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May 14%, 2025

City of Ann Arbor
c/o Customer Services
301 E. Huron Street
Ann Arbor, MI 484104

RE: RFP No. 25-18 - WTP Lime Residual Removal Contract No. 2
Dear Mr. Siwek, Mr. Spencer and Mrs. Schlanderer,

Thank you for the opportunity to provide City of Ann Arbor, Michigan a proposal for the
WTP Lime Residual Removal Contract No. 2 project.

American Process Group (APG) is on the forefront of residuals management technology,
providing services in dewatering, lagoon dredging, digester cleaning, and sludge
hauling and disposal in both mobile operations and fixed facilities. Our fleet of large
bowl horizontal decanter centrifuges, high volume dredges and pumping systems are
all state of the art with advance control systems to help optimize production while
giving the best possible value to our clients. APG verifies it will complete this project
within the project schedule identified in the RFP, and APG will comply with all terms
and conditions contained in this Request for Proposal.

APG certifies it is registered with the Department of Licensing and Regulatory Affairs
with the State of Michigan and have attached a copy of our certificate with our proposal.
The principals of our firm have over a combined 50 years of experience in the residuals
management industry and our key operations personnel have an additional combined
30 years of experience. Please check out our website at www.amprocessaroup.com for
more information on our company.

We welcome the opportunity to work with the City of Ann Arbor on this project. We
look forward to hearing from you to further discuss this project and answer any
questions about our approach and specialized equipment for cleaning your Lagoon.
Please feel free to contact me at the number below at your convenience should you
have any questions. Additional APG personnel authorized to sign a contract between
the City and APG are the following: Erin Stanley and Warren Prince.

Sincerely,

Am |E%'n\‘Process Group LLC

) —

|
P

i T —
Doug-Van der Veen, P. Eng.
General Manager
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Section A - Qualifications, Experience and Accountability
1. Qualifications

Firm Description

APG specializes In lagoon dredging, and dewatering of municipal biosolids,
digester cleaning, Pulp & Paper residuals, and other industrial sludges across the
United States and Canada. APG's key personnel have over 90 years of combined
experience in the cleaning and dewatering industry for municipal digesters and
lagoons using mobile centrifuge technology.

APG has been dredging lagoons, cleaning digesters, and dewatering slurries as
our primary services since our inception in 2004. While APG started in 2004, our
principals and many operators worked together for several years prior, performing
the same services for a multi-national residuals management company.

The founders of APG were involved with establishing the success of utilizing mobile
centrifuges for dewatering slurries from lagoons and digesters. APG has used our
extensive experience with centrifuges to improve the control systems and process
capabilities on all our centrifuges, resulting in increased throughput and higher
cake solids, APG also began utilizing larger centrifuges, typically used for fixed
plant dewatering operations, on mobile dewatering projects. APG now utilizes 3
different-sized centrifuges, which allows us to customize the process to fit the
requirements of each project.

APG has completed over 120 water and wastewater lagoons dredging and
dewatering projects in both Canada and the United States over the last 20 years.
While most projects involve landfill disposal, we have completed many that
involved land application and beneficial reuse. APG has worked for many different
municipalities, government agencies, and the pulp and paper sector across Texas,
Oklahoma, Georgia, California, Oregon, Washington, and other states in the US,
as well as various provinces in Canada.

Another large part of APG's specialized dewatering services in municipal
wastewater plants is cleaning and dewatering solids from digesters and storage
tanks. APG has cleaned over 60 digesters in the United States and Canada, with
many having multiple digesters to clean for municipalities in San Antonio, TX;
Orange County Sanitation District — Fountain Valley, CA, San Diego, CA;
Escondido, CA; and Edmonton, Alberta, Canada. One of the similar challenges
these projects have, that is similar to this project, is limited space to manage the
dewatered material. Therefore, all but a couple of these digester projects require
the dewatered solids to be directly loaded into trucks for transportation to the
disposal location. This requires careful coordination of the number of trucks
needed each day to keep production on track due to the variable solids content
as a digester is cleaned.
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APG prides itself on providing each client with the kind of service that matches
and exceeds what the client is looking for in the project. As a result, the majority
of projects APG completes are with repeat customers we have worked with not
just once or twice but four, five, or more times.

Technical Scope of Work
Summary

The project requires dredging, dewatering, transportation, and disposal of
approximately 10,000 Dry Ton (DT) of lime residual from the City of Ann Arbor,
MI, Water treatment plant. With a target dryness of 45%, the process is expected
to vield an estimated 22,222 Wet Tons of dewatered solids. The centrate will be
returned to the specified pipe connection for return to the Lagoon for final
management by the WTP Personnel. APG will also conduct in-house quality
control testing to ensure standards are met. The dewatered cake will be disposed
and transported to an approved landfill, with APG handling all required permits
and disposal compliance. Throughout the duration of the project, APG will
maintain a clean and orderly site, minimize noise levels, and implement effective
dust control measures (when required). In coordination with our Health, Safety,
and Environmental (HSE) Manager, APG will develop and enforce a comprehensive
Health and Safety Program, along with a Soil Erosion and Sediment Control Plan
specifically tailored to the requirements of the City of Ann Arbor. APG will also
ensure that all necessary signage is installed promptly and in accordance with
project needs.

Scope of Work

The scope of this work involves providing skilled labor, materials, supplies, and
equipment required to dredge, dewater, transport, and dispose of 10,000 DT of
lime residual sediment to an approved landfill. The lime residual will be extracted
from the WTP lime lagoon located on Hatcher Street in Ann Arbor, Michigan. APG
has acknowledged and accounted for the hauling restriction outlined in the RFP.

APG plans to operate 12 hours per day, 5 days per week. Our daily crew will
consist of a dredge operator and shorewatch at the lagoon, with one centrifuge
operator, and one laborer at the dewatering area. In addition, there will be a
superintendent who will be on site during the day and available 24 hours each
day. APG anticipates this project to require an estimated 78 days of processing
to complete the removal of 10,000 Dry Tons from the lagoon. An additional 5 days
will be required for the initial project setup and site preparation, and 3 days to
shut down and demobilize at the end.
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Project # 25-18 "WTP Lime Residual Removal Contract #2 - Dredgihg and
Hauling, must be completed within 15 months from the Notice to Proceed issued
by the City, as noted in the RFP.

miiren Client: City of Ann Arbar, Mi
. Project: RFP - 25-18 WTP Lime Residual Removal
o

Tentative Schadule

Mobilizalion {5 days) )
Dredging & Dewatering process ( 78 days)
Demabilization (3 days)

Detailed Execution Plan

APG will remove 10,000 Dry Tons (DT) of lime residual from the WTP Lagoon
located on Hatcher Street, in the City of Ann Arbor, MI.
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A high-volume cutter head style auger dredge will be used for this project. The
dredge has a cutter head that is mounted on the end of a hinged boom that can
be lowered to the depth of the solids. The cutter head augers the material to the
dredge pump, which transports the slurry through an 8-inch pipe and then
discharges into a screening tank at the processing setup area. The screening tank
will remove debris and will serve as a process buffer between the dredging or
pumping and the dewatering to allow for optimization of both. The screening tank
is agitated to keep the slurry consistent. The slurry will be drawn from the
screening tank and pumped to the centrifuge(s) via Variable Frequency Drive
(VFD) driven feed pump(s). The VFD allows for regulated speed control of the feed
pump and, therefore variable pumping rate to the centrifuge. Each centrifuge has
its own feed pump to allow for process optimization of each centrifuge individually.

A polymer make down system allows for the mixing and hydration of polymer
flocculent that will be used to aid the separation process. The hydrated and aged
polymer is metered using a VFD driven positive displacement pump. The VFD
permits the precise flow and regulation of the polymer so that the correct dose is
added for optimal separation while minimizing waste. The slurry and polymer flow
will both be measured using magnetic flow meters and the polymer will be added
to the slurry with a static in-line mixer to blend the two. The polymerized slurry
will then be injected into the centrifuge where the separation will take place.

The centrifuge has two main elements, a bowl that provides the mechanical
separation and a scroll conveyor inside the bowl that augers the solids portion to
the solids discharge end of the machine. The scroll conveyor is coupled through a
planetary gearbox to the back drive motor. The bowl motor and back drive motor
are both VFD driven. For the bowl this means that the amount of separation force,
or “G” force is controllable by varying the bowl speed. Varying the back drive
speed controls how quickly the material is augured out of the bowl, which is used
to achieve a balance of optimum cake dryness and polymer dosage.

All APG’s centrifuges are controlled with an industry leading, in-house developed
control system. This system incorporates all functions of the centrifuge and
intelligently controls pumping rates of slurry and polymer, back drive motor speed
and other process elements based on operator input. With this system, APG can
maximize centrifuge throughput, cake dryness, and capture while minimizing
polymer dosage.

The cake or solids portion will drop onto a horizontal belt conveyor and then a
stacking conveyor. The cake will then be conveyed directly onto trucks (live
loading) and transported to the landfill. The centrate or liquid portion will exit out
the opposite end of the centrifuge and will drain by gravity into a tank and then
be pumped to the specified pipe as noted in the RFP.
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Equi Descri

The following equipment will be provided and operated by American Process

Group to execute the project,

Two (2) Sharples High G Centrifuges
Two (2) Inhouse designed Electrical Distribution Buildings
Two (2) Feed Pumps

Two (2) Polymer Injection Pumps
One (1) Dredge

One (1) Polymer Make down System
One (1) 3-inch Magnetic Flow meters
One (1) 2-inch Magnetic Flow meters
One (1) 8-inch Flow meters

One (1) Process Tank

One (1) Screening Unit

One (1) Fully Equipped Tool Crib
One (1) Moisture Analyzer

One (1) Centrate Return Pump

One (1) Front-end Loader

One (1) Dump Truck

Safety Equipment

Estimated Production Schedule

Dredging, dewatering, transportation, and disposal of the dewatered solids from
the lagoon is expected to take approximately 78 days of processing, based on the
removal of 10,000 DT. An additional 5 days will be required for mobilization and
3 days for the demobilization. Based on a 12-hour Dayshift, 5 days per week.

« Estimated DT per day: 128 DT

= Estimated Wet Ton per day to be transported to the landfill: 285 Tons

« Estimated polymer consumption: 5 Lb. per DT
» Estimated average dryness: 45%
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Safety influences our actions, guides our decisions, and shapes our culture. We
believe our employees are entitled to productive, healthy careers in an incident-
free workplace. We extend this philosophy further - to include our employees'
family members, our contractors, all other APG stakeholders and every
community in which we perform our work. All personnel are trained in First Aid,
H:S Alive, WHMIS and most are trained in Confined Space Entry & Rescue. We
comply with the latest OSHA and OH&S safety standards as well as the workers

compensation board and any other local jurisdictions in place where the work will
be performed.

The Electrical buildings will contain fire extinguishers, and a first aid kit will be
kept in the onsite office. While on site, all personnel will wear proper Personal
Protective Equipment including steel toe boots, hardhat, and safety glasses with
side shields. The dredger will always wear a life jacket while on or traveling to or
from the dredge. He will also be in constant, two-way radio contact with the
dewatering site crew. All precautions will be taken to avoid spills during the work
plan. These precautions will include Standard Operating Procedures (SOP) being
in place, containment, tarping, berming, and proper procedures. All spills will be
mitigated by having SOPs in place, using truck mounted spill kits, vacuum trucks,
absorbents, and proper procedures,
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Power Requirements

APG will require 400 Amps, 480 Volts, 60 Hz, three-phase power to operate all
centrifuges and auxiliary equipment. As the City will be provided the power
source, APG has included all necessary equipment to make the connections to the
electrical panel (+/- 400 ft from set-up area) in our proposal.

Water Requirements

Polymer will be required to enhance the dewatering characteristics of the sludge
to be processed. APG requires upwards of 200 gpm of water for polymer make
down. In accordance with the requirements outlined in the RFP, the City of Ann
Arbor will be responsible for all water usage charges throughout the duration of
the project. APG has included in its pricing all necessary components for
temporary water service, including piping, water meters, equipment, and
associated connections. These items will be supplied and installed by APG's
qualified technicians.
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APG n m mari Kevy Per |

APG's management team is made of a group of highly qualified individuals, who
all provide a significant role to the running of the company. Each member is
actively involved in the day-to-day operations and management and oversight of
how the company is performing.

Doug Van der Veen, P.Eng. - General Manager

Doug Van der Veen is a graduate Professional Engineer from the University of
Alberta. He has 29 years of experience in the residuals management industry.
Doug was one of the founding Principals of American Process Group and was
acting Vice President of APG from its inception in October 2004 until October 2011
when APG became part of Tervita. When Tervita acquired APG, Doug became
Manager of the Dredging and Dewatering Division. In April 2016, there was a
management acquisition and APG separated from Tervita. During this time until
to June 2021, Doug was in charge of special projects, contractual matters, project
technical support, and advising on our procurement process as well as overall
corporate governance. In June 2021, APG became part of Sanexen Environmental
Services Ltd., and at this time Doug assumed the role of General Manager for
APG. Prior to 2004, Doug gained valuable experience while working for a similar
multinational Residuals Management Company. While there, Doug was originally
responsible for all electrical power and control systems for the centrifuges and
ancillary equipment, including extensive research and development of advanced
centrifuge control systems. He progressed to being involved in and eventually
responsible for all aspects of equipment design and maintenance including
mechanical and process for both mobile applications and fixed dewatering
facilities. He also has operation experience on a variety of projects,

John Prince - Strategic Advisor

John Prince has over 30 years of experience in the residuals industry. John was
also a founding Principal of American Process Group and was acting President from
October 2004 through October 2011. APG was sold to Tervita Corporation and
John stayed on as Manager of Operations for the Dredging and Dewatering
division. In April 2016, the Dredging and Dewatering division was acquired back
from Tervita and John reassumed

the role of President. Since becoming part of Sanexen, John continues to
contribute to the success of APG on a consultant basis as a Strategic Advisor. Prior
to APG, the majority of his experience was achieved while working at a similar
multinational Residuals Management company where John quickly progressed
through the operations ranks and upon his departure, he held the position of
Senior Project Manager which he held for 4 years. In his years of field service, he
personally managed or operated at more than 45 dredging and dewatering
projects and more than 15 digester cleaning and dewatering projects. As John has
managed a large number of projects, including transportation and disposal (both
landfill and land application), he has vast knowledge in project execution as well
as dealing with government on all levels and in different geographical areas for
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land application permits and the like. He is well versed on safety (e.g. confined
space entry & rescue, OSHA) and environment (e.g. permitting, spill response).

Bryan Carroll - Business Development

Bryan Carroll has 31 years of experience in the wastewater residuals industry
developing dredging, dewatering, transportation, and beneficial reuse projects for
municipal and industrial by-products. Bryan was the Sales Manager in charge of
APG’'s Western Sales in February 2006. In November 2010, Bryan became in
charge of all of APG's business development activities. While APG was part of
Tervita, Bryan continued his role in procuring bids and contract for the dredging
and dewatering division. Bryan stayed on

with the APG team as the Business Development Manager when it was acquired
by management in the spring of 2016. Under Sanexen in June 2021, with
expanding the role Bryan plays in business development, he has been promoted
to Director of Business Development for APG. Previous to APG, Bryan worked for
a multinational Residuals Management Company providing dewatering and lagoon
dredging Business Development services and prior to that worked for a beneficial
reuse company in Oregon that focused on the beneficial reuse of municipal and
industrial by-products through land application.

APG Operations Team Summaries
Warren Prince — Operations Director

Warren is American Process Group’s (APG) Operations Director and he has been
a member of the American Process Group team since early in 2006. In this
position, he is fully responsible for APG's fleet and shop operations, in addition to
managing the field personnel. He has experience in following through with projects
from initial bid development, contract execution, and post project client relations.
His role includes assisting in the development of project estimates and budgets
for customers on public and private tenders for dredging and dewatering
opportunities using centrifuge technology; developing technical scope of work
criteria with customers and clients and building project estimates and proposals
tailored to their specific challenges; overseeing the project managers running of
projects, to ensure budgetary and production targets are met, managing clients
concerns and expectations, and reporting progress to upper management and
acting as customer liaison. Through the years he has advanced in his position with
the company. From 2013 through 2015, Warren's main role shifted to shop
foreman where he oversaw the repairs and maintenance of APG’s extensive fleet
of residuals management equipment, provided on-sité equipment repair and
troubleshooting support. During this time he obtained his Millwright journeyman
ticket. Prior to taking on the role as Operations Manager in late 2014, Warren was
one of APG’s Project Managers from 2010 through 2012 where he managed a
multitude of projects in all scopes of work that APG has to offer; mechanical
dewatering, dredging, pumping, lagoon cleaning and digester cleaning.
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Kurt Ranger - Project Director

Kurt began working with APG on various projects in 2009 before becoming
Operations Manager in April 2010. In the summer of 2023, he transitioned into
the role of Project Director. With extensive experience managing projects from
bid development to contract execution and post-project client relations, Kurt plays
a key role in estimating and budgeting for public and private dredging and
dewatering projects using centrifuge technology. He collaborates with clients to
develop technical scopes of work and creates tailored project estimates and
proposals. Additionally, he oversees project managers, providing guidance and
ensuring operational efficiency to meet budgetary and production goals. Kurt
holds a 4th Class Power Engineer ticket and equipment prowess is formidable,
making him an invaluable leader for APG. Project Management experience
includes managing over 150 projects of various size and scope; a few listed below
are.

s OCSD Digester Cleaning, Huntington Beach, CA

= Port Arthur WTP Biosolids Removal, TX

= Bearspaw WTP Basin Lagoon Cleaning, Calgary AB

= [nternational Papers Dredging & Dewatering at OK, GA, AB, & LA.
¢ Everett WPCF & WFP, WA

e Bachman WTP Lagoon 1 & 2 Cleaning Dallas, TX

» E| Paso Digester Cleaning, TX

¢ SAWS Digesters Cleaning, San Antonio, TX

» Chilliwack Digester 1 & 2 Cleaning, BC

¢ Sacramento Digester Cleaning, CA

¢ Sherritt Lime Lagoon Cleaning, Fort Saskatchewan, AB

= Nutrien Settling Lagoon Redwater, Fort Saskatchewan, AB
= PCA Wallula Mill ASB Lagoon Cleaning, Kennewick, WA

= High Point Ward WTP Alum Lagoon Cleaning, NC

¢ Abert WTP Lagoon Cleaning, Lynchburg, VA

* Howe Sound Spill Pond Lagoon, Gibsons, BC

» Salinas Industrial Sludge Removal Lagoon CA

Geof Schutz - Sr. Project Manager

Geof joined American Process Group (APG) in January of 2022 as one of APG's
Project Managers and in November of 2024 was appointed to the roll of Senior
Project Manager. In this position, he is responsible for overseeing all operational
aspects on the projects he is assigned to. He has experience in following through
with projects from initial bid development, contract execution, and post project
client relations. His role includes assisting in the development of project estimates
and budgets for customers on public and private tenders for dredging and
dewatering opportunities using centrifuge technology; developing technical scope
of work criteria with customers and clients and building project estimates and
proposals tailored to their specific challenges; overseeing the Superintendents
running of projects, to ensure budgetary and production targets are met,
managing clients concerns and expectations, and reporting progress to upper
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management and acting as customer liaison. Geof is innovative, detailed and
production orientated with a strong commitment to excellence. Prior to taking on
the role as Project Manager with APG, Geof's professional background includes
land survey and construction layout, and most recently management of civil
construction operations in the wastewater industry. APG Project Management
experience includes:

s JTona Island Lagoon Cleaning - Vancouver, BC 2025

» Philadelphia Digester Cleaning - Philadelphia, PA 2025

s« SICWTP Basins — Albuquergque, NM 2024

« Salinas Industrial Sludge Remaoval - Salinas, CA 2024

» Georgia Pacific ARC Mill - Monroeville, AL 2024

= Everett WFP Lagoon Cleaning - Everett, WA 2024

* [ona Island Lagoon Cleaning - Vancouver, BC 2024

» Port of Sunnyside Lagoon Cleaning - Sunnyside, WA 2024
e Philadelphia Digester Cleaning - Philadelphia, PA 2024

« Ward WTP Lagoon Cleaning — High Point, NC 2024

s Townsend WTP Lagoon Cleaning - Greensboro, NC 2024

= GP Camas Mill Lagoon Cleaning Pilot - Camas, WA 2023

e Louisville MSD Digester Cleaning - Louisville, KY 2023

« Townsend WTP Lagoon Cleaning - Greensboro, NC 2023

» Independence Biosolids Removal - Independence, OR 2023
« GP Toledo Dredging and Dewatering - Toledo, OR 2023

« Philadelphia Digester Cleaning - Philadelphia, PA 2023

s Louisville MSD Digester #1 - Louisville, KY 2022

» Lowville Lagoon Cleaning and Lining - Lowville, NY 2022

e Jona WWTP Lagoon Cleaning — Richmond, BC 2022

Experience prior to APG includes:

= Operations Manager for a Wastewater and Civil Construction Contractor.
Responsibilities included overseeing the day-to-day operations of various
crews, individuals, and sub-contractors, performance management,
planning and execution, training and development, conflict resolution, and
daily accountability. Also, manage daily administrative tasks including
permitting, schedules, contracts, and estimating. Other responsibilities
included building strong relationships with municipalities, safety codes
inspectors, clients, and suppliers.

