
Type or Print Name and Title Email address
C/5/7 ’t/
Date signed

Questions about this form? Please contact:
Procurement Office City of Ann Arbor
Phone: 734/794-6500

Revised 3/2014 rev.0 LW-2
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CITY OF ANN ARBOR
LIVING WAGE ORDINANCE

RATE EFFECTIVE APRIL 30, 2014 - ENDING APRIL 29, 2015

312.70 per hour 314-18 ner hour

If the employer provides health If the employer does NOT
care benefits* provide health care benefits*

Employers providing services to or for the City of Ann Arbor or recipients of grants or financial
assistance from the City of Ann Arbor for a value of more than $1 0,000 in a twelve-month period
of time must pay those employees performing work on a City of Ann Arbor contract or grant, the

above living wage.

ENFORCEMENT

The City of Ann Arbor may recover back wages either administratively or through court action
for the employees that have been underpaid in violation of the law. Persons denied payment of
the living wage have the right to bring a civil action for damages in addition to any action taken

by the City.
Violation of this Ordinance is punishable by fines of not more than $500/violation plus costs,

with each day being considered a separate violation. Additionally, the City of Ann Arbor has the
right to modify, terminate, cancel or suspend a contract in the event of a violation of the

Ordinance.

* Health Care benefits include those paid for by the employer or making an employer contribution toward the
purchase of health care. The employee contribution must not exceed $.50 an hour for an average work week;
and the employer cost or contribution must equal no less than $1/hr for the average work week.

The Law Requires Employers to Display This Poster Where Employees Can Readily
See It.

For Additional Information or to File a Complaint Contact
Mark Berryman at 734/794-6500 or mberryman@a2gov.org

Revised 3/2014 Rev.0 LW-1
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Vendor Conflict of Interest Disclosure Form

All vendors interested in conducting business with the City of Ann Arbor must complete and
return the Vendor Conflict of Interest Disclosure Form in order to be eligible to be awarded a
contract. Please note that all vendors are subject to comply with the City of Ann Arbor's conflict
interest policies as stated within the certification section below.

If a vendor has a relationship with a City of Ann Arbor official or employee, an immediate family
member of a City of Ann Arbor official or employee, the vendor shall disclose the information

required below.

Certification: | hereby certify that to my knowledge, there is no conflict of interest involving the

vendor named below:
1. No City official or employee or City employee’s immediate family member has an

ownership interest in vendor's company or is deriving personal financial gain from this
contract.

2. No retired or separated City official or employee who has been retired or separated from
the City for less than one (1) year has an ownership interest in vendor's Company.

3. No City employee is contemporaneously employed or prospectively to be employed with
the vendor.

4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar
value or any other gratuities to any City employee or elected official to obtain or maintain
a contract.

5. Please note any exceptions below:

Vendor Name Vendor Phone Number

5 ;\S? i &5 b 3 vy
ﬂ&g EAZd{L ) Céwx{.‘fw%/ 244 7- G
! Conflkt of Interest Disclosure *

. () Relationship to
Name of City of Ann Arbor employees, elected employee

officials, or immediate family members with whom - -
there maybe a potential conflict of interest. E ; I(;\tts;?st in vendor's company

( At c’,«;f&)

*Disclosing a potential conflict of interest does not disqualify vendors. In the event vendors do not disclose potential
conflicts of interest and they are detected by the City, vendor will be exempt from doing business with the City.

| certify t /ﬁm provided is true and correct by my signature below:

/

] | = ' ; A R " Fe -
,ﬁjﬁ) e /sy REINS TASS
[ z
Signature of Vendor Authorized Representative Date Printed Name of Vendor Authorized Representative
PROCUREMENT USE ONLY

l:] Yes, named employee was involved in Bid / Proposal process.

D No, named employee was not involved in procurement process or decision.