John DePalma — Project Manager

John joined American Process Group (APG) in June of 2023 and is one of APG's
Project Managers. In this position, he is responsible for overseeing all operational
aspects on the projects he is assigned to. He has experience in following through
with projects from initial bid development, contract execution, and post project
client relations. His role includes assisting in the development of project estimates
and budgets for customers on public and private tenders for dredging and
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dewatering opportunities using centrifuge technology; developing technical scope
of work criteria with customers and clients and building project estimates and
proposals tailored to their specific challenges; overseeing the Superintendents
running of projects, to ensure budgetary and production targets are met,
managing clients concerns and expectations, and reporting progress to upper
management and acting as customer liaison. John is a detail-oriented and
experienced project manager with 15 years of extensive experience in many
industries including mining, industrial and municipal construction markets with
specialty services in Dewatering, Water Management, Hydrotesting, Filtration,
Sediment Control and Water Treatment. APG Project Management experience
includes:

s Hurnber WWTP Digester Cleaning - Toronto, ON 2025

e International Paper Valliant Pond Cleaning - Valliant, OK 2025

« OCSD Digester Cleaning- Fountain Valley, CA 2024

¢ El Paso Digester Cleaning - El Paso, TX 2024

e International Paper Rome Dredging - Rome, GA 2024

e Everett WPCF Biosolids Removal — Everett, WA 2024

s« WFP Backwash Solids Removal - Everett, WA 2024

« Stafford Smith WTF Lagoon Cleaning - Stafford, VA 2024

= L A County Sanitation Digester Cleaning - Los Angeles, CA 2024

e International Paper GP Lagoon Cleaning - Grande Prairie, AB 2024
« Hamilton Woodward Digester Cleaning — Hamilton, ON 2024

e SAWS Digester Cleaning — San Antonio, TX 2024

= Sherritt Raw Water Pond Cleaning - Fort Saskatchewan, AB 2023
e Port Arthur Lagoon Cleaning - Port Arthur, TX 2023

= Hinton Pulp Dredging - Hinton, AB 2023

» OCSD Digester Cleaning— Fountain Valley, CA 2023

= Everett WFP Pond Cleaning - Monroe, WA 2023

s Epcor Cloverbar Cell Transfer - Edmonton, AB 2023

* Epcor Cloverbar Lagoon Cleaning = Edmonton, AB 2023

Experience prior to APG includes:

Senior Project Manager for a Dewatering Contractor. Responsibilities
included overseeing the dayto-day operations of various crews, individuals,
and sub-contractors; performance management, planning and execution,
training and development, conflict resolution, and daily accountability. Also,
manage daily administrative tasks including schedules, contracts, and
estimating. Other responsibilities included Sales and Business
Development.

Special Projects Manager for a Dewatering Contractor. Responsibilities
included overseeing the day-to-day operations of various crews,
individuals, and sub-contractors; performance management, planning and
execution, training and development, conflict resolution, and daily
accountability. Also, manage daily administrative tasks including schedules,
contracts, and estimating. Other responsibilities included Sales and
Business Development.
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« Field Engineer for one of the largest multinational oilfield service
companies. Responsibilities included overseeing LWD and MWD drilling
projects, managing client/customer relationships, planning and execution,
training and development.

Sidnie Patten - Project Manager — Optimization & Control

Sidnie has been a member of the American Process Group team since early in
2008. Through the years she has advanced in her position with the company. In
the summer of 2024, Sidnie was appointed to the role of Project Manager -
Optimization & Control, In this position she is responsible for the monitoring of
project costs and production to ensure we are meeting our expected targets. She
oversees the project coordinator to ensure project costs and production data are
being documented within the company expected parameters. She works closely
with the Project Managers on all active projects to assist with the successful
execution through all stages of work. Sidnie is responsible for weekly KPI tracking,
monthly reporting, and forecasting to upper management. Sidnie works closely
with our clients to ensure reporting and progress billing is complete with the
upmost accuracy. In this position she is also assists the business development
team in preparing all bid submissions. Prior to becoming the Project Manager -
optimization & Control Sidnie roles with APG’s were Sr Project Coordinator (2018-
2024), Project Coordinator (2012 -2018) and Executive Assistant (2008-2012).
During her years with APG she has gained knowledge and a comprehensive
understanding of the residual management industry, and the scope of work that
is offered by our company.

Sander van Ingen — H5E Manager

Sander joined American Process Group (APG) in July of 2022 as APG's HSE
Coordinator. In the winter of 2025, he transitioned into the role of HSE Manager.
In this position, he is responsible for overseeing all Health and Safety aspects in
Canada and the USA. He has over 17 years experience with projects in Health and
Safety. His role includes the development of health and safety policies, procedure,
hazard assessments, assisting project managers and superintendents in health
and safety for projects on public and private sites, and investigating & reporting
incidents to upper management and customers. Sander is innovative, detailed and
production orientated with a strong commitment to health and safety. Prior to
taking on the role as HSE Coordinator with APG, Sander’s professional background
in health and safety includes industrial and

construction.
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Oleksander (Alex) Krynitskyy - Site Superintendent

Oleksander (Alex) Krynitskyy has been with American Process Group (APG) since
2012. From 2012 through 2019 Alex progressed through his roles with the
company. By 2019 Alex began taken on the responsibility of site superintendent.
His expertise in the residuals management industry includes overseeing projects
in all scopes of work that APG has to offer; mechanical dewatering, dredging,
pumping, lagoon cleaning and digester cleamng Alex is one of APG's key
technicians and is an integral part of the team in all scopes of work that APG
offers; mechanical dewatering, dredging, pumping, lagoon cleaning and digester
cleaning. He has extensive experience in field work overseeing the mobilization /
demaobilization and operation of projects and equipment, on-site safety, making
sure production targets are met and reporting daily to the Project Manager. Site
Superintendent experience includes:

» Georgia Pacific ARC Lagoon Cleaning Monroeville, AL - 2024

e LA County Digester Cleaning, Carson, CA - 2024

» SAWS Digester Cleaning - San Antonio TX - 2024

= Everett WFP Backwash Solids Removal - Everett, WA 2019/2020/2023/2024
e Greensboro WTP Lagoon Cleaning - Greensboro NC 2023

= Port Arthur Biosolids Removal = Port Arthur TX 2023

» Georgia Pacific ASB Cleaning - Toledo OR 2023

« Independence Biosolids Removal - Independence OR 2023

s Everett WPCF Biosolids Removal - Everett, WA - 2023

= OCSD Digester Cleaning - Fountain Valley, CA 2022

s Lowville WWTP Improvements - Lowville NY 2022

¢ Abert WTP Lagoon - Lynchburg VA 2022

s Townsend WTP Lagoon Cleaning - Greensboro NC 2021

* PCA Wallula Paper ASB Cleaning - Wallula, WA 2021

e Point Loma Digesters - San Diego, CA 2021

= Corix Camp Swift WWTP Lagoon Cleaning - Camp Swift, TX 2021
» Stanek - Encina Digester Cleaning - Carlsbad, CA 2019-2020

Terry Schutz - Site Superintendent

Terry Schutz has been with American Process Group (APG) since 2017. From 2017
through 2019 Terry progressed through his roles with the company. By 2019 Terry
began taken on the responsibility of site superintendent. His expertise in the
residuals management industry includes overseeing projects in all scopes of work
that APG has to offer; mechanical dewatering, dredging, pumping, lagoon cleaning
and digester cleaning. Terry is one of APG’s key technicians and is an integral part
of the team in all scopes of work that APG offers; mechanical dewatering,
dredging, pumping, lagoon cleaning and digester cleaning. He has extensive
experience in field work overseeing the mobilization / demobilization and
operation of projects and equipment, on-site safety, making sure production
targets are met and reporting daily to the Project Manager. Site Superintendent
experience includes:

17 |Paage
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= Woodward WWTP Digester Cleaning - Hamilton, ON 2024

« International Paper Lagoons Cleaning - Grande Prairie 2024

= Smith WTF Lagoen Cleaning, Stafford, VA - 2024

= Georgia Pacific Pilot Test — Camas, WA 2023

¢ Sherritt Raw Water Pond Cleaning — Ft. Saskatchewan AB 2023
= Georgia Pacific ASB Lagoons Cleaning — Toledo, OR 2022 - 2023
« Iona Island Lagoon Cleaning — Richmond, BC 2022

» Howe Sound Pond Cleaning — Port Melon, BC 2022

« Garden Creek Lagoon Cleaning - Fredericton, NB 2021

* Moncrief The Pas WWTP Lagoon Cleaning - The Pas, MB 2021

= Sherritt Lime Pond Cleaning — Ft. Saskatchewan AB 2021

= Bachman Lagoons Improvements & Cleaning, Dallas TX 2020-2021

Michael Dunbar — Site Superintendent / Technician IIT

Michael Dunbar has been with American Process Group (APG) since its inception
in 2006. From 2006 through 2013 Michael progressed through his roles with the
company and is currently one of APG’s shift supervisors / key technicians. His
expertise in the residuals management industry includes overseeing projects in
all scopes of work that APG has to offer; mechanical dewatering, dredging,
pumping, lagoon cleaning and digester cleaning. He has extensive experience in
field work overseeing the mobilization / demobilization and operation of projects,
facilitating on-site safety, ensure budgetary and production targets are met,
managing clients concerns and expectations, and reporting progress to upper
management and acting as customer liaison. Site Superintendent experience
includes:

= OCSD Digester Cleaning - Fountain Valley, CA 2021/2024

« Ward WTP Lagoon Cleaning — High Point, NC 2024

* Townsend WTP Lagoon Cleaning — Greensboro, NC 2019/ 2024

= Smith WTF Lagoon Cleaning, Stafford, VA - 2024

« IP Valliant Lagoon Dredging & Dewatering - Valliant, OK 2023

« International Paper Rome Lagoon Cleaning - Rome, GA 2023 / 2024
« Bustamante WWTP Digester Cleaning - El Paso, TX 2023

s Louisville MSD Digester Cleaning (Spring & Fall) - Louisville, KY 2021
« Domtar ASB Cleaning — Hawesville KY 2021

= International Paper Mansfield Dredging — Mansfield, LA 2021

« Everett WPCF Lagoon Biosolids Removal - Everett, WA 2020

= Amite City Lagoon Cleaning - Town of Amite City, LA 2020

*» SAWS Digester & Tank Cleaning — San Antonio, TX 2020

1B | Faage
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Seth Chase - Technician III

Seth Chase has been with American Process Group (APG) since 2013. Seth is one
of APG's key technicians and is an integral part of the team in all scopes of work
that APG offers; mechanical dewatering, dredging, pumping, lagoon cleaning and
digester cleaning. He has extensive experience in field work overseeing the
mobilization / demobilization and operation of projects and equipment, on-site
safety, making sure production targets are met and reporting daily to the Project
Manager. Technician III experience includes:

= Ward WTP Lagoon Cleaning - High Point, NC 2024

e Townsend WTP Lagoon Cleaning — Greensboro NC 2021/ 2022/ 2024

¢ SAWS Digester & Tank Cleaning - San Antonio, TX 2020/ 2024

= Smith WTF Lagoon Cleaning, Stafford, VA - 2024

¢ OCSD Digester Cleaning - Fountain Valley, CA 2021/ 2024

= Everett WPCF Lagoon Biosolids Removal — Everett, WA 2020/ 2022/ 2024
* Everett WFP Backwash Solids Removal - Everett, WA 2020/ 2023/ 2024
» Georgia Pacific Pilot Test - Camas, WA 2023

¢ Louisville MSD Digester Cleaning (Fall) = Louisville, KY 2021

* Domtar ASB Cleaning — Hawesville KY 2021

= International Paper Mansfield Dredging — Mansfield, LA 2021

= Louisville MSD Digester Cleaning (Spring) - Louisville, KY 2021

» Point Loma Digesters - San Diego, CA 2020-2021

* MBC Tanks Cleaning - San Diego CA 2020

» Marysville Biosolids Removal - Marysville, WA 2020

e Bachman Lagoons Improvements & Cleaning, Dallas TX 2020-2021

= PCA Wallula Paper ASB Cleaning - Wallula, WA 2020

¢ Stanek - Encina Digester Cleaning - Carlsbad, CA 2019-2020
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The follewing table highlights the APG persennel that will be involved on the project, what
their role iz and what time will be focused on the project:

general labor

Individual Position Role on Project Time
Dedicated
to Project

Eric Sauvageau President Executive Management 1%

Doug Van der Veen | General Manager Business Management, 5-10%
Contract Administraticn,
QA/QC

Erin Stanley Controller & Assistant- | Finanoial Oversight 5%

Secratary

Warren Prince Operations Girector Cperations Management 15%
{Fleet & Personnel)

Kurt Ranger Project Director Project Management 50%
Oversight

Geof Schutz* Sr. Project Manager | Project Management 50-100%

John Depalma* Project Manager Project Management 50-100%

Sidnie Patten Project Managar - Project management 25%

Optimization & Contrel | support, analyais,

reporting & invoicing

Ceanna Temple Preject Ceordinator Project record keeping, 25%
operational support

Sander van Ingen HSE Coordinator Project Safety 5%

Mark Malbrew Field Safety Officer Project Safety 5%

T.B,0.*" Site Superintendent Day to Day Project 100%
Operation, QA/QC

T.8.0.** Centrifuge Operator | Shift Lead, Equipment 100%

el cperation
T.B.D.** Dredge Operator Dredge operation 100%
T.B.D.** Polymer Technician Polymer system operation, 100%

*Note: Either Geof or John D will be assigned to the project as the main lead, but both
individuals contribute on a project if reguired.
**Note: Given the exact schedule will not be determined until an contract and/ or
purchase crder is issued, resources cannot be determined until this process is

undertaken.
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OVERVIEW

EDUCATION
& TRAINING

RESPONSIBILITIES

KURT RANGER

Froject Director

CURRICULUM VITAE

Kurt began working with APG on vanous prejects in 2009 before becoming
Operations Manager in Apnil 2010, In the summer of 2023, he transitioned
into the role of Froject Director. With extensive experience manaaing
projects from bid development to contract execution and post-project client
relations, Kurt plays a key role in estimating and budgeting for public and
private dredging and dewatening projects using centiifuge technology. He
collaborates with clients to develop technical scopeas of work and creates
tailored project estimates and proposals. Additionally, he oversees project
managers, providing guidance and ensuning operational efficiency to meet
budgetary and production goals. Kurt holds & 4th Class Power Enginesr
ticket and equipment prowess i1 formidable, making him an invaluable
leader for APG.

4" Class Power Engineer bicket

= Standard Fust Aid/ CPR

+  WHMIS

+ CSTS

= QSHA 30

= QSHA 10

= Albeita Air-Brake Endorsement Program
s Fire Extinguisher Training

*  HIS Alive

* Leadership for Safety Excellence
*  Prime Contractor

= TG

American Process Group (2010 - Present)
Praject Dinector/Opeiations Manager

Project Administration:

* Review and administrate daily field operaticns project reporting

= Continuous review of project productivity and costs threugh job cost
reconciliation

= Advise accounts receivable of preject billing information in a timely
manner

= Management of Project Managers 1.e.: daly repoits, traiming, human
recources, ete.

» Coordinate imely equipment preventative maintenance with persennel

WWW.BMpr odessgroup.com
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KURT RANGER

Zroject Directer

Froject Leadership:

» Head Office lisison with field personnel for contract requirements

» Effective coordination of equipmént mebilization/demaobilization, and
personnel scheduling for multiple projects

Coordination of Equipment Transpoitation and Customs Documentation
aArrange for réntal equipment for upcoming projects

Provide leadership and direction to field project managers

Brovide project manager relief or assistance in the field when required
(some travel required)

» Conduct project reviews with project managers

.

¥ N W

Estimating/Bidding Preparation:

» Review Project Plans & Specifications for upcoming bids

> Obtain quotations for trucking, rental equipment, suppliers,
subcontractors, living expenses & othet items required for accurately
estimating pr o:ect costs

» Asgist in Bid/Proposal development process & job cost estimation

- Perform site visits, attend bid meetings as required

Safety Coordinator:

» Administration of APG safety program in consultation with HSE &
executive management

¥ Ensure operations are following defined safety policies

» Maintain curvency of knowledge of relevant safety legizlation, through
courses and training.

Field Staff Lizison:

* Coaching and training of all fizld persannel in coordination with HR
» Coordinate performance evaluation of field personnel

F Assist in the development and implementation of training programs

PROJECT * Eroject Management experience includes managing aver 150 projects
EXPERIENCE gf various size and scope; & few listed below are:

: OCSD Digester Cleaning, Huntington Beach, CA

z  Port Arthur WTP Biosolids Removal, TX

: Bearspaw WTP Basin Lagoon Cleaning, Calgary AB

= Internaticnal Papers Dredging & Dewatering at OK, GA, AB, & LA,
:  Evérett WPCF & WFP, WA

: Bachman WTP Lagoon 1 & 2 Cleaning Dallas, TX

: El Paso Digester Cleaning, TX

:  SAWS Digesters Cleaning, San Antonio, TX

= Chilliwack Digester 1 & 2 Cleaning, BC

:  Sacramento Digester Cleaning, CA

= Sherritt Lime Lagoen Cleaning, Foirt Saskatchewan, AB

: Nutrien Settling Lagoon Redwater, Fort Saskatchewan, AB
= PCA Wallula Mill ASE Lagoon Cleaning, Kennewick, WA

KURT RAMGIR - CURRICULUM VITAC Fage 2
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KURT RANGER

Project Divector

: High Point Ward WTP Alum Lagoon Cleaning, NC
- Abert WTP Lageon Cleaning, Lynchburg, VA
- Howe Sound Spill Pend Lageon, Gibsons, BC
Salinas Industrial Sludge Removal Lagoon CA
Garden Creek Lagoon Cleaning - Fredenicton, NE
Sanexen - Anjou Retention Basin Cleaning - Anjou, QC
Canadian Kraft Lagoon Cleaning - The Pas, MB
Louisville MSD Digester Cleaning (Fall) - Louisville, KY
EPCOR Goldbar & Cloverbar - Edmonton, AB
Hinton Pulp ASE Cleaning - Hinton, AB
Claystone Sediment Pond Cleaning - Byley, AB
Point Loma Digesters - San Diego, CA
Skookumchuck Pulp Basin Cleaning - Skookumchuck, BC
Marysville Biosclids Removal - Marysville, WA
- Bdmonten Snow Melt Fonds Cleaning - Edmoenton, AB
- MBC Tanks Cleaning - San Diege, CA
Armstrong Lagoon Cleaning = Armstreng BC
Shell Scotford Pond Cleaning - Ft. Saskatchewan A
Stanek - Encina Digester Cleaning - Carlsbad, CA
Sletten Const. - Billings Digester Cleaning - Billings, MT
0N Stevens WTP Lagoon Sludge Removal - Corpus Christi, TX
- Shepard Lagoon Faality Legoon Cleaning - Calgary, A8
:  Grande Cache Lagoon Cleéaning - Grande Cache, AB
:  Suncor Lime Pond Sludge Remgoval - Edmaonteon, AB
- Sand Recycling Online Dewatering Services - Edmontaon, AB
- Vernonia Lagoon Cleaning - Vernonia, OR
: James WWTPF Digester Cleaning - Abbotsford, BC
- Draper & Hefner WTP? Lagoon Sludge Remaoval - Cklahoma City, OK
- Waterloo WWTF Interim Dewatenng - Waterlon, ON
Trinity River Authonty Cigester cleaning - Dallas, TX
Husky Lime Pond Cleaning - Lleydminster, AB
Teck Metals Lagoon Dredging - Trail, BC
Poit Madison Const. Lagoon Cleaning — Indian Island, WA
Longview Fibre Pulp Mill Lagoon Cleaning - Longview, WA
fegina WWTP Lagoons Sludge Removal - Regina, 5K
Cempletion Ind. Interim Lagoon Dewatering - Marshfield, Wi
Rezolute Paper Lagoon Sludge Remeval - FE, Frances, ON
Iona Island Digester Cleaning - Richmond, BC
- Conoce Phillips SAGD Lime PFond Cleaning - Ft. MacMurray, &AB
- Cranbrock WWTP Lagoon Cleaning - Cranbrook, BC
- Monmouth Lagoens Cleaning - Monmeouth, OR
Palo Verde Nuclear Generating Station Lagoon - Tonopsah, AZ
Burnaby Lake Rejuvenation Project - Burnaby, BC

DR B R

[ TR TN

T

KURY RANGER - CURRICULUM VITAL Page !
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OVERVIEW

EDUCATION
& TRAINING

Sander van Ingen

Health, Safety & Environmental Manager (HSE)

CURRICULUM VITAE

Sander joined Ametican Process Group (APG) in July 2022 as the HSE Manager,
overseeing Health and Safety operations in Canada and the USA, With over 17
years of experience in the figld, his responsihilities include developing safety
policies, conducting hazard assessments, supporting project managers, and
investigating incidents. He is known for his innovation, attention to detail, and
commitment to safety. Before his role at APG, Sander gained extensive
expetience in health and safety within industial and construction settings.

National Construction Safety Officer
Alberta Construction Safety Association; ASCA

Emergency Medical Responder
Northern Alberta Institute for Technology; NAIT

Automotive Mechanic & Welding Metal Working Diploma
Wierningesriand College

A A A

Alberta Construction Safety Association
+ COR Auditor
= WHMIS Train the Trainer

Manufacture Health Safety Association
Leadership for Safety Excellence

Hazard Assessments and Analysis
Safety Basics

Safety Auditor

JHSC

v

vYwYY

Lakeland College/Fire Etc.

» NFPA-1001-Level I&II

NFPA - 1002- Arial Qperator

NFPA — 1041- Instructor level 1 pait 2
Blue Card Certified

N

W w

Canadian Red Cross
» First Aid Level 2, CPR level HCP, AED

Danatec
» WHMIS 2018 for Workers

wWww.amprocessgroup.com
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Sander van Ingen
HSE Manager

RESPONSIBILITIES American Process Group (2022 — Present)
HSE Manage:

Developing and Implementing HSE policies:

» Establish and enforce health, safety, and environmental policies and
procedures specific to projects.

» Ensure compliance with lecal, regional, and international regulations and
standards.

» Risk assessment and Hazard Identification

» Develop and implement mitigation strategies

» Safety Training and Awareness: Organize and lead training programs on
safety, health and environmental protocols for all personnel

# Incident 1eporting and investigation

» Overses the reporting of any workplace incidents, injulies or
environmental incidents

» Ensure thorough root cause analysis is conducted, and corrective actions
are taken to prevent reoccurrence

» Develop and implement environmental management plans, including
mitigation of environmental hazard

» Conduct regular site inspections and audits to ensure adherence to safety
and environmental policies and procedures

» Develop and maintain emergency 1esponse plans

» Communicate with agencies and clients to ensute project compliance with
HSE standards

» Promote a culture of continuous improvement in health, safety and
environmental peiformance

VOLUNTEER EXPERIENCE

» Active voluntesr Captain/firefighter for the Stony Plain Fite Department
# Member of the Stony Plain Kinsmen Club

Sander van Ingen - CURRICULUM VITAL

“ace 2
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GEOF SCHUTZ

Sr. Project Manager

CURRICULUM VITAE

OVERVIEW Geof joined American Process Group (APG) in January of 2022 as one of
APG's Project Managers and in November of 2024 was appeinted to the rall
of Senior Project Manager. In this position, he is responzible fer oversesing
all operational aspects on the projects he is assigned to. He has experience
in following through with projects frem initial bid development, contract
execution, and post project client relations. His role includes assisting in the
development of project estimates and budgets for customers on public 2nd
private tenders for dredging and dewatening cpportunities using centrifuge
technology; developing technical scope of work criteria with custemers and
clients and building project estimates and proposals tailored to their specific
challenges; oversesing the Superintendents running of prejects, to endure
budgetary and production targets are met, managing clents concerns and
expectations, and reporting progress to upper management and acting as
customer lizison. Geofis innovative, detailed and preduction orientated with
a strong commitment to excellence. Prior to taking on the role a5 Project
Manager with APG, Geof's professional background includes land curvey and
construction layout, and most recently management of avil construction
cperations in the wastewater industiy.

EDUCATION * Standard First Aid/ CPR/ AED
& TRAINING ¢ CSTS WHMIS
+ Joint Health and Safety
+  Confined Space Entry and Maonitor
¢+ HIS Alive
RESPONSIBILITIES American Process Group (Jan. 2022 - Present)

Zroject Manager

Sroject Administration:
» Review and administrate daily field operations project reporting

# Continucus review of project productivity and costs through job cost
reconciliation

~ Advize acoounts receiveble of project billing infermation in 2 timely
manner

- Management of Superintendents i.e.: daily reports, training, human
resources, etc.

» Coordinate timely equipment preventative maintenance with personnel

» Produce project summary review on completed projects

Sroject Leadership:
~ Head Office lizison with field personnel for contract requirements and
equipment troubleshecting (24 hour on call)

» Effective coordination of equipment mobilization/demobilization, and
personnel scheduling for multiple projects

» Coordination of Equipment Transportation and Customs Documentation

WWW.AMPBrocessgroup.com
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GEOF SCHUTZ

ar. Project Manager

- Arrange for rental equipment for upceming projects
- Provide leadership and direction to field Supenntendents.

Frovide Supenntendents 1ehief or assistance in the held when required
-~ Conduct project reviews with Superintendents

Estimating/Bidding Preparaticn:

- Review Project Plans & Specifications for upceming bids

» Obtain quotatiens for trucking, rental equipment, suppliers,
subcontractors, living expenses & cther items required for accurately
estimating project costs

+ Assist in Bid/Proposal development process & job cost estimation

- Barform zite visits, attend bid meetings 23 required

Safety Coordinator:

- Administeation of APG safety pregram in consultation with executive
management

- Ensure operations are following defined safety policies

- Ensure preper safety documentation is baing completed and filed
according te policy

- Maintan currency of knowledge of relevant safety legisiation, through
courses and training,

Field Staff Liaison:

- Coaching and training of all field perzonnel in cosrdination with HR
. Coordinate performance evaluation of field persennel

. Ascist in the development and implementation of training programs

PROJECY + APG Project Management experience includes;
EKPEEIENCF - lona Island Lagoon Cleaning - Vancouver, BC 2025

- shiladelphia Digester Cleaming — Philadelphia, PA 2025

- GICWTP Basins — Albuquergue, NM 2024
Salinas Industrial Sludge Removal - Salinaz, CA 2024

- Georgia Pacific ARC Mill - Monroeville, AL 2024

. Everett WFP Lagoon Cleaning - Everatt, WA 2024

- lona lsland Lageen Cleaning - Vancouver, BC 2024

. Port of Sunnyside Lagoon Cleaning - Sunnyside, WA 2024
Shiladelphia Digester Cleaning - Philadelphia, PA 2024

- Ward WTP Lagoon Cleaning ~ Figh Paint, NC 2024

- Townsend WTP Lagoon Cleaning - Greensboro, NC 2024

. P Camas Mill Lagoon Cleaning Pilot - Camas, WA 2023
Louisville MSD Digester Cleaning - Lowisville, KY 2023
Tewnsend WTP Lagoon Cleaning - Greensboro, NC 2023
Independence Biosolids Removal - Independence, OR 2023
GP Toledo Dredging and Dewatering - Toleds, OR 2023
Fhiladelphia Digester Cleaning - Philadelphia, PA 2023
Louisville MSD Digester =1 - Louisville, KY 2022
Lowville Lagoon Cleaning and Lining - Lowville, NY 2020

GEOF SCHUTZ - CURRICULUM VITAL Fage J
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GEOF SCHUTZ

Sr. Preject Manager

= Iona WWTP Lagoon Cleaning - Richmond, BC 2022

* Experience prior to APG includes:

:  Operations Manager for 3 Wastawater and Civil Construction
Contracter. Responsibilities ineluded cverseeing the day-to-day
operations of various crews, individuals, and sub-cantractors;
performance management, planning and exesution, tramning and
development, conflict resclution, and daly accountability. Also,
manage daily administrative tasks including permitting, schedules,
centracts, and estimating. Other responsibilities included building
strong relationships with municipalities, safety codes inspectors,
clients, and supphéis.

GLOF SCHUTZ - CURRICULUM VITALD f32m 1
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JOHN DEPALMA

®roject Manager

CURRICULUM VITAE

OVERVIEW Ichn joined Arnerican Process Group (APG) in June of 2023 and is one of
APG's Project Managers. In this position, he is responsible far overseeing all
operational aspects on the projects he is assigned to. He has experience in
following through with projects from initial bid development, centract
execution, and post project client relations. His rele includes assisting in the
development of project estimates and budgets for customers en public and
private tenders for dredaing and dewatering cpportunities using centrifuge
technology; developing technical scope of work criteria with customers and
clients and building project estimates and proposals tailered to their specific
challenges; oversesing the Superintendents running of projects, to ensure
budgetary and production targets are met, managing clients conceins and
expectations, and reporting progress to upper management and acting az
customer limisen. John is a detmi-oriented and experienced project manager
with 15 years of extensive expenence in many industries including mining,
industrial and municipal construction markets with specialty services in
Dewatering, Water Management, Hydrotesting, Filtration, Sediment Control
and Water Treatment.

EDUCATION +  Career College, Information Technelogy / Netwerking
& TRAINING o NAIT, Digital Meda

« Standard First Aid / CPR / AED

s CSTS WHMIS

s HIS5 Alive
RESPONSIBILITIES American Process Group (June 2023 - Present)

Project Manager

Froject Admimistration:

. Review and administrate daly feld operations project reporting

. Continuous review of project productivity and costs through jeb cost
reconciliabon

. Advise accounts receivable of preject billing infermation in 3 timely
manne!

» Management of Supenntendents i.e.: daily reports, training, human
resources, etc,

. Coordinate timely equipment preventative maintenance with personnel

» Produce project summary review on completed projects

Project Leadership:

- read Office lizison with field personnel for contract requirements and
equipment troubleshocting (24 hour en call)

. Effective coordination of equipment mabilization/demobilization, and
persannel scheduling for multiple projects

- Coordination of Equipment Transportatien and Customs Documentation

. Arrange for rental equipment for upceming projects

WWW.ampIocEssgroup.com
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JOHN DEPALMA

Project Manager

- Provide leadership and direction to field Superintendents.
» Provide Superintendents relief or assistance in the field when required
= Conduct project reviews with Supenntendenta

Estimating/Bidding Preparation:

» Review Project Plans & Speafications for upcoming bids

- Obtain quotations for trucking, rental equipment, suppliers,
subcontiactors, living expenses & cther items required for accurately
estimating project costs

~ Assist in Bid/Proposal development process & job cost estimation

- Perform site visits, attend bid meetings as reguired

Safety Coordinator:

» Administration of APG safety program in consultation with executive
management

» Ensure cperations are following defined safsty policies

~ Ensure proper safety decumentation is being completed and filed
according to policy

- Maintain currency of knowledge of relevant safety legislation, through
courses and training.

Field Staff Limison:

» Coaching and training of all field persennel in coordination with HR
- Coordinate performance evaluation of figld persennel

= Aszistin the development and implementation of training programs

PROJECT . APG Project Mas ¢ I aiciudes:
EXPERIENCE = Humber WWTP Digester Cleaning - Toronto, ON 2025

:  Internationz! Paper Valliant Pond Clesning - Valliant, OK 2025

:  QCSD Digester Cleaning- Fountain Valley, CA 2024
El Paso Digester Cleaning - El Paso, TX 2024
Internaticnal Paper Rome Dredging - Bome, GA 2024
Everett WPCF Biosohids Qemeval - Everett, WA 2024
WFP Backwasch Solids Removal - Everstt, WA 2024
Stafford Smith WTF Lagoen Cleaning - Stafford, VA 2024
LA County Sanitation Digester Cleaning ~ Los Angeles, CA 2024
International Paper G® Lagoon Cleaning - Grande Framie, ABE 2024
Hamilton Woodward Digester Cleaning - Hamilton, ON 2024
SAWS Digester Cleaning - San Antonig, TX 2024
:  Sherritt Raw Water Pond Cleaning - Fort Saskatchewan, AS 2023
:  Port Arthur Lagoon Cleaning - Port Arthur, TX 2023
= Hinten Pulp Credging - Hinton, 2B 2023
: OCSD Digester Cleaning- Fountain Valley, CA 2023
: Everett WFP Pond Cleaning - Monroe, WA 2023
:  Epear Cloverbar Cell Transfer - Edmonton, AB 2023
= Epcor Cloverbar Lagoon Cleaning - Edmonton, AB 2023

JOHSN DEPALMA - CURRICULUM VITAL age 2
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JOHN DEPALMA

Preject Manager

Senior Project Manager for 2 Dewatering Contractor.
Zesponzibilities included overseeing the day-to-day operations of
vanous crews, individuals, and sub-contracters; peiformance
management, planning and executien, training and development,
canflict resalution, and daily acceuntability. Also, manage daily
administrative tasks including schedules, contracts, and estimating.
Other responsibilities included Sales and Business Development.

: Special Projects Manager for a Dewatering Contractor.
Responsibilities included overseeing the day-to-day operations of
various crews, individuals, and sub-contractors; performance
management, planning and execution, training and development,
conflict resolution, and daily accountability. Alzo, manage daily
administrative tasks including schedules, contracts, and
estimating. Other responsibilities included Sales and Business
Development.

- Field Engineer for one of the largest multinational ailfield service
companies. Respansibilities included oversesing LWD and MWD
drilling projects, managing client/customer relationships, planning
and execution, tramming and develcpment,

JOHN DEPALMA - CURRICULUM VITAL Eage 1
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COLIN ZIPRICK

Lzad Supenntendent

CURRICULUM VITAE

OVERVIEW Colin Ziprick has been with American Process Group (AFG) since 2008, From
2006 through 2010 Celin was one of APG's key centrifuge technicians and
dredge operators. By 2011 he advanced into a Technmician 111 / Supérvisor
position and 15 an integral part of the team. From 2014 through 2015 and
2017 through 2019 Colin expanded his knowledge in the industry with an
industrial dredging and water remediation company. Celin has since
returned to APG and was promoted to lead supenntendent August 2022 as
he is 2 key member of the group, Hic expertize in the residuals management
industry includes acting as 3 lead hand and overseeing his shuft in all scopes
of work that APG offers; mechanical dewatering, dredging, pumping, lagoon
cleaning and digester cleaning. He has extensive expenence in field work
overseeing the mobilization / demobilization and eperation of projects and
equipment, on-site safety, making sure preducticn targets are met and
reporting daily to the Project Manager. As the lead superintendent, Colin
shares his leadership and extensive knowledge mentoring other
superintendents.

EDUCATION
& TRAINING

WHMIS

Confined Space

Fall Protection

C5TS 2020

Standard First Aid CPR/AED
HIS Alive

Confined Space Entry Monitor
Reough terrain forklift

&enal Work platform

Fire Gafety Awareness

Q%SHA 10

Fleasure Craft Operator Craft
Basic Ladder Safaty

Basic Scaffold Safety
Werking at Height

® @ @ B 8 9 B @0 = 8 8 @ @ & 0 -

RESPONSIBILITIES American Process Group

Technician I1I Site Supervisor 2016 - August 2022
Lead Superintendent - August 2022 - Current

Production Monitoring:

¢ Maintain production volumes as determined by the 2.M, through
efficient operation of centrifuge control panels

s Mantain optimum production parameters (1.2, cake dryness) making
adjustments as reguired (i.e. polymer dosage)

WwWw.amprocessgroup.com
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COLIN ZIPRICK

Lead Superintendent

« Maintain optimum feed/sludge intake to mest production parameters
making adjustrments as required

« Conduct routine tests of cake, centrate and feed/sludge sam ples

« Accurately record all required and relevant data.

«  Communicate with Project Manager regularly to insure ALL project
specifications and requirements are baing met.

Shift Supervision:

- Work with P.M. in setting project shift schedule to insure effective
use of crew and their abilities

- Apply and share technical knowledge with crew members.

- Assict and mentor crew in peiforming their assigned duties

- Insure all crew members are performing thew tazks in compliance
with ALL required labour and safety standards.

- Communicate to PM all crew related issues and concéins

Equipment Monitoring & Maintenance:

- Conduct routing inspection of equipment, record relevant data

- Coordinate routine servicing, fueling and lubrication to insure
eguipment is perferming at eptimum,

- Troubleshooting of equipment, facilitate minor repaits as required

PROJECT Lead Superintendent expenence ingludes:
EXPERIENCE - 17 Valiant Dredging & Dewatenng - Valliant, QK 2024

Humber WWTP Digester cleaning - Terento, ON 2024
15 Grande Prairie Dredging & Dewatening - Grande Prairie, 8B 2024
- fayrock Mine Remediation — Rayreck NWT 2024
- Hinten Pulp Dredging — Hinton, A8 2023
- GP Toledn Mill ASE Clearming - Toledo, OR 2022
. Bearspaw WTP Basin Cleaning - Calgary AB 2022-2022
Independence Lagoon Biosolids Removal - independence OR 2023
1F Valliant Oredaging & Dewaterng - Valliant, QK 2023
1P Rome Dredging & Dewatering - Rome, GA 2023

Superntendent experience ingludes:
. Saint-lérome Lagoon Cleaning - Saint-Jérome, QC 2022
Shawinigan Lagoons Cleaning = Shawinigan, QC - 2022
Chilliwack Digester Cleaning - Chilliwack, BC - 2022
Sanexen - Anjou Retention Basin Cleaning - Anjou, QC - 2021
Nutrien Settling Pand Sludge Removal - Redwater AB 2021
. ckookumchuck Pulp Basin Cleaning - Skockumchuck BC 2020
- Edmonton Snow Melt Pond Cleaning - Edmenten 2020

Shertitt Metals Lime Pond Cleaning - Fr. Saskatchewan A2 -01i8

COLIN ZIPRICK - CURRICULUM VITAL -
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COLIN ZIPRICK

Lead Superintendent

"

PCL-EPCOR Channel 3 & Grit Tank 7 Cleaning - Edmonton AB 2015
Shepard Lagoon Facility Lagoon Cleaning - Calgary AB 20168
Weyerhaeuser Fulp Mill Lagoon Cleaning - Grande Prairie AB 2018
Glacizl Snow Melt 2onds Cleaning - Edmonten AS 2015

Sherritt Metals Lime Pond Cleaning - Ft. Saskatchewan AS 2018
West Frazer Pulp Mill Lagoon Cleaning - Hinton AB 2015

Sand Recycling Online Dewatering Services - Edmeonton AB 2015
Hawkesbury Lagoon Dredging - Hawkesbury ON 2018

Waterloo WWTE Intenm Dewatenng - Waterloo, ON 2014

Glaciz! Snow Melt fonds Cleaning - Edmonten AB 2014

EPCOR Goldbar Digester 1 Cleaning - Edmonton AB 2013

Nova Chemical Pond Lime & Phosphats Removal - Joffre AB 2013
Sherritt Metals Lime Pond Cleaning - Ft. Sackatchewan AB 2013
Glacial Snow Melt Pends Cleaning - Edmonton AB 2013

Regina WWTF Lagoons Sludge Removal - Regina SK 2012-201

o

I T N T T T B T R S S U

COLIN ZIPRICK - CURRICULUM VITAL Fage 1
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Daron Kelly

Superintendent/ Techmcian 111

CURRICULUM VITAE

(OVERVIEW Daron Kelly has besn with American Process Group (ARG) since 2011,
During this time, Daron progressed through his roles with the company. By
2023 Daren began taken on the responsibility of Superintendent. His
expeitice in the residuals management industry includes cverseeing
projects in all scopes of work that APG has to offer; mechanical dewatering,
dredging, pumping, lagoon cleaning and digester cleaning. Darcn is cne of
APG's key technicians and superintendents and is an integral part of the
team in all secopes of work that APG cffers; mechanical dewataring,
dredging, pumping, lagoon cleaning and digester cleaning. He has extensive
experience in field work ocverseeing the mobilization / demobilization and
operation of prejects and equipment, on-site safety, making sure
production targets are met and reporting daily to the Project Manager,

EDUCATION « Confined Space Entry
& TRAINING « Standard Fust Aid / CPR
= H2I5 Alive
QSHA 10 & 30
CSTS and Fundamentals
WHMIS
Supsrvisor Health & Safety Awareness in § Stepe
Fall Protection
Aough Terrain Forklift

RESPONSIBILITIES American Process Group Inc. (2017 - Present)
Superintendent / Technician 111

Project Supervisions:

> Supervision of project set-up/take-down including procurement of
services and supplies required.

- Establish picject cperating parameters, monitor and 1eview with
crew on a regular basis

- Establizh and implement shift schedule to insure effective use of
crew and thenr abilities

- Conduct daily ¢r weekly site meetings (depending on need) to
review and discuss production, safety and other areas of concern
ot interest

B administer dizeipline when required, nsunng compliance with
Labour Standards and Corporate guidelines.

e Apply technical knowledge and expertise to 3|l aspects of the
project.

= Erovide training and mentoring of crew by sharing knowledge and
expertize.

- Act 25 Shift Supervisor as required,

- Ensure all safety rules and regulations are adherad to.

- Ensure timely reporting to appropnate Corporate department(s) for

all issues concerning créw members (Field personnel)

WWW . AMProcessgioup.com
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Daron Kelly

Supenntendent

Eroduction Monitoring:

-

.

W

Maintain production volumes as determined by the P.M. through
efficient operation of centrifuge control panels

Maintain optimum production parameters (i.e. cake dryness) |
making adjustments as reguired (i.e. polymer dozage)

Maintain optimum feed/sludge intake to meet production
parameters making adjustments as required

Conduct routine tests of cake, centrate and feed/sludge samples
Accurately record all required and relevant data,

Communicate with Project Manager regularly to insure ALL project
specifications and requirements are being met,

Shift Supervision:

F

¥ N

L]

=

Work with P.M. in setting praject shift schedule to insure effective
uge of crew and their abilities

Apply and share technical knowledge with crew members.

Assist and mentor crew in performing thei assigned duties
Insure all crew members are performing their tasks in compliance
with ALL required labour and safety standards.

Communicate to ®M all crew related iscues and concerns

Equipment Monitoring & Maintenance:

-

-

PROJECT
EXPERIENCE

DARON KELLY- CURRICULUM VITAE Fags &

e
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Conduct routing inspection of equipment, record relevant data
Coordinate routine servicing, fueling and lubrication to insure
equipment is performing at eptimum.

Troublechooting of equipment, facilitate minor repairs as required

1 nt/ T 1k xperience j o1

QCSD Plant 2 - Huntington Beach, CA 2020/2022/2023/2024
Greensbore Townsend WTP - Greensboro, NC 2022/2024

QCSD Flant 1 - Fountain Valley, CA 2020/2021/2022/2023/2024
High Point Ward WTP - High Paint, NC 2024

Stafford Smith WTF Lagoon - Stafford, VA 2024

International Paper Reme Mill - Rome, GA 2023/2024
Philadelphia NE/SW Water Pollution Control Plants - Philadelphia,
FA 2024

Bustamante Water Plant - El Pase, TX 2022/2023

Lowville WWTP Lagoon - Lowwille, NY 2022/2023

Sacramento County Sanitation District - Elk Grove, CA 2022
Townsend WTP - Browns Summit, NC 2021

Domtar Hawesville Mill - Hawesville, KY 2021

International Paper Mansfield Mill - Mansfield, LA 2021

PCA Mill - Wallula, WA 2020

Foint Loma WWTP - San Diege, CA 2020/2021

Metro Siosclids Center (MBC) - San Diegeo, CA 2020

s
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Daron Kelly

Supenntendent

croduction Monitonng:

- taintain production volumes as determined by the P.M. through
efficient cperation of centrifuge control panels

- Maintain optimum production parameters (i.e. cake dryness)
making adjustments as required (i.e. polymer dosage)

» Maintain optimum feed/sludge intake to meet production

parameters making adjustments as reguired

Conduct routine tests of cake, centrate and feed/sludge zamples
Accurately record all required and relevant data.

Communicate with Project Manager regularly to insure ALL project
specifications and requirements are being met.

L

N

Shift Supervision:

- Work with P.M. in setting project shift achedule to nsure effective
use of crew and their abilities

Apply and share technical knowledge with crew members,

- ~m2t and mentor crew in perferming thenr assigned duties
Insure all crew members are parforming thew tagks in compliance
with ALL required labour and safety standards.

- Communicate to PM all crew related issues and concérns

"

-

Equipment Monitoring & Maintenance:

- Conduct routine inspection of equipment, record relevant data
= Coordinate routine servicing, fueling and iubncation to insure
equipment is performing at eptimum,
- Troubleshooting of equipment, facilitate minor repairs as required
:gf)’égngCE s  Superintendent/ Technician 11 experience includes:

- QCSD Blant 2 - Huntington Beach, CA 2020/2022/2023/2024
Greensbore Townsend WT2 - Greensboro, NC 2022/2024

QCSD Plant 1 - Fountain Valley, €A 2020/2021/2022/2023/2024
High Point Ward WTP - High Point, NC 2024

Stafford Smith WTF Lagoeon - Stafford, va 2024

International Paper Rome Mill - Rome, GA Z023/.024
philadelphia NE/SW Water Peliution Control Plants ~ Philadelphia,
PA 2024

Bustamante Water Blant - El Paso, TX 2022/2023

Lowville WWTP Lagoon - Lowville, NY Z022/2023

Sactamento County Sanitation District - Elk Grove, CA 2022
Townsend WTP - Browns Summit, NC 2021

Domtar Haweswille Mill - Haweswille, KY 2021

International Paper Mansfield Mill = Mansfielg, LA 2021

2CA Mill - Wallula, wa 2020

Pgint Loma WWTP - San Diege, CA 2020/2021

- Metro Bigsolids Center (MBC) - San Diege, CA 2020

aa

R I}
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Daron Kelly

Superntendent

: Marysville WWF - Maiveville, WA 2020
= Everstt WPCF - Evavett, WA 2020/2023
Amite City Lagoons = Amite, LA 2020
Internztional Paper Valliant - Valliant, OK 2020/2023
Stevens M Clouse Water Recycling - San Antenie, TX
2019/2020/2022
‘International Paper - Valliant, 0K 2019
Morris Foreman Water Quality Treatment - Louiswille, KY
2019/2020/2021
:  Domtar ASE Cleaning - Hawesville KY 2019
:  City of Greensboro Water Resources - Greensboro, NC 2018
:  Bgise Paper ASE Cleaning - Wallula, wa 20198
:  City of Corpus Christi - Corpus Christi TX 2018
:  Internatienal Paper Flint River Lagoon - Oglethorpe GA 2017/2018
¢ ON Stevens WTP Lagoon Sludge Removal - Corpus Christi TX 2017
; Eureka WWTF Emergency Lagoon Cleaning - Eureka, C4 2017
:  Everett Biotolds Removal — Everett, WA 2017

DAROMN HELLY- CURRICULUM VITAE Fage 1
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OLEKSANDER KRYNITSKYY

Supenntendent

CURRICULUM VITAE

OVERVIEW Qleksander (Alex) Krynitskyy has been with American Process Group (APG)
since 2012, From 2012 through 201% Alex progi esced through his reles
with the company. By 2019 Alex began taken on the responsibility of
Superintendent. His expertise in the residuals management industry
includes overseeing projects in all scopes of work that APG has to offer;
mechanical dewatering, dredging, pumping, lagoon cleaning and digester
cleaning. Alex iz one of APG's key team members and is an integral part of
the team in 2l scopes of work that APG offers; mechanical dewatenng,
dredging, pumping, lagoon cleaning and digester cleaning. He hag extensive
experience in field work overseaing the mobilization / demobilization and
operation of projects and equipment, on-site  safety, making sure
production targets are met and reporting daily to the Project Manager.

EDUCATION
& TRAINING

Confined Space Entiy
Standard Fuat Aid / CFR

HIS Alive

OSHA 10 & 30

CsTS

WHMIS

Supervisor Health & Safety Awaieness in 5 Steps
Fall Protecticn

Rough Terrain Forklift

TDG

Basic ladder & Scaffold safety
Environmental pretection
1obile Equipment Awareness
Warking at a height

a % B @& & W & B & &4 & = ®

RESPONSIBILITIES American Process Group (2015 - Present)
Supetintendent / Technician I

Froject Supervisions:

- Supervision of project set-up/take-down including procurement of
services and supples required.

. Ectablish project operating parameters, menitor and review with
crew on & regular basic

- Establish and implement shift schedule to insure effective use of
crew and their abilities

s Conduct daily or weskly site meetings {depending on need) to
review and discuss preduction, safety and other areas of concern
o1 interest

- Adminicter discipline when required, msuring compliance with
Labour Standards and Corporate guidelings.

- Apply techmical knowledge and expertize to all aspects of the
project.

WWW. AMpIogessgroup.com
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OLEKSANDER KRYNITSKYY

Superintendent

> Provide training and mentering of crew by sharing knowledge and
expertise,

- Engsure all safety rules and regulations are adhered to.

- Ensure timely 1eporting to appropriate Corporate department(s) for

zll issues concerning crew members (Field personnel)

Production Monitoring:

- Review pioject requirements prior to arrival on site. Gbtain
clarification or direction of any issues of concein,

- Develop and maintain operating standards to meet contract
specifications and optimum efficiency.

- Provide management and client with production reparts i

compliance with contract and corporate requirements

Administration:

P2 Act 35 primary site lizison with customer and customer’s
represéntatives.

- Supervise all subcontractors while on site. Ensure they meet
contract and APG specifications & requirements.

» Insure timely and accurate submission of all daily reports and site
records (i.e. timeshests, expense reports, etc)

- Issue, approve and submit Purchase Orders in accordance with
company policies and procedures.,

- Monitor project costs in conjunction with estimate to insure
optimum cost controls and efficiency,

- Provide post project review report to Managemeant and Project File.

Focus on impravements for preduction efficiency and cost contrel,

Equipment Menitoring & Maintenance:

- Insure on-site preventative maintenance reguirements are met and
documented.

- Communicate with Enginearing major repais or maintenance
required to equipment to insure issues are resolved in 3 mely
manner.

- Ensure the secunty and safequarding of all acsets (owned, rented
or leased).

PROJECT L e . . B
EXPERIENCE L s

= Georgia Pacific ARC Lagoon Cleaning - Monroeville, AL 2024

:  Everett WF® Backwash Solids Removal - Everett, WA 2023/2024
¢ LACSD Digester Cleaning - Carscn, CA 2024

SAWS Digester/Tank Cleaning - San Antonic, TX 2024
Greensbors WT? Lagoen Cleaning - Gresnsboro NC 2023

Port Arthur Biesolids Removal = Port Arthur TX 20232

Georgia Pacific ASE Cleaning - Toledo OR 2023

Independence Biosolids Removal - Independence QR I023

I R

OLEKSANDER KRYNITSIYY - CURRICULUM VITAE g
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OLEKSANDER KRYNITSKYY

Supenntendent

OCsD Digester Cleaning - Feuntain Valley, C& 2022

Lawville WWTP Improvements - Lowville NY 2022

Abert WTP Lagoon - Lynchburg VA 2022

Townsend WTP Lageon Cleaning — Greensbors NC 2021

PCA Wallula Paper ASE Cleaning - Wallula, WA 2021

Point Loma Digesters - San Diege, CA 2021

Corix Camp Swift WWTP Lagoon Cleaning - Camp Swift, TX 2021
Marysville Biosolids Remaoval - Marysville, WA 2020

Everett WFP Backwash Solids Removal - Everett, WA 2020

: Stanek - Encina Digester Cleaning - Carlsbad, Ca 2019-2020
:  Gresham WWTP Digester Cleaning - Gresham OR 2019

- Everstt WFP Backwash Sclids Removal = Everett, WA 2012

R 0

» Technician Il experience includes:

Agrium Settling Pond Sludge Removal - Redwater AB 2019
International Paper Lagoens Cleaning - Grande Prawie 2019
Hinton Pulp ASE Cleaning - Hinton AB 2019

Domtar A58 Clezning - Hawesville KY 201%

Boise Paper ASE Cleaning - Wallula, WA 2019

- Catiboo Pulp Lagoons Dredging - Quesnel BC 2018

- Sletten Const. - Billings Digester Cieaning - Billings MT 2018
Hintan Pulp ASE Cléaning - Hinton AB 2018

Internaticnal Paper Lagoons Cleaning - Grande Pramie 2018
Skookumchuck Pulp Lagoon Cleaning - Skookumchuck BC 2018
International Paper Lagoon Cleaning - Valliant OK 2018
Internaticnal Paper Flint River Lagoon - Qglethorpe GA 2017
Qrting WWTF Lagoon Cleanming - Grting WA 2017

ON Stevens WTF Lagoon Sludge Removal - Corpus Christi TX 2017
- International Paper Lagoon Cleaning - Valliant OK 2017

- Lowville WWTP Lagoon Sludge Removal = Lowwille NY 2016

- Everett WPCF Lagoon Biosolids Remaval - Everett, WA 2016

s Marysville WWF Lagoen Cleaming - Mayysville, WA 2016

OLEKSANDER KRYNITSKYY » CURRICULUM VITAL Fige 3
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JEFF ALLYN

Supéenntendent

CURRICULUM VITAE

OVERVIEW Jeff allyn has been with American Process Group (APG) since Apnil, 2020,
i Fram Apnil 2020 through Qctober 2021 Jeff was one of APG key Centnifuge
CGperators, and he continued to progress his roles with the company a: a
technician I1l. By Octeber 2021 Jeff was promoted to the role of
Superintendent, His expartise v the residuals management industry
includes oversesing projects in all scopes of work that APG has to offer;
mechanical dewatering, dredging, pumping, lageen cleaning and digester
cleaning. Jeff is one of ARG's key team members and iz an integral part of
the team in all scopes of work that ARG offers; mechanical dewaterng,
dredging, pumping, lagoon cleaning and digester cleaning. He has extensive
experience in field work sversésing the mobilization / demobilization and
cperation of projects and equipment, on-site safety, making sure
production targets are met and reperting daily to the Project Manager.

EDUCATION
& TRAINING

Confined Space Entry/Monitor
Healthsaver First Aid CPR AED
H2S

aSHA 10

LOTO

WHEMIS

OSHA 30

100% Fall Protectien for Construction
Advanced Rough Terrain Forkhft
Mobile Crane Training

Sasic ladder & Scaffold safety
Environmental protection
Mobile Equipment Awareness
Werking at 3 height

IADC Rigpass

4 & & @ & 8 & 8 B o8 B & b & @

RESPONSIBILITIES American Process Group (2020 - Present)
Supenntendent / Technician 111

Project Supervisions:

- Supervision of project set-up/take-down including procurement of
services and supplies required.
I Establish project operating parameters, monitor and review with
crew on a regular basis
- Establich and implement shift schedule to insure effective use of
crew and their zbilities
= Conduct daily or weekly site meetings (depending on need) to
review and discuss production, safety and cther areas of concern
or interest
- Admunister discipline when reguired, insuring compliance with
Labour Standards and Coiporate guidelines.
- Apply technical knowledge and expertise to all aspects of the
project.
w“.mmmoup,com
43 | Fag s
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JEFF ALLYN

Superintendent

- Erovide taining and mentoring of erew by shanng knowledge and
expertise.
Ensure all safety rules and regulations are adhered to.
Encure timely reporting to appropiiate Corporate department(s) fo
all iesuas concerning crew members (Field personnel)

2roduction Momitering:

* Review project réquirements prior to arrival on site, Obtain
clarification or direction of any issues of concern.

P Develop and maintain operating standards to meet contract
specifications and optimum efficiency.

P Brovide management and chent with production reports in

compliance with contract and corporate reguirements

Admunistrabion:

- Act as primary ite lizison with customer and customer’s
representatives.

P Supervise all subcontracters while on site, Enswié they meet
contract and APG specifications & requirements.

P Insure timely and accurate submission of all daily reporte and site
recards (i.e, timesheets, expense reports, etc)

- Issue, approve and submit 2urchase Orders in accordance with
company policies and procedures.

e Monitor project costs in conjunction with estimate to insure
optimum cost contrals and efficiency.

- Brovide post project revigw repoit o Management and Froject File.

Focus on impraevements for production efficiency and cost contral.

Equipment Monitoring & Maintenance:

- Incure on-site preventative mainténance requirements are met and
documentad,

- Communicate with Enginegring majer repains or maintenance
required to eguipment 1o iIncure isaues are resolved in a nmely
manner,

- Encure the security and safeguarding of all assets (owned, rented
or leased).

PROJECT EXPERIENCE

. salinas industrial WWF Dredging, CA (2024-2025, 2021-2 22)
- Philadelphia Digester Cleaning, PA (2022 - 2025)
- part of Sunnyside Dredging, CA (2024)
- El Paso Digester Cleaning, TX (2024)
- Louizville Digester Cleaning (2023, 2022)
caeramento Digester Cleaning, CA (2022
- Lowville Dredging, NY (2022
- pCA Wallula Dredging, W& (2022

JEFF ALLYN- CURRICULUM VITAL fage
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JEFF ALLYN

Superintendent

:  Townsend WTP Greensbore Dredging, NC (2022, 2021)
= Ward WTP High Paint Dredging, NC (2022)

s Abert WTP Lynchburg Dredging, VA (2022)

= Bachman WTP Dallas Dredging, TX (2020-2021)

= PCA Wallula Dredging, WA (2021)

:  Corix Utilities Camp Swift WWTP Dredaing, T% (2021)
: Everett WPCF Dredging, WA (2020)

= Maryswille WWF Dredging, WA (2020)

:  Foint Loma [igéster Cleaning San Diego, T4 {2020)

HFF ALLYN- CURRICULUM VITAD Fage 2
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GREGG PRUITT

Shift Supervizer / Technician 111

CURRICULUM VITAE

OVERVIEW Gregg Pruitt has been with American Process Group Inc. (4PG) since its
inception in 004. From 2004 to 200% Gregg was a one of APG'zs mamn
centrifuge techmeians. By 2010 he advanced inte a Shift Supervisor/
Technician 1II pesition and 12 an integral part of the team. His expertize in
the regiduals management industry includes aversesing projects in all
scopes of wark that APG has to offer; mechanical dewatering, dredging,
pumping, lagoon cleaning and digester cleaning. He has extensive
experience in field work overseeing the mabilizatien / demobilization and
operation of prejects, facilitating on-site safety, ensure budgetary and
production targets are met, managing chents congerns and expectations,
and reporting to the superintendent.

EDUCATION e WHMIS
& TRAINING s  QSHA 10

= OSHA 30

« Rough Terrain Forkhft

+ Fall Protection
RESPONSIBILITIES American Process Group

Shift Supervisor / Technician 111 2016 - Current

Broduction Monitering:

* Maintain preduction volumes as determined by the P.M. through
efficient operation of centrifuge contrel panels

- Maintain optimum production parameters (1.e. cake dryness] making
adjustments as required (i.e. polymer dosage)

» Maintain eptimum feed/sludge intake to meet production parameters
making adjustments as required

- Fonduct routing tests of cake, centrate and feed/sludge samples
Accurately record all required and relevant data.

» Communicate with the Superintendent regularly to insure ALL
project specifications and reguirements are being met.

Shift Supervision:

- Work with the Superintendent in setting project shift schedule to
insure effective use of crew and their abilities
Apply and share technical knowledge with crew members.
Acsist and mentor crew in peiforming their assigned duties

- Insure all crew members are performing the tasks in comphance
with ALL required labour and safety standards,

WWwW._amprocessgroup.com
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GREGG PRUITT

Shift Superviser / Technician 111

- Communicate to the Supenintendent all crew related issues and
concerns Provide post project review report to Management and
Praject File, Focus on imprevements for production efficiency and
cost control,

Equipment Monitoring & Maintenance:

- Conduct routine inspection of equipment, record relevant data

= Coordinate routine servicing, fueling and lubrication to énsure
eguipment is performing at optimum.

= Troubleshooting of equipment, facilitate minor répairs as reguired

PROJECT EXPERIENCE + Shift Supervisor / Technician Il experience includes:

Salinas IWF Lagoon Cleaning - Salinas CA 2024 - 2025, 2022
Philadelphia Digesters Cleaning - Philadelphiz PA 2024

LACSD Carsen WWTP Digester Cleaning - Carson CA 2024

SAWS Steven M Clouse Digester Cleaning - San Antonio TX 2024
GP Toledo ASE Cleaning - Toledo OR 20232 - 2023

Lowsville Marris Foreman Digester Cleaning - Louisville KY 2023
OCSD Digester Cleaning - Fountain Valley CA 2022, 2021

Everett WPCF Lagoon Biosolids Removal - Everett WA 2022

PCA Wallula Mili Basin Cleaning - Wallula, WA 2022, 2020

Domtar Lagoen Cleaning = Hawesgville KY 2021

Peint Loma Digesters Cleaning - San Diege CA 2020-2021
Bachman WTP Lagoen Improvements - Dallas TX 2020

ON Stevens WTF Lagoon Sludge Removal - Corpus Chinstt TX 2018
Orting WWTF Lagoon Cleaning - Orting WA 2017

ON Stevens WTF Lagoon Sludge Removal - Corpus Chrsti TX 2017
International Faper Lagoon Cleaning - Valliant OK 2017

Lowville WWTP Lagocn Sludge Removal - Lowville NY 2016

o

D

LR L I T B

[

GREGG PRUITT - CURRICULUM VITAL
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GREGG PRUITT

Shift Supervisor / Techmioian 11

» Communicate to the Supenntendent all crew related issues and
concerns Provide post project review report to Management and
2roject File. Focus on improvements for preduction efficiency and
cost control.

Equipment Menitorning & Maintenance:

P Conduct routine inspection of equipment, recerd relevant data

- Coordinate routine servicing, fueling and lubrication to ensure
equipment is parforming at optimum,

F Troubleshooting of equipment, facilitate minor repairs as required

Salinas IWF Lageen Cleaning - Salinas CA 2024 - 2025, 2022
Philadelphia Digesters Cleaning - Philadelphia PA 2024

LACSD Carcon WWTP Digester Cleaning - Carson CA 2024

SAWS Steven M Clouse Digester Cleaning - San Antomie TX 2024
P Toledo ASE Cleaning - Toledo OR 2022 - 2023

- Louisville Marris Foreman Digester Cleaning - Louisville KY 2023

- QCSD Digester Cleaning - Fountain Valley CA 2022, 2021

Everett WPCF Lagoen Bioselids Removal — Everett WA 2022

pCA Wallula Mill Basin Cleaming - Wallula, WA 2022, 2020

Domtar Lagocn Cleaning - Hawesville KY 2021

Point Loma Digesters Cleaning - San Diege CA 2020-2021
Bachman WT? Lagoon Improvements - Dallas TX 2020

ON Stevens WTP Lagoon Sludge Removal - Corpus Christi TX 2018
Drting WWTP Lagoon Clearning - Orting WA 2017

ON Stevens WT? Lagoon Sludge Removal - Corpus Christi TX 2017
Internaticnal Paper Lagoen Cleaning - Valliant OK 2017

- Lewville WWTP Lagoon Sludge Removal - Lowwville NY 2016

PROJECT EXPERIENCE s Shift Supervicor / Technician 111 experience includes:

GREGG PRULTT « CURRICULUM VITAL
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MICHAEL DUNBAR

Shift Supervisor / Technician 111

CURRICULUM VITAE

OVERVIEW Michael Dunbar has been with American Process Group (APG) since 2006,
From 2006 through 2013 Michael progresced through his roles with the
company as ocne of APG's main centrifuge technicians. By 2013 Mike
advanced intc 3 Shift Supeirvisor/ Technician 111 pesition and is an integral
part of the team. His expeitise in the residuals management industiy
includes oversesing projects in all scopes of work that APG has to offer;
mechameal dewatening, dredging, pumping, lagoon cleaning and digester
cleaning. He has extensive experience in field work overseeing the
mobilization / demobilization and operation of projects, facilitating on-site
safety, ensure budgetary and production targets are met, managing chents
concerns and éxpectations, and repotting to the superintendent.

EDUCATION
& TRAINING

Standard First Aild / CPR

HIS Alive

Confined Space Entry-Monitor
WHMIS

Rough Terrain Forklift

Fall Protection

Mabile Crane Training

OSHA 10

APG LOTO

Respirator Fit Test

"8 & 8 & 2 & & 8 8

RESPONSIBILITIES American Process Group
Shift Supervisor / Technician 111 2016 - Current

Preduction Monitonring:

#  Mantain preduction velumes as determined by the P.M, through
efficient operation of centrifuge contrel panels

- Maintain optimum production parameters (i.e. cake dryness) making
adjustments as required (i.e. polymer dosage)

o Maintain optimum feed/sludge intake to meet preduction parameters
making adjustments as required

- Conduct routine tests of cake, centrate and feed/sludge zamples

Accurately recard all required and relevant data.

»  Communicate with the Superintendent regularly te insure ALL
project specifications and requirements are being met.

¥

Shift Supervision:

- Work with the Superintendent in setting project shift schedule to
insure effective use of crew and thair abilities

B &pply and share technical knowledae with crew members.
Assist and mentor crew in perferming their assigned duties

WWW.amMprocessgroup.com
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MICHAEL DUNBAR

Shift Supervigor [ Technician 111

- Insure all crew members are performing their tazks in compliance

with ALL required labour and safety standards,

- Communicate to the Superintendent all crew related 1ssues and
concerns Provide post project réview report to Management and
Project File. Focus on improvements for preduction efficiency and
cost contrel.

Equipment Monitoring & Maintenance:

P Conduct routing inspection of equipment, record relevant data

- Coordinate routing servicing, fueling and lubrication to insure
equipment is performing at eptimum,

P Troubleshooting of equipment, facilitate miner repairs as required

PROJECT EXPERIENCE «  Shift Supervisor / Technieian 111 experience inclyges;

. OCSD Digester Cleaning - Fountain Valley, CA J02a,2022,2021

. ward WTP Lagoon Cleaning - High Paint NC 2024,2022

. Townsend WTP Lagoon Cleaning - Greensbore NT 2024,2019

International Paper Lagoen Cleaning — Rome GA 2024,2023

ctafford Smith WTF Lagoen Cleaning - Stafford VA 2024

sustamante Digester Cleaning - El Pase TX 2023, 2022

Everett WPCF Biosolids Removal - Everett, WA 2023,2022,2020

- Internaticnal Paper Lagoen Cleaning - Valliant OK 2023,2018

. pca wallula Paper ASE Cleaning — Wallula, WA 20282620

. GAWS Digester/Tank Cleaning - San Antonio, T 2022,2020Q
Louisville MSD Digester Cleaning (Fall) - Louisville, KY 2021

- Domtar ASE Cleaning - Hawesville KY 2071

. internatienal Paper Mansfield Dredging - Mansfield, LA 2021

. Louisville MSD Digester Cleaming (Spring) - Louisville, KY 2021

- MBC Tanks Cleaning - San Diego CA 2020

- Amite City Lagoon Cleaning - Town of Amite City, LA 2020

. Morris Forman WQTC Digester Cleaning = Louisville KY 2019
. Everett WPCF Lagoon Biosclids Removal - Everett, WA 2019
- Domtar AGE Cleaning - Hawesville KY 2019

Boize faper ASE Cleaning - Wallula, WA 2019

cletten Const. - Billings Digester Cleaning - Billings MT 2018
International Paper Flint River Lagoon - Oglethorpe GA 2017
. Everett WPCF Lagoon Biosolids Remeval - Everett, WA 2017
. Elk River WWTP Lagoon Cleaning - Eureka CA - 2017

. ON Stevens WTP Lagoon Sludge Remeval - Corpus Christi TX 2017
- Lowville WWTP Lageen Sludge Removal - Lowville NY 2016

- Everett WPCF Lagoon Biozolds Remaoval - Everett, WA 2017
- Marysville WWF Lageon Cleaning - Marysville, Wa 2016

MICHALL DUMBAR - CURRICULUM VITAL —
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Richard Herchkorn

Technician II1

CURRICULUM VITAE

OVERVIEW Richard Herchkern haz been with American Process Group (APG) since
2020. Richard is one of APG's key technicians and 12 an integral part of the
team in all scopes of work that APG offers; mechanical dewatering,
dredging, pumping, lageon cleaning and digester cleaning. He has extensive
experience n field work eversesing the mebilization / demobilization and
operation of projects and eguipment, on-site safety, making sure
production targets are met and reporting daily to the Superintendent.

EDUCATION * Fall Protection
& TRAINING = Rough Terrain Forkhft

= Lock Out Tag Qut
+ Respirator FIT Test
=« OGHA 30

RESPONSIBILITIES American Process Group (2020 - Present)
Technician 111

Production Menitoring:

» Maintain preduction volumes as determined by the Superintendent
through efficient operation of centrifuge control panels

- Maintain optimum production perameters (i.e, cake diyness)
making adjustments as required (i.e. polymer dosage)

- Maintain optimum feed/sludge intake to meet production
patameters making adjustments as required

- Conduct reuting tests of cake, centrate and fead/sludge samples

* Accurately record all required and relevant data.

- Communicate with Superintendent regularly to insure ALL project

specifications and requirements ars being met,

Shift Supervision:

- Weik with Superintendent in setting project shift schedule to
insure effective use of crew and their abilities

- Apply and share technical knowledge with crew membeis.

- Asszist and mentor crew in performing then aszigned duties

- Insure all crew members are performing their tasks in compliance
with ALL required labor and safety standards.

- Communicate to 2M all crew related 1scues and concerns

Equipment Monitoring & Maintenance:
- Conduct routine inspection of equipment, record relevant data

wwhw.amprocessgroup.com
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Richard Herchkorn
Technician I11

- Coordinate routine servicing, fueling and lubrication to insure
equipment is performing at optimum,
- Troubleshooting of equipment, facilitate minor repans as required
PROJECT
EXPERIENCE Technician 111 exgetience includes:

Albuguerque NM Dredging 2024-2025

Everet WTP Monroe WA Dredging 2024
Philadelphia PA Digester 2024

International Faper Rome GA Dredging 2024
Townsend WTR Brown Summit NC Dredging 2024
Ward WTP High Peint NC Dredging 2024

Los Angeles CA Digester 2024

= Orange County CA Digester 2024

= Georgia Pacific ARC Monroeville AL Dredging 2024
- Everett WPCF Everett WA Dredging 2023-2024
Philadelphia PA Digester 2023

Monree WA Dredging 2023

Independence OR Dredging 2023

Townsend WTP Brown Summit NC Dredging 2023
Orange County CA Digester 2023

Corix camp Swift WWTP TX Dredging 2021

= International Paper Mansfield LA Dredging 2021
- PCA Wallula WA Dredaing 2021

- Bachman Lake Dredging 2020-2021

+  Louwsville Kentucky Digester Cleaning 2020

= Point Loma Digester Cleaning 2020

R 00K A

RICHARD WERCHKRON - CURRICULUM VITAL Eige 2
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SETH CHASE

Technician III

CURRICULUM VITAE

OVERVIEW Seth Chase has been with American Process Group (ABG) since 2013, Seth
is one of APG's key technicians and is an integral pait of the team in all
scopes of work that APG offers; mechanical dewatering, dredging, pumping,
lagoon cleaning and digester cleaning. He has extensive expenence in field
work overseeing the mebilization / demobilization and cperation of projects
and equipment, on-site safely, making sure producticn targets are met and
reporting daily to the Supenntendent,

EDUCATION
& TRAINING

Standard First Aid / CPR
HZS Alive

OSHA 10

WHMIS

Mobile Crane Training
TOG

Fall Protection

Confined Space Entry Rescue
Variable Reach Lift Truck
Wheel Loader

Skid Stesr

C&TS 08

. 8 8 8 ® °* = 8 8 " 8 @

RESPONSIBILITIES American Process Group (2016 - Present)
Technician III

Sroduction Monitering:

- Maintain preduction volumes as determined by the Supernintendent
through efficient cperation of centrifuge control panels

- Maintain optimum production parameters (i.e. cake diyness)
making adjustments as required (i.e. polymer dosage)

- Maintain cptimum feed/zludge intake to meet production
parameteis making adjustments as required

- Conduct routine tests of cake, centrate and feed/sludge samples

- Accurately record all required and relevant data.

- Communicate with Project Manager regularly to insure ALL project

specificaticns and requirements are being met.

Shift Supervision:

- Work with Superintendent in setting project shift schedule to
insure effective use of crew and their abilities

- Apply and share technical knowledge with ¢rew members.

- Azzict and mentor créw in performing their assigned duties

- Insure all crew members sre performing their tasks in compliance
with ALL required labour and safety standards.

» Communicate to Superintendent all crew related 1ssues and
concerns

WWW. amprocessgroup.com
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SETH CHASE

Technician I1I

Equipment Monitoring & Maintenance:

» Conduct routine inspection of equipment, record relevant data
- Coordinate routine serviaing, fueling and lubrication to insure
equipment is performing at optimum.
- Troublezhooting of equipment, facilitate minor repairs as required
PROJECT + Technician Il experience includes:

EXPERIENCE
- Everett WFP Backwash Solids Removal - Everett, WA 2020/2024
. OCSD Digester Cleaning - Fountain Valley, CA 2021/2023/2024
. Everett WPCF Lagoon - Everett, WA 2020/2022/2023/2024
- SAWS Digester/Tank Cleaning - San Antonie, TX 2020/2022/2024
- Georgia Pacific ASE Cleaning - Tolede OR 2022 - 2023
- Lowwville WWTP Lagoon Cleaning - Lowville NY 2016/2022
- BCA Wallula Paper ASBE Cleaning - Wallula, wa 2020/2022
: High Point Ward WTP Lagocn - High Point NC 2022
Abert WTP Lagoon Cleaning = Lynchburg VA 2022
Greensboro Tewnsend WTE Lagoons = Greensboro NC 2022/2024
Townsend WTP Lagoon Cleaning - Greensbore NC 2021
Lowisville MSD Digester Cleaning (Fall) - Louiswille, KY 2021
Domtar ASE Cleaning - Hawesville KY 2021
International Paper Mansfield Dredging - Mansfield, LA 2021
Louisville MSD Digester Cleaning (Spring) - Louisville, KY 2021
Point Loma Digesters - San Diege, CA 2020-2021
MBC Tanks Cleaning - San Diego CA 2020
Marysville Biosohds Removal - Marysville, WA 2020
Bachman Lagoons Improvements & Cleaning, Dallas TX 2020-2021
Stanek = Encina Digester Cleaning - Carlsbad, CA 2019-2C20
Gresham WWTP Digester Cleaning - Gresham OR 2019
Everett WF2 Backwash Sclids Removal - Everett, WA 2019
- Sherritt Metals Lime Pond Cleaning - Ft. Saskatchewan 48 2018
- Internationz! Paper Lagocons Cleaning - Grande Prairie 2018/2019
= Hinten Pulp ASE Cleaning = Hinton AB 2013
- Foit Nelsen Cell 1 Sludge Removal - Fort Nelson BC 2019
Domtar ASB Cleaming - Hawesville KY 2019
Boise Paper ASE Cleaning - Wallula, WA 2019
Cariboo Pulp Lagoons Dredging - Quesnel BC 2018
Sletten Const. - Billings Digester Cleaning - Billings MT 2018
- Skockumchuck Pulp Lagoon Cleaning - Skookumchuck BC 2018
- ON Stevens WTF Lagoen Sludge Removal = Corpus Christi TX 2018
Everett WPCF Lagoon - Everett, WA Z016/2017
International Paper Flint River Lagoon - Oglethorpe GA 2017
COrting WWTP Lagoon Cleaning - Orting WA 2017
Stanwood Pond 142 Bicsolids Removal - Stanwoed, WA 2017
Elk River WWTP Lageon Cleaning - Eureka CA - 2017
international Paper Lagocn Cleaning - Valliant OK 2017
Marysville WWF Lageon Cleaning - Marysville, WA 2016

W

U U
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Ryan Smith

Technigian 11

CURRICULUM VITAE

OVERVIEW Ryan Smith has been with American Process Group (APG) since 2020. Ryan
iz one of APG's key technicians and is an integrzl pait of the team in all
scopes of work that APG offers, mechanical dewatenng, dredging, pumping,
lagoon cleaning and digester cleaning. He has extensive experience in field
work overseeing the maobilization / demobilization and operation of projects
and equipment, cn-site safety, making sure production targets are met and
reporting daily to the Supenntendent.

EDUCATION *  H2S Alive
& TRAINING * 0OSHA 10
= Fall protection
* Rough Terrain Forklift
+  Slid steer
= Wheel loader
= Standard first aid / CPR
+  Confined space entry
*  WHMIS
= Mebile Crane Training
RESPONSIBILITIES American Process Group (2020 - Present)

Technician 11

Preduction Monitoring:

pe Maintain Production volumes as determined by the Project Manager
through efficient operation of centrifuge control panels
= Maintain optimum feed/sludge intake to meet production

parameters and adjust as reguired

- Conduct routing tests of cake, centiate and feed/sludge sample

- Accurately record all required and relevant data

» Maintain optimum production parameters (1.e, cake dryness) and
make 2ny necessary adjustments (i.e. pelymer dosage)

- Communicate with Project Manager regulanty tc ensure all project
requirements are being met.

- Apply and share techmical knewledge vith crew members
Aszist crew members in performing thewr assigned dubies and
insure all crew members are performing their tasks in compliance
with 2ll reguired labor and safety ctandards

- Communicate to Project Manager all crew related 1ssues and

conceéins
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Ryan Smith

Technician I1

£quipment Monitoring & Maintenance:

P Conduet routine inspaction of equipment, record relevant data

: Canduct routine servicing, fueling and lubrication of equipment te
nsure it 1s running optimum performance

F Troubleshooting of equipment, facilitate minar repairs as required

PROJECT
EXPERIENCE

Technician 11 expenence includes:

s PCA Mill, Wallula, WA (2020, 2022, 2025)
Philadelphia PW WWTPR, Philadelphua, PA (2024)

El Pase WWTP, El Paso, TX (2024)

Port of Sunnyside, Sunnyside, WA (2024)

0OCSD, Huntingten Beach, CA (2021, 2022, 2023, 2024)
Everett WECF, Everett, WA (2024)

International Paper Valliant, OK (2023)

SAWS, San Antonio, TX (2022, 2023, 2024)
Mariis Forman WWTP, Louisville, KY (2021, 2023)
Point Lamna WWTE, San Diege, CA (2021)

Erank L. Ward WWTP, High Point, NC (2021, 2022
Marysville WWF, Marysville, WA (2020)

% & ® & ® & & & @®

AYAM SMITH - CURRICULUM VITAL
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2. References

At APG, we tailor our performance to meet the specific needs of each project.
Communication is one of our strangest assets, and transparency is key to our
success. We ensure that all clients are kept informed and ensuring smooth project
execution. APG is submitting five references from completed projects, each
summarizing the scope of work and evaluating our performance. Additional
references are available upon request.

Bachman WP Residuals Disposal Lagoon # 1 and Lagoon # 2 - Dallas, 1X_
City of Dallas, Texas

2020 - 2022
$19,449,757.00

Doug Van der Veen, P. Eng., Kurt Ranger

This project was to perform some permanent site infrastructure improvements (concrete pads,
electrical service, etc,) to support a dewatering operation, and the removal of residuals from 2
Dallas Water Utility water treatment lagoons. Even while managing through some delays due to
COVID, the project was substantially completed 3 menths ahead of schedule milestones.

Eva Gorgi, PE
Project Manager, Dallas Water Utilities
214-671-9559 & eva.goroi@dallascitvhall.com

Village of Lowville, NY
2022-2023
$6,908,479.00

Geof Schutz

The project involved the removal, dewatering, transportation, and disposal of all biosolids in

Lagoon =1; removal and reinstallation of all aeration lines; preparation of the lagoon bottom;

and HDPE lining installation of the entire lagoon. The total biosolids removed, dewatered and

disposed of was 11,590 Dry Tonnes. The project was executed with high level technical

precsion and efficiency,  The cdlient expressed full satisfaction with the outcome and

commended APG for its professionalism and quality fe work throughout the duration of the
foject.

Wilkarm 1. Boulter, Gyme Architecture, Engineering & Land

Senior Construction Manager

315-771-2608 & whoyltarigymaodnc.cam_

verett Water Pollution Control F
Everett, WA

2024, 2023, 2020 =
$1,158,610.00 (2,015 DT), $639,659.00 (2,015 DT), $598,580.00 (2,000 DT)

Kurt Ranger, Geof Schutz

These projects were to dredge and dewater the biosolids from the various cells at the Fvarett
WPCF to a minimum 28% solids consistency, APG dewatered and stockpiled the material so
the hauling contractor could take the materal the landfill transfer station. The projects were
completed within in their scheduled time frames. APG has also completed work for the City
of Everett in the years 2008, 2013, 2016, 2017, 2019 with a total processed volume of
17,2630T

Joseph Fergurson - Eng.

City of Everett Engineer

425-257-6789 & foigusonteveistivg oy
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Port of Sunnyside Lagoon #2 & #3 Dredging and Dewatering

Sunnyside, WA
2024 (May - July)
$2,747,565.00 (3,315 DT)

Geof Schutz

This project was to provide dredging, dewatering hauling and disposal of sludge from the Port
of Sunnyside’s wastewater treatment lagoons. The dewatered solids were hauled to a nearby
land application site for beneficial reuse. APG temoved 3,315 dry tons of material collectively
from lagoon 2 and lagoon 3. In addition to the lagoon cleaning scope, APG was responsible
for the removal of existing aerators and baffle curtains from both lagoons. Due to APGs
expertise in this industry and operational efficiencies, this project was completad 70% ahead
of the original schedule.

Adam Smith

Project Manager - Port of Sunnyside
509-643-1407 & pdim@portofsunnyside.con

ownsend WTP Ferric Sludge Lagoon Cleaning

Greensboro, NC

2024/2023, 2021,2019

52,829,789.00 (4,200 DT), $846,413.005 (1,500 DT), $630,180.00 (900 DT)

Geof Schutz, Oleksandr Krynitskyy

The scope of work for these projects was to dredge, dewater, haul and dispose a total of
solids from the fernc sludge lagoons. With each contract APG completed the project in less
than the anticipated operating days required. The client was extremely satsfied with our team
and the execution of all past contracts. In 2005 APG had successfully removed 12000T on a
similar contract.
Monica Jarrett

Project Manager - Greensboro Townsend, WTP .
336-303-2412 & Mt-rn-.._e_r_,in|‘|'-:rt,t:_~’l._d@'_|=_r-ﬂﬁ_hr»|n-nr‘_._r.‘;pv

BBl Feage
RFP: 25-18 - WTP Lime Residual Removal Cantract No. 2 - Dredging and Hauling



3. Major Subcontractors

APG is self-sufficient in all sludge processing operations, including dredging and
dewatering, and does not require subcontractor support for these activities. We
consistently use local transportation companies to support and encourage local
businesses. For this project, APG has selected BBC Trucking Company as our
major subcontractor. We have listed below, the subcontractors that APG will be
using during this project. Due to limited site access for launching the dredge, we
have included the proposed lift plan on page 60 with our proposal.

BEBC Foundation & Flatwork Haullng of the dewatered

11111 Telegraph Rd. Carleton, $565,000.00
Michigan, 48117 I cake to the local landfill

Connelly Crane Rental Corp. Crane Services for rigging

12635 Marion, Redford, of our equipment $36,000.00
Michigan, 48239 .

Republic Services Landfill located at 5011 S. Lilley Rd, Canton, Michigan,
48188, has been selected as the preferred disposal option, as they offered the
most suitable and cost-effective solution.

59 |Page
RFP: 25-18 - WTP Lime Residual Removal Contract No. 2 - Dredging and Hauling



SRIE 03 AM

r lif -

3D Lift Plan

Crane
Ligbbherr LTRA1220-5 2

128 3 Telezcopit Soom (7] a3 72 07

T3% of capadity
Sling Tenzion: 15.071 lbs

Saze 100% Outriggers (29.2 x 2727
Counteradight 163,100 1bz

100° Lifz Rsdius (380%)

Crane Capacity #1 100 = 38100 1bz
Load

Blozh 1.852 lb:
Total Rigging Weight 1,852 lbs
Laad 26,000 bt
Total Load 27.852 Ibs

Mol issusd foi construction, For pre-planning only-

Image © 2025 Airbus

Title Lifx Plan

Froject Ann Arbor WT2

Customer Amsrican Process Group |
Deccription Set drecge o the walsr |
Drawn 3y Je# Harn 219:2025 |

Creoted with 310 Liff Bian

e SISl plan fan

htpsfasace 3dbfiplan convPratl MPlan aspx
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Section B - Workplace Safety
1. Safety Program

APG assigns Sander van Ingen as the Safety Officer, responsible for overseeing
the safety program and serving as the primary point of contact for all safety-
related matters for this project. Sander van Ingen’s qualifications and expertise
are detailed in his résumé, included on page 25. As our safety program is not
publicly accessible via a link (as preferred by the city), APG has included the
manual, in this section, for reference.

Contact information:

Sander van Ingen - HSE Manager, North America
Cell: 780.996.4194
Email: svaningen@amprocessgroup.com

Workplace Safety

APG is a water and wastewater residuals management company that continually
strives to uphold the highest standards—foremost among them, health and safety.
We are committed to operating in a manner that protects the well-being of our
workers and ensures a safe environment for all employees and the communities
we serve.

Over the years, APG’s safety program has grown stronger through the regular
review and enhancement of our policies and procedures. All safety policies are
reviewed and updated annually to align with the latest OSHA state and federal
regulations. Every new hire undergoes a comprehensive onboarding process that
includes mandatory safety training before being assigned to a job site. In addition,
all personnel receive ongoing training whenever new procedures or updates are
introduced.

Our workforce is trained in First Aid, H25 Alive, WHMIS, and other project-specific
safety protocols. Most team members are also trained in Confined Space Entry
and Rescue. We deliver training through a combination of online and external
providers. Online training is conducted via www.clicksafety.com and
www.worksitesafety.com, while in-person training is outsourced to local providers
near our project locations.

APG employs a full-time HSE Manager and a dedicated Safety Officer—
experienced safety professionals who oversee and support our safety programs
across the USA and Canada.
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The health and safety information in this manual does not take
precedence over applicable government legislation. Every
American Process Group Project or Operation will be aware of
and follow all local. state, provincial, and federal Occupational
Health and Safety/OSHA Rules and Regulations

Heaith & Safety Manual Page 7
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American Process Group

Health & Safety Policy

Section 1 - Policy & Roles

Policy Statement

APG is a waler and wastewaler residuals management business that stnves for the
highest standards. We are committed to operating in a way that protects the health of

our workers and maintains a safe environment for all employees and the communities in
which we work. We are commilted to:

Safe and healthy systems of work

Safe plant, machinery, and equipment

Provide adequate instruction and training for employees.

Provide advice and assistance to prevent work related injuries and iliness.

Develop programs of health-surveillance

Comply with each country's health & safety laws and requlations and adop! our own

high standards where such laws do not exist,

« Strive for continuous improvement in health & safety and change working practices
by using appropriate new technologies.

« Identify and evaluate all significant health & safety concerns related to proposed
acquisitions, mergers, and business transactlions.

« Measure and regularly report on our health & safety objectives and performance.

« Annually review our heaith and safety management systems

The procedures and protocols oullined in this manual underscore our paramount
commitment to the goals and objectives stated in the policy. The full implementation of
this health and safety program in each of our workplaces refiects the leadership role we
have assumed in promoting health and safety. The responsibility lo ensure a safe and
heaithy environment is shared by everyone at American Process Group. Working
together, we hope to achieve a workplace that is free from harm and beneficial fo all the
communilies we serve.

*The safety information in this policy does not take precedence over government
federal, provincial, and state OH&S and OSHA Regulations. All employees should be
familiar with these Regulations.

%

2 — - October 24, 2024
General Manager Doug Van der Veen Date
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Commitment and Leadership
A Message to All Employees:

American Process Group is committed to providing a safe and healthy workplace that is
free from recognized hazards. The safely and health of our employees is of the highest
priority to American Process Group and is the right of the employee to work in a healthy
and safe environment. It is the policy of this company that accident prevention will be
given primary importance in all phases of operation and administration. Therefore,
management has developed this health and safety program lo reduce and eliminate
injuries and illnesses. This policy and program are a "living document” which will enjoy
positive changes cver time, as part of our commilment to continuous improvement.

The effectiveness of this program depends upon the cooperation and communication of
management officials, supenntendents, and employses. Everyone must be capable of
recognizing hazards in the workplace and understand their individual roles and
responsibiliies. Each superintendent will make the safety and health of all employees
an integral part of his or her regular management function. In addition, each employes
will adhere to established company safety rules and procedures. Participation of all
employees is essential to ensure the effectiveness of this program.

Management will make every effort to provide appropriate safety training to employees
prior to allowing an employee o begin work. Employees in doubt about how to do a job
or task safely are required to ask a qualified person for assistance. Employees must
report all injuries and unsafe conditions to management as soon as possible so that
corrective measures can be taken to prevent future accidents.

Please read this safety and health program and follow the safe work procedures
described. Safety is everyone's business, and everyone (management officials,
superintendents, and employees) is accountable for maintaining the standards set out in
this program.

Think Safety, Work Safe, Home Safe, Every day.

{ | I October 24, 2024
General Manager Doug Van der Veen Date

Health & Safety Manual Page 9
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Stop Work Authority
What is Stop Work Authority (SWA)?

Stop Work Authority (SWA) is a program designed to provide employees with the
responsibility and obligation to stop work when a perceived unsafe condition or behavior
may result in an unwanted event.

Stop Work Authority Roles and Responsibilities

Senior Management: Creates a culture that promotes SWA, establishes clear
expectations and responsibilities. Demonstrates support for using SWA without the
potential for retribution. Resolves SWA conflicts when they anise. Holds employees and
contractors accountable for full comphance with the SWA program.

Operations/Project Managers: Promotes a culture where SWA is freely exercised,
SWA requests are honored and resolved before resuming operations. Ensure all
employees are aware of and trained in their responsibilities according to this program.
Confirms necessary stop work follow-up is completed.

HSE Coordinator & Safety Officer: Provides training, support, documentation, and
monitors compliance of the SWA program.

Company employees and Contractors: Initiate stop work, and suppor stop work
initiated by others.

Situations that may Require a Stop Work Action

Stop Work Authority should be initiated for conditions or behaviors that threaten danger
or imminent danger to person(s), equipment or the environment. Situations that warrant
a SWA may include, but are not limited to the following:

«  Alarms

« Change in conditions.

« Changes to scope of work or work plan

« Emergency situations,

+ Equipment used improperly.

+ Lack of knowledge, understanding or information.
s Near-nuss incident.

« Unsafe conditions.

Stop Wark Authority Process
Stop Work Authority is a several slep process - slop, notify, investigate, correct, resume

and follow-up.

Health & Safety Manual Page 10
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1. Stop

When an employee or contractor perceives condition(s) or behavior(s) that pose
imminent danger to person(s), equipment or environment he or she must immediately
initiate a stop work intervention with the person(s) potentially at nisk.

If the supervisor is readily available and the affected person(s), equipment or
environment is not in imminent danger, coordinate the stop work action through the
supervisor. The stop work action should be clearly identified as a stop work action and
initiated in a non-combative manner.

2. Notify

Notify affected personnel and supervision of the stop work action. If necessary, stop
work activities that are associated with the work area in guestion. Make the ar2a(s) as
safe as possible by removing personnel and stabilizing the situation.

3. Investigate

Affected personnel will discuss the situation and come to an agreement on the stop
work action. If all parties come to an agreement the condition or behavior is safe to
proceed without modifications. (e.g. the initator was unaware of cerain information or
circumstances), the affecled persons should show appreciation to the SWA initiator for
their concern and then resume work. The SWA is complete at this point and no further
steps are needed. If it is determined and agreed the SWA is valid, a detailed report will
be written explaining why work was stopped, who identified the deficiency, who has
been notified, and the corrections to be made. The condition(s) or behavior{s) that pose
threats or imminent danger to person(s). equipment or the environment must be
resolved before restarting work. Work will be suspended until a proper resolution is
achieved.

4, Correct

Modifications to the affected area(s) will be made according to the corrections outlined
in report. The affected area(s) will then be inspected by qualified experts to verify
completeness of the modifications and to verify all safety issues have been properly
resclved. The completion of modifications will then be noted on the Stop Work Report
Form.

5. Resume

The affected area(s) will be reopened for work by personnel with restart authority. All
affected emplovees and contractors will be notified of what corrective actions were
implemented and that work will recommence.

6. Follow-Up

Superintendents will provide the rool cause analysis to stop work action and identify any
potential opportunities for improvement. The HSE Coordinator will publish the incident
details regarding the stop work action to the General Manager, Operations Manager,
Superintendents, and employees outlining the issue, corrective action and lessons

learned. Management will promptly review all stop work reponts in order to identify any
additional investigation or required follow-up.

Health & Safety Manual Page 11
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Goals and Objectives of the Health and Safety Program

Zero fatalities or serious injuries

Reduction of injuries lost workday accidents and workers compensation claims.
Prevention of damage or destruction to company property or equipment
Increased productivity through reduction of injuries.

Reduced workers' compensation costs.

Enhanced companies’ image by working safely.

Keeping safety paramount in everyone's daily activities.

Recognize and reward safe work practices.

Improve morale and productivity.

Minimize negative impacts on the environment,

Ensure everyone goes home safely at the end of each workday.

Health & Safety Manual Page 12
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Responsibilities

"To be successful, our Health and Safety Program requires the
responsible participation of everyone associated with
American Process Group”

The management of American Process Group
has the responsibility to establish, implement and maintain standards
designed to meet the requirements of legislation and the
goals of our health and safety policy.

Supervisory staff has the responsibility to ensure that legislative requirements
are met and American Process Group's health and safety policies, practices and
procedures are carried out in our workplaces.

Every worker has the responsibility to ocbserve and apply the standards set out in
legislation and by American Process Group in all their daily work.

Everyone shares the responsibility to protect their health and safety and that
of their co-workers, their community, and the environment.

Health & Safety Manual Page 13
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Responsibilities for safety and health include the establishment and maintenance of
an effsctive communication sistem between management officials. superintendents
and workers. To thiz end all personnel are responsible for assuring rthat their
messages are received and understood by the inrended receiver.

General Manager and Operations Manager

The General Manager and Operations Manager will acknowledge the importance of
H&S in the workplace and its importance to the day-to-day operations of the Company
in the H&S policy. They will request the cooperation of all Company employees and
departments to implement the H&S policy as outlined in the H&S Program. The
General Manager and Operations Manager will also review the reporis and
recommendations of the HSE Coordinator to assess the efficiency of the H&S Policy.

Project Manager

The Project Manager ("PM’) will be responsible for the general application of the H&S
Program from the initial phases of a project to its completion. The PM will cooperate
with the Superintendent and his Lead Hand in completing a project hazard assessment
before commencing work on a project. The assessment will identify H&S hazards
anticipated during a project to propose the necessary control measures. The PM will
review site inspections to determine the degree of compliance to the project hazard
assessment and applicable H&S regulations. Any orders are to be recorded. The PM
will enforce strict compliance to the project hazard assessment, this program, and
applicable H&S regulations. Any H&S violations by employees of the Company are to
be recorded in writing in memo form.

Superintendent

The Superintendent will be responsible for the day-to-day management of H&S on the
project site. Superintendents are responsible for the H&S of workers under their
supervision. The Superintendent will coordinate with the Project Manager in completing
a project hazard assessment before commencing substantial work on a project. The
assessment will identify H&S hazards anticipated during a project and propose the
necessary control measure. The Supenntendent will inspect the site to determine the
degree of compliance to the hazard assessment and applicable H&S regulations.

The Superintendent will document the status of specific H&S items on a weekly basis.
This will be done through conducting weekly safety meetings. This will include
recording the names of workers present and the items of discussion on a site safety
meeting form. The results of the weekly site safety issues wil be reviewed al the
meeting. The Supenntendent will also enforce stnct compliance to the safety program
and applicable H&S reguiations. Any H&S violations by employees of the Company,

Health & Safety Manual Page 14

74| Fnaow

RFP: 25-18 - WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling



American Process Group .

sub-contractors, or suppliers are to be recorded by memo and sent to the I-:’_rnject
Manager. The Superintendent will be the issuer of any safe work permits required for
that project.

Lead hands, Operators, Dredgers, and Laborers

APG employess are responsible for knowing and understanding the contents of this
Safety Program. Any hazardous conditions are to be reported to the Superintendent.
Emplovees are responsible for attending and participating in any safety meetings.
Employees are expected lo participate in and provide input and review of portions of
thiz program as it pertains to their specific function. In this way, all emplovees can be
involved in the development and maintenance of this program.

Management

In general, the primary responsibility of American Process Group is to provide the
means and methods for a safe and healthy environment This is accomplished by
ensuring:

I. Equipment, materials, and protective devices provided are in good condition, and
used as prescnbed.

ii. The measures and procedures required by law are carried out in the workplace.

iii. The protection of worker H&S is maintained through information, instruction, training,
and supervision.

iv. Every reasonable precaution has been taken to ensure the protection of a worker,

v. All accidents, incidents, and near-misses are fully investigated, and corrective action
taken as soon as possible.

Superintendents, Lead hands

i. Ensures that workers work in the manner and with the protective devices, measures
and procedures required by The Act and Regulations.

i. Ensures that workers use or wear the equipment, protective devices, or clothing that
American Process Group requires them to be wearing or using.

. Ensures that workers work in compliance with the applicable laws, regulations and
the APG Safety Program.

Health & Safety Manual Page 15
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iv. Advises workers of any potential or actual danger to their health and safety. )

v. Provides information and training as required to protect the workers’ safety.

vi. Ensures that all workers work in a manner that will not endanger themselves or
fellow workers. ;

vii. Document, in wnting, all minutes from safety meetings and any issues related lo
H&S.

vii. Take every reasonable precaution to protect a worker from injury.

ix. Reports to Management any problems or suggestions related to H&S in the
workplace.

Workers

i. The workers must work in compliance with the provisions of the applicable laws and
regulations,

ii. Work in compliance with the American Process Group H&S Program.

ii. Use or wear the equipment, protective devices, or clothing that the APG requires
them be using or wearing.

iv Report to the supenntendent any problems with equipment which may endanger the
worker or other workers.

v. Report to the superintendent any contravention of any applicable laws or regulations
and any hazard on the project

vi. Work in a manner that will not endanger themselves or other workers.

vii. The worker must not engage n any prank, horseplay, or any form of harassment.

viii. The worker must be trained and be competent to perform the work assigned to the
worker, or must complete the work under the direct supervision of a worker who 13

competent to perform the work.

ix. lf necessary, the worker may exercise his/her “right to refuse” or to stop work in
“dangerous circumstances’ in which:

a. A provision of any applicable or regulations 1s being contravened.
b. The contravention poses a danger or a hazard to a worker.

Health & Safety Manual Page 16
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¢. The danger or hazard is such that any delay in controlling it may seriously
endanger a worker.

By exercising the "Right to Refuse”, a worker is acting in a safe and responsible
manner. Any safety concerns should be brought to the attention of the
Superintendent and to HSE Coordinator.

Competent / Qualified Persons

The Qccupational Safety and Health Administration {OSHA) in the USA and comparable
Occupational Health and Safety (OH&S) agencies in Canada require every employer to
designate competent persons as Superintendents or Lead Hands and for the purpose of
conducting frequent and regular inspections of the workplace, materials, and
equipment. In the United States certain competent person (i.e . Operating Equipment)
is mandated through OSHA and requires specific training.

To comply with OSHA/OHA&S legislation, competent person requirements for each
workplace or job site shall be established. In general, a competent person must be
capable of identifying existing and predictable hazards and have the authority to take
prompt, corrective measures to eliminate them. This individual may designate other
competent people, with appropnate authonty, to perform certain related tasks.

Persons deemed qualified or competent by virtue of trade qualification shall provide,
upon request, authontative proof of trade qualifications. Trade gualifications must meet
the standards sel by the regulatory agency that has jurisdiction for the area in which the
work is performed.

Competent / qualified persons will be designated for each workplace and listed on the
Safety and Health Competent Person Assignments Form (US). This form will be
completed and displayed at all operations requiring the presence of a competent/
qualified person. The form should be updated and replaced as necessary to reflect
current designated competent / qualified persons and their area of expertise and
responsibility,

Where required by legislation the assigned competent person shall be trained and a
record of the training maintained in the workplace.

Mobile Crews must mest the requirements of each jurisdiction in which work is
performed.

The HSE Coordinater shall take an active role assisting all Divisions in maintaining
compliance with worker ceriification requirements.
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Subcontractors, Suppliers & Independent Operators

Subcontractors, Suppliers. and Independent Operators will conform to the terms and
conditions listed in the American Process Group Heaith and Safety Program.

« The terms and conditions include but are not limited to the following:

« Subcontractors, suppliers, and their employees and Independent Operators must
attend Workplace / Site Orientation and complete Site Orientation Checklist.
Provide a copy of their Health & Safety Policy / Program.

« Provide name of Competent Worker whenever required by legislative
requirements.

s Provide any documentation necessary to verify the design or capacity of any
tools. equipment or machinery as required by legislative requirements.

« Complete the Project Safety Inspection Report at least once per month week and
any corrective action taken.

¢ Be informed that failure to meet legislated health and safety obligation shall result
in suspension of work that is in violation until corrected and any incurred
additional monetary costs for completion of the work will be back charged for
such violations.

« Be responsible for fines levied against American Process Group due to a failure
on their part to comply any legislated health and safety requirements.

« Conduct, at a mimmum, Weekly Site Safety Meeting, Ensure that any concems
are reviewed and take corrective actions if necessary.

« Investigate all Incidents / Accidents / Near-misses immediately. Determine the
cause(s) and implement corrective action, immediately. Forward a copy of
Accident / Action Reports to the APG Project Manager.

+ Provide information, instruction, and traming to ensure that their employees
perform work in a competent manner.

« At all imes, work in compliance with the OSHA / OH&S & all applicable
Regulations.

+ Provide APG with copies of Workers Compensation Clearance Forms (as
required or requested), confirmation of independent insurance, documentation of
procedures, practices, certificates of qualification or training for workers activilies
on site as required to venfy responsibility or competency.

s While performing work on site, stnctly adhere to any policies, protocols or
practices required by American Pracess Group.

¢ Understand that no information or orientation performed by American Process
Group relieves the subcontractor of any obligation as an employer under the
prevailing occupational health and safety act or regulation.
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Note 1. Health and safety training requirements prior to the commencement of work
may include, bul are not limited to:
« First Aid
H28
WHMIS/HAZCOM
CSTS (Canada)
OSHA 10 or 30 (USA)
Confined Space Entry/Monitor
LOTO

Architects, Engineers & Consultants

Person not classified as subcontractors above, such as consultants, engineers and
architects who may visit American Process Group facilities are responsible for
maintaining compliance with all appropriate OSHA / OH&S regulations. In addition, they
must always comply with the health and safety policies and procedures of American
Process Group and camry workers compensation and general liability insurance.

Visitors

Visitors to any American Process Group workplace or job site are expected to comply
with all occupational health and & safety legislation and the health and safety policies
and programs of American Process Group which include but are not limited to:

Wearing all required personal protective equipment
Keeping private vehicles away from work areas
Reporting to a supervisor upon admittance

Reporting any unsafe conditions or practices observed
¢ Reporting any injuries or incidents while on site

Visitors shall be warned of the proximity of any potential hazards, and emergency site
plans. Visitors shall always be accompanied by a designated APG escort while on the
APG work site.
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Delivery, Maintenance and Service Personnel

Delivery, maintenance, and service personnel must register at point of entry / security
kiosk if applicable or report directly to a Superintendent upon entering American
Process Group work site. Delivery, maintenance, and service personnel are expected
to comply with all occupational health and safety legislation and the health and safety
policies and programs of American Process Group which include but are not limited to:

« Obeying all posted safety and traffic control nolices
Wearing all required personal protective equipment
Keeping private vehicles away from work areas
Reporting o a supervisor upon admittance

Reporting any unsafe conditions or practices observed
Reporting any injuries or incidents while on site

Identified personnel will be warned of the proximity of any potential hazards, emergency
site plans and may be required to sign a Clearance and Responsibility Form.

APG as Prime Contractor

1§ APG is deemed the Prime Contractor of a worksite. APG will do everything that is
reasonably practicable to establish and maintain a system or process that will ensure
compliance with all provincial, state, and federal act and regulations, and the adopted
code in respect of the work site.

Job and site-specific details will be outlined in APG’s Site Specific Safety Plan which will
be completed prior to every job.

Safety Policy Enforcement

Safety must be a part of every workplace activity. Unsafe acts place the employee, the
co-worker and property at risk. All employees must report unsafe acts or circumstances
to their Superintendent. A Superintendent observing an unsafe circumstance will take
immediate and appropriate action to rectify the situation. A Superintendent observing
an unsafe act will take the following steps:

Note: These measures shall apply to subcontractors, their employees and third parties
as well as American Process Group's employees.

1 Determine if the unsafe action was a result of insufficient information or training and
take immediate steps to correct the employee's actions and ensure that appropriate
training for the employee takes place.

Nofe: Any unsafe practices by Subcontractors and their employees shall be brought
1o the immediate attention of the Supervisor acting for the Subcontractor.
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2. liitis determined that the employee has been properly trained and should, therefore
be aware of the safe and appropriate work practices, the following steps shall be
observed,

First Offense: Verbal waming and proper instruction pertaining to the
specific safety violation. (A notation of the violation should
be provided to the Operations Manager to be placed in the
employee’s / contractor's file.)

Second Offense: Written warning with a copy placed in the employee’s /
subcontractor's file.

Third Offense. 2™ Written warning which may result in suspension. Any
suspension will be determined by the Operations Manager in
consultation with the General Manager. Copy of the
repnmand and any suspension notice to be placed in
emplovee’s / subcontraclor's file.

Fourth offense’ Dismissal from employment / no further contracts. Authority
for Dismissal resides with the General Manager. Copy of
action to be placed in employes's / subcontractor's file.

After any safety violation notice of offence, the immediate supervisor shall have a
meeting with the violating employee to discuss the infraction, and to inform of the rule or
procedure that was violated and the corrective action that will be taken. Documentation
of this meeting shall be included in the notation or waming that is placed n the
emplovee’s file.

Note: American Process Group reserves the right to ternunate immediately any
employee/contractor who acts in a willfully reckless or unsafe manner at any time.
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Section 2 - Hazard Assessment
Training

All workers shall be provided traming in hazard identification and assessment, which
shall include job specific activities. This training shall be accomplished through the
Construction Safety Training System CSTS (Canada) or OSHA 10 (USA), andfor by
means of other 3% party training courses and/or n-house training. Record of such
training shall be keptin the worker's personnel file.

Pre-Job Hazard Assessment

A Hazard assessment shall ALWAYS be performed pror to commencing work on a
task. The Hazard assessment shall be kept current and updated any time work
changes, new work is started, or as deemed necessary by the nature of the work at
reasonably practicable intervals. Hazard assessments shall be documented using the
Hazard Assessment Checklist Form. Should any items be found that require corrective
ction. this shall be documented on the Hazard Assessment Corrective Action Form.

All workers MUST participate in the Hazard Assessment process, as applicable for the
work they are performing. This may be done in groups, or individually as required. if
workers are not involved in the Hazard Assessment process, then the results shall be
reviewed with all other workers affected by the work that the Hazard assessment
Covers.

Hazard assessments are done to identify what hazards are present in the workplace.
Hazards can exist in many forms: they can be visible or hidden, a condition or an act.
Recognition and control of hazards are necessary lo ensure that corrective actions are
completed on a timely basis. This is a cntical step because the balance of the safety
program deals pnmarily with controlling these hazards. Hazard recognition and control
involves determining what hazards are present in the workplace; assessing the level of
risk for the hazards identified; implementing strategies to eliminate or reduce the risk
involved: and monitoring and following-up to ensure the control strategies chosen are
implemented and effective. The types of hazards that you might encounter are:
Chemical — chemical agents in the form of vapors, gases, fumes, and mists
Physical — noise, vibration, hot or cold extremes
Ergonomic — awkward poslure, poor equipment design, materials handling
Biological — bactenia, viruses, fungus
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Every workplace consists of four major components. These are: the people (emplovees,
visitors, clients, suppliers, subcontractors, etc.), the environment they work in; the
materials they work with; and the equipment/tools they work with. When conducting a
hazard assessment, all four of these components must be examined, sub divided, and
evaluated to see what risks are present. Ask yourself the following guestions to identify
potential hazards:

PEOPLE

Do workers have skills for the assigned work and know of associated
hazards?

Is the training of workers adequate for the job.

Are workers competent, knowledgeable, and motivated?

Are workers physically and emotionally stable?

Could workers be caught in between or on objects?

Could workers be struck by objects?

Could workers fall from heights, into tanks or openings, slip or trip on objects
or surfaces?

Could workers suffer sprains, strain, injury from pushing. pulling, or lifting?
Could workers suffer iliness or industnal disease caused by an unhealthy
work environment?

Do workers adhere to established safe work practices and procedures?

Is the workers’ performance influenced by drugs or alcohol?

Is management commitied to the organization's heaith and safety program?
Is crientation conducted for new or transferred workers?

Does proper supervision of workers take place?

ENVIRONMENT

Are there potential problems with housekeeping.

Are workers exposed to extreme cold, heat, adverse weather conditions?
Is excessive vibration or noise a problem?

Is there sufficient lighting.

Are there dust, vapors, fumes, or mist in the air.

Does the work environment pose harm to the public?
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MATERIALS

What harmful agents are workers exposed to?
- Are workers exposed to chemicals (solvents, gases, caustics)
- Is the Werkplace Hazardous Materials Information System in place.
- Are there electrical hazards (grounding, arcing)
- Are biglogical hazards present (bactena)
- What specific problems arise involving matenal handling.
- Are matenals stored safely?
- How could matenials affect safety, quality, or productivity?
- Are materials proper and safe for the job?
- Are personal protective equipment policies in place?

EQUIPMENT/TOOLS

- Is safety equipment and personal protective equipment provided?

- Are safety equipment and PPE being used?

- I= the night tool for the job being used, and 15 it being used correctly?
- lIs traiming provided to workers for the correct use of equipment/tools?
- Are suitable equipment/tools provided. in good condition and of good quality?
- Are equipment and teols inspecled on a regular basis?

- Are there proper storage facilities for equipment and tools.

- Is there a maintenance pregram in place.

- Is there a safe work permut syslem.

- Is there a lock out/tag out system.

- What equipment or tools emergencies are likely to occur

- How could equipment/tools affect safety. quality, or productivity?

- Are workers required to operate a motor vehicle?
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- Assemble the people that will be involved.

- Discuss possible hazards with employees.

- Tour the entire operation

- Look for possible hazards originating from environment, material, equipment,
and people.

- Keep asking "What If", (what could go wrong on the site)

- Mark on the checklist all items that need attention.

- Review the findings with supervisors/workers and solicit their input for control
measures.

- Rank the items on a worst first basis.

I = Imminent Danger (causing deaths, widespread occupational iliness)

2 — Serious (severe injury, serious illness, property and equipment damage)
3 - Minor (non-serious injury, illness, or damage)

4 - Very Minor (minor injury, requiring first aid or less)

5 — Not Applicable (N/A)

- The second ranking estimates the probability of the accident occurring:

A ~ Probable (likely to occur mmediately or scon)

B ~ Reasonably Probable (likely to oceur eventually)
C - Remote (could occur at some point)

D - Extremely Remote (unlikely to occur)

Each hazard is assigned both rankings, and the result determines priority in
terms of corrective action. A hazard ranked 1-A obviously is more important than
one ranked 1-D; 2-B comes ahead of 3-A. and so on.

If one of the listed critical tasks has been identified in the hazard assessment,
take necessary control measures (review Safe Work Practices, Safe Job
Procedures, PPE)

Take corrective action and make recommendations for the control of hazards in
the form of Safe Work Practices and Safe Job Procedures, Rules. Administrative
and Engineering Controls, and Perzonal Protective Equipment, Etc.

Monitor and follow up lo ensure corrective aclion is taken
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Hazard Assessment Checklist - Sample

Project Project DateTime:
Mame: Jab No.:

Asgessment Team:

Names ‘ Position:

Priority (Status) for corrective Action

#1 very hazardous, prévious accident or high potential of accident
#2 hazardous with moderate rish

#2 low rigk
= OK.
#5 Not Applicable (N/A)
Item = ldentified Hazardsg ‘Status Safety Hazard and Location
{Activities and Conditions) {Priority)
(1-2-3-4.5)
1 Housekeeping B Plastcs on the ground (garbage)
2 Material Storage/Handling 3.C Slip hazard around polymer slorage
3 PPE: Basic 4
4 PPE: Specialized 3C Need goggles and sar mufis
) Water/Vibration/Eresion 4
5] Confined Space Entry 5
7 Traffic Control, Flashers, 2-B No controls for potential high H25
Barncades/Restrictions gas locations (flagging, warning
signs)
3 Cverhead Hazards 5
) Tie.infTest Purge S
10 Underground Hazards 5
11 Chemicals 4
12 Flammables (Fire/Explosion) g Yo fire extinguisher in truck
3 Waste Disposal ) -
14 Dangerous Pressure S
S Work at Heights 4 _
16 Working on Dredge iB Mo ear protection sign posted
17 Working on Lagoon 3.C Mo retrieval system for man wateh
(Waler rescueg)
18 Scaffolds 3
19 Hoisting/Lifting 4
2 Cables/Reopegs/Chains/Shngs C Tiior chains could come unhooked,
) one tifor not chaingd up
21 Yehicle/Machine Condition 4
24 Gas (Toxic or Nen-Life Supporting) 1-A High H2S gas levels
23 Electrical Wiring & Guards 3D Potential shock hazard on slectrical
cord
24 Weather Conditions 3C ‘Wind blowing dust and wood chips
25 Hot Work 4
26 Coid Work 4
2 Night Lighting 4 -]
28 First Aid Avadability/Skilis 4
29 Trailer Unit Walkways iB Gap hetween the two trailer
walkways =
30 Wind Sock -4 Cannot be seen from all parts of aite
31 High Voltage Electrical Sources *C Mo warning signs posted

HOTE: Transfer information by priority number 10 “Work Place Hazard Assessment Correction Action” form
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Project Number & Name.
Date
ITEM 2 Priority Recommended Action Action Taken By Whom
Date/Time
1 3B |[Clean up Site
2 3-C | Put up warning sign (Slip |
Hazard)
4 3-C Supply goggles and ear
protection
7 2-B Put up barrier tape and
warning signs
12 3-C | Get Fire Extinguisher for
truck
16 3-8 [ Putup waming sign (ear 1
proteclion required)
17 3-C Put a life buov on shore
for man walch
20 3-C Tape up hooks on chains
and pul chain on NW tifor
22 1-A Bring in experts on H2S
gas control
23 3-D Tape up plugs on
extension cords
(waterproofing)
24 3-C Provide goggles for
workers -
29 3B Fix decking on walkway
and put up railings
30 3-A Move wind sock to higher
vigible location §
K} 3-C Put up warning signs
Comments:
Copies to: (For Action) Shift Supervisors
(For Information) HSE Coordinator, Operations Manager
Managers Signature: | Date Completed:
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Conducting a Formal Hazard Assessment

- Assemble the people that will be involved.

- Discuss possible hazards with employees.

- Tour the entire operation

- Look for possible hazards originating from environment, matenal, equipment,
and people.
Keep asking "What If", (what could go wrong on the site)

- Mark on the checklist all items that need atiention.

- Review the findings with supervisors/workers and solicit their input for control
measures.

- Rank the items on a worst first basis.

The first ranking estimates the Frequency of the problem if the potential accident were
to occur:

Frequency:
Number of workers Times lask is performed bv each person
performing the task | Less than Few per day | Many per day
daily
Few ] | 2
Moderate 1 2 3
Many 2 3 3

The Second ranking estimates the Probability of the problem if the potential accident
were to occur:

Probability:

How likely is it that exposure will result in loss, such as injury, illness, property damage,
or lost production? Consider the hazards without existing control measures at the
workplace:

e« + 1= High probability of loss {Probable may happen at least once a year)

« {0 = Moderate probability of loss (Occasional may happen once every | — & years)

¢ - 1=_Low probability of loss (not likely to happen remote)
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The Third ranking estimates the Severity of the problem if the potential accident wers to
occur:

Severity
1-No i'njury or iliness or quality, production, environmental or other loss of less than
$100.

2- Minor injury r.»sr Oigness without lost time. non-disruptive damage of $100 to
$500.
3- Minor injury with potential to be more serious, disruptive property, production,
environmental or other loss of $500-51000.
4. A (recordable) injury incident. Disruptive property, production, environmental or
other loss of $500-51000.
5- A lost time injury or illness without permanent damage; quality, production,
environmental or other loss of more than 51000 but not
exceeding $5000.
6- An incident resulting in:
a. A lost time that had the potential for or involved permanent
disability.
b. Loss of life or body part
¢. Extensive loss of structure, equipment, material, or
d. Any quality, production, environmental, or other losses
exceeding $5000.

Risk Rating Value = Freguency + incident Probabliity + Severity

Risk value classifies the hazard as high, medium, or low and established the priority for the
implementation of control measures, Enter this number in column 7 of the Hazard Assessment
and Control Form
¢« Score 7-10 = High Risk (laks immediate action to eliminate the risk or implement
appropriate controls 1o lower the risk}. Create safe work procedures,
+« Score 3- 6 = Medium Risk (lake timely action to implement appropriate controls to
lower or nunimize risk).
+  Score 0-2 = Low Risk (continued operation is permissible with minimal controls).

If one of the listed critical tasks has been identified in the hazard assessment,
take necessary control measures (review Safe Work Practices, Safe Job
Procedures, PPE)

Take corrective action and make recommendations for the control of hazards in
the form of Sqfe Work Practices and Safe Job Procedures. Rules, Administrative
and Engineering Controls. and Personal Protective Equipment, Etc.

Monitor and follow up to ensure corrective aclion 1s taken.
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Formal Hazard Assessment American Process Group (Canada) Ltd. .

Job Title: Date of Hazard Assescment:
Lezation: ReviewedRevised
Risk Ranking
{F+P+5)
Task Steps Existing Or Potential Hazards g gl ; = Current Hazard Control
UL
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Formal Hazard Assessment American Process Group (Canada) LH..

Job Title: Date of Hazard Assessment:

Loeationt Reviewed Revised

Asseszment completed by: Potition:
Review:

Review Date. Reviewed By: Position:
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Strategies for Controlling Hazards

Now that you have conducted a hazard assessment, found hazards, and decided to
correct them, you must eliminate the hazards or install hazard control measures.

Recognizing and evaluating the nisks associated with hazards in the workplace are the
first steps in hazard control. Actions or methods for controlling these potential hazards

must be developed and implemented to eliminate the risks. This is the critical step in

hazard control. There are several options available to personal in order to control risks.

These options include the following five approaches:

ELIMINATION - The ultimate control measure is to eliminate the workplace
condition or act presenting the hazard.

SUBSTITUTION — Substituling one chemical or piece of equipment for a less
hazardous one, or a particular work activity with a safer method, has proven to
be very effective as hazard control

ENGINEERING CONTROLS - This will probably be the most used control in our

operations, and they should be implemented at the conceptual stage of a project.

Some examples of engineering controls are

- Installing security fences to control access/egress.

- Installing additional lighting.

- Limiting workers' exposure to a hazard by using automated (remote) or
mechanical devices.

- Designing process or procedural changes.
Establishing lockout/tag out procedures (electrical, mechanical. piping, etc.)

- Installing noise conlrol barriers or suppressors.

- Installing machine guards around moving gears/pulleys, sharp edges.
electrical devices, and hot surfaces.

- Installing monitaring and waming devices.

- Installing ventilation systems to remove toxic fumes/vapors,

. Designing and laying oul work areas to eliminate or reduce the level of the
hazard.

ADMINISTRATIVE CONTROLS - Since engineering controls are not always
practical, administrative controls are used. These controls are more desirable
than personal protective equipment and should be one of the controls
implemented. However, administrative controls involve directing people and may
therefore present drawbacks. When workers health and safety depend on strict
enforcement and adherence to policies, procedures, supervision, training and
constant motivation, there must be a strong commitment from management to
the health and safety program.

PERSONAL PROTECTIVE EQUIPMENT

When elimination, substitution, engineering, or administrative controls fail to
provide the required protection, personal protective equipment should be
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considered only as a last ine of defense or as back-up protection. PPE may be
used as a supplement to these other controls. bul not as a substitute for them.

Project Managers should familiarize themselves with the requirements for PPE
as outlined in the local Occupational Health & Safety Legislation.

The five previously histed control options are widely used as hazard control methods.
Often, a combination of control methods will be required to eliminate or sufficiently
reduce the risk of hazards to an acceptable level.

Implementing Control Strategies

Once a control method has been established, it must be implemented. Documents
describing the control method, assigning the person primarily responsible for
implementing it, and fixing the date that the control method or corrective action must be
completed, needs to be developed. There must be a follow-up to confim if the control
method or corrective action was implemented and if it is effeclive in eliminating the
potential hazard. Results of follow-ups must be documented for the purposes of due
diligence. Some projects may have special hazards that are beyond the scope of
Project Managers experience and a good manager will recognize their limitations in
such situations and will seek outside experlise to assist in hazard assessment and
control in such cases,

Conclusion

Hazard recognition, assessment, and controls are a mandatory part of a3 Health &
Safety Program. Office management and staff, shop personnel, project managers,
superintendents and lead hands, operators, workers, labors all have major roles in
identifving and controlling workplace hazards. Recognition, evaluation, and control of
workplace hazards are such a fundamental safety concept that it should be understood
and pracliced by everyone. It is very important to recognize that the hazard assessment
does not deal strictly with things that are wrong at the present time. Rather, this
assessment must deal with what could go wrong. Before any processing at the site
begins a Pre-Job Hazard Assessment must be done. It must be led by the project
manager or superintendent and include the key people on the site,
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Getting the job done safely means that the people invoived follow Safe Work Practices.

Section 3 - Safe Work Practices

Safe work practices are a set of positive guidelines or “Do’s and Don'ts™ on how to
perform a specific task that may not always be done a certain way.

Safe work praclices are ways of controlling hazards and doing jobs with a minimum risk
to people and property. To reduce risks, an organization must have a written set of Safe
Work Praclices outlining what is to be done in general terms for each job considered to
be hazardous.

Management must understand and fully endorse these safe work practices, and ensure
that:

- They are in wnting

- They are related to the scope of work.

- Allemployees understand the safe work practices that apply to them.

- Supervisors and workers ensure that all safe work practices are followed.

Whenever an incident occurs, the practice relating to that job should be thoroughly
reviewed by the workers and supervisor to ensure the practice meets the requirements

of the job and current regulations.

All Safe Work Practices should be reviewed on an annual basis.
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SAFE WORK PRACTICE
SWP-000

GENERAL

APPLICATION

PROTECTIVE
MECHANISMS

SELECTION
AND USE

SUPERVISOR
RESPONSIBILITY

WORKER
RESPONSIBILITY

' The informaton presented in this publication 18 intended for general use and may not apsly 1o every ircumsiance, 1t is
not 3 cefinllive guice o governmant ragulstions and doet Aot releve persons using this cublcation from ther
résponsibities under applcable legisiation. American Prooess Group does not guarantes the accuracy of, nor assume
liaclity for, the infarmation présented here. Individual counseling and advice & available
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Section 4 - Safe Job Procedures

Safe Job Procedures are written, specific step-by-step descriptions of how to complete

a job safely and efficiently from start to finish.

To increase the knowledge of hazards conduct Job Hazard Analyses on individual jobs
or tasks. A Job Hazard Analysis (JHA) is a procedure that provides for the integration

of accepted safety and health principles and practices into a particular operation,

JHA's should alwavs be team efforts. By involving others in the process, you reduce
the possibility of averlooking an individual job step or a potential hazard. You also
increase the likelihood of identifying the most appropnate measures for eliminating or
controlling hazards.

An effective JHA team should include:

the superasor

the worker most familiar with how the job 1s done and its related hazards

other workers who perform the job, and

experis or specialists such as maintenance personnel, occupational hygienists,
ergonomics, or design engineers

Ideally, all jobs should be subjected to a JHA. Often a Safe Job Procedure is required
by law. This is commonly referred to as a Code of Practice under the Occupational
Health and Safety Act, where required by regulation. Specific examples include
confined space entry work, machinery lockout/tag out procedures, provisions for
working alone, trenching, and working near overhead power lines.

Other factors 1o be considered in assigning a priority for analysis include:

2.

£a

o L

Keep in mind that every job should eventually undergo a JHA. Even the most routine
jobs can include unrecognized hazards. By performing a thorough JHA you may be able

jobs with a high frequency of accidents or near misses which pose a significant
threat to health and safety.

jobs that have already produced fatalities, disabling injuries, inesses or
environmental harm

jobs involving two or more workers who must perform specific tasks
simultaneously.

newly established jobs whose hazards may not be evident because of lack of
expernence,

jobs that have undergone a change in procedure, equipment of matenals

jobs whose operation may have been affected by new regulations or standards
and

infrequently performed jobs where workers may be at greater risk when
undertaking non-routine jobs.

to discover a safer or healthier way of performing the job.
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The completed JHA, or better still, a written safe job procedure based on it, can form the
basis for regular contact between supervisors and workers regarding safety. It can
serve as a teaching aid for initial job training and as a standard for safety inspections or
observations and it will assist in completing comprehensive accident investigations.

JHA is a useful technique for identifying hazards so that measures can be taken to
eliminate or control them. Once the analysis is completed, the results must be

communicated to all the workers who are, or will be, performing that job.

Whenever an incident occurs, the Safe Job Procedure should be thoroughly reviewed
by the worker and supervisor to ensure that no important step 1s nussing and that the
Job Procedures meet current regulations.

All Safe Job Procedures should be reviewed on an annual basis.
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S.JJP NAME S.JIP ##e

Tools/Equipment Materials Required Parsonal Protective Equipment Required

Sequence of Steps Potental Hazards Salety Controls to Reduce or Eliminate Hazard

aa

Developed by Date: Reviewed hy Date’
Reviewed by Date: Reviswed by Date:
Reviewed by: Date: Reviewed by Date:
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Section 5 - Company Rules

Safety Policy Enforcement

Safety must be a part of every workplace activity. Unsafe acts place the employee, the
co-worker and property at risk. Al employees must repont unsafe acls or
circumstances o their Supervisor. A Supervisor observing an unsafe circumstance will
take immediate and appropriate action to rectify the situation. A Supervizor observing
an unsafe act will take the following steps:

Note: These measures shall apply to subcontractors, their employees and third parties
as well as American Process Group's employees,

I. Determine if the unsafe action was a result of insufficient information or training and
take immediate steps to correct the employee’s actions and ensure that appropriate
training for the employee takes place.

Note: Any unsafe practices by Subcontractors and therr employees shall be brought
to the immediate attention of the Supervisor acting for the Subcontractor

2. Ii it is determined that the employee has been properly trained and should, therefore
be aware of the safe and appropriate work practices, the following steps shall be
observed

First Offense: Verbal warming and proper instruction pertaining to the
specific safety violation (A notation of the violation should
be provided to the Operations Manager to be placed in the
employee’s / contractor's file.)

Second Offense: Written waming with a copy placed in the employee's /
subcontractor’s file.

Third Offense: 27 Written waming which may result in suspension. Any
suspension will be determined by the Operations Manager in
consultation with the General Manager. Copy of the
reprimand and any suspension nolice to be placed in
emplovee's / subcontractor's file.

Fourth offense: Dismissal from employment / no further contracts. Authority
for Dismissal resides with the General Manager. Copy of
action to be placed in employee’s / subcontractor's file.

After any safety violation notice of offence. the immediate supervisor shall have a

meeting with the violating employee to discuss the mfraction, and to inform of the rule or
procedure that was violated and the corrective action that will be taken. Documentation
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of this meeting shall be included in the notation or waming that is placed in the
employee’s file.

Note:  American Process Group reserves the right to terminate immediately any
employee/contractor who acts in a willfully reckless or unsafe manner at any time,

General Rules

- Accidents, Injuries or near nusses, regardiess of therr nature, shall be
promptly reported to supervisors.

- Perform all work using safe work practices and safe job procedures and in
accordance with your supervisor's direction.

- Jewelry, such as rings, necklaces, earrings, body piercing jewelry, or the like.
shall not be worn on APG project sites. The only exception to this rule is a
wristwatch shall be allowed to be worn.

- Cell phone use is not allowed while operating any company vehicle (owned or
rented) unless utiizing a hands-free device.

- Cell phone use is never allowed while operating a piece of equipment or
machinery, whether it be owned by the APG or rented.

- Loose fitting clothing must not be worn when operating machinery or
equipment that could entangle the clothing.

- Machinery or equipment shall not be stared if it will endanger the worker, or
another worker,

- Maintain good housekeeping in your work area. Keep the worksite free of
material, debns, or equipment that could cause slops, trips, or falls.

- Clothing and PPE shall be appropriate to duties being performed.

- Smoking is permitted only in designated areas.

- Smoking is prohibited in company owned, lease and rented vehicles.

- Safety glasses, goggles or face shields shall be wom when grinding, welding
ar other operations, which require eve protection.

- Hand tools shall not be used for any purpose other than intended.

- Power tools shall be operated only by authorized personnel.

- All electncal hand tools shall be grounded or double insulated.

- Compressed gas cylinders shall be secured in an upnght position.

- Riding on any hook, hoist, or other material handling equipment, which is
strictly for handling material and not specifically designed to carry riders is
prohibited.

- Only authorized personnel with appropriate individual protective equipment
shall carry out welding and burning cperations

- Theft, vandalism or any other misuse or abuse of company property is
prohibited

- Horseplay, fighting, gambling, and possession of firearms are stnctly
forbidden on the job and constitute grounds for dismissal
Possession or use on the job of intoxicating beverages or unauthonized drugs
is strictly forbidden and constitute grounds for dismissal.
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Whenever possible, APG workers shall not work alone. In situations where it is
necessary for a worker to work alone, 3 Hazard Assessment shall be performed prior to
work that considers that the worker will be alone on site

Working Alone

If the hazards of the work are such that working alone would deem to put the worker in
danger that could be mitigated by having the work performed by more than one worker,

then the work shall not be completed until two or more workers can be on site while the
work is performed.

A worker shall not work alone unless that worker is carrying a cellular phone, has
access to a landline telephone, or other electronic communication device (e.g. two way
radio) that is accessible for use by the worker.

If no form of electronic communication is available to the worker as slated above,
another worker or designate shall check on the worker 3t 2 minimum of every hour to
ensure the lone worker is safe. For higher hazard work, the frequency of checking on
the lone worker shall be shorter ime as appropnate.

Manual Lifting

The lifting and handling of loads 1s often physically demanding work. Lifting and
handling involves the activities of lifting, pushing, pulling, carrying, handling, or
transporting loads.

All workers shall be provided with training in proper lifting techniques, which shall
include job specific activities. This training shall be accomplished through the
Construction Safety Training System (CSTS) or OSHA 10, and/or by means of other 3°
party training courses and/or in-house training. Record of such training shall be kept in
the worker's personnel file.

On job sites where it is required, manual lifting equipment shall be provided. This
includes dollies, hand trucks (pallet jack), lift-assist devices, jacks, carts, hoists, etc.
Workers shall be properly trained in the use of such manual liting equipment and shall
consult the operation manual for such equipment should they be unfamiliar. Workers

shall always operate manual lifting equipment based on its intended use and within its
rated capacity.

Workers must:
- Always use manual lifting equipment whenever possible and practicable,
even if the load could be lifted by hand.
- Assess the lifting hazard and lift route before manual lifting is completed.
- Always use proper manual lifting techniques.
- Decide if a two-man lift is required and/or if lifting equipment is required to
safely perform the lift.
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— If manual lifting equipment is not available to you, do not perform the lift until
proper lifting technique can be established
If an injury occurs due to a lift, the incident must be reported and investigated
to prevent any further injuries.

Keep in mind:
Do not attempt to lift by bending forward. Bend your hips and knees to squat
down to your load, keep it close to your body, and straighten your legs to lift
. Never lift 2 heavy object above shoulder level.
. Avoid turning or twisting your body while lifting or holding a heavy object.

Periodically, supervisors shall evaluate worksite configuration, and required
matenal/equipment movement to reduce the potential for manual lifting injunes, Such
evaluation should be noted on a site inspection report and discussed al the next safety
meeting. Any modifications shall be incorporated into applicable safe work praclices or
safe job procedures.

Supervisors shall periodically observe workers performing manual lifting tasks to ensure
proper techniques are being utiized. This observation could be as part of a routine site
inspection, worker training, or just in the overseeing of normal work. Any findings
through such observations should be shared with other work crews at the next safety
meeting.

Drug and Alcohol Abuse Policy

The purpose of this policy is to promote worker and public safety by prohibiting
unauthorized drugs and alcohol in the conduct of business and ensure compliance with
requirements of the Drug free Workplace Act of 1988 and federal Department of
Transporiation regulations.

Any impairment caused by the use of drugs or alcohol may seriously affect the
performance of an employee and endanger the health, safety and well being of all
emplovees at American Process Group. The use, possession, of sale of illegal drugs or
alcohol in all American Process Group workplaces is strictly prohibited. The use of
illegal drugs or alcohol that results in absenteeism, tardiness or poor work performance
or any other risk in the workplace is subject to disciplinary action up to and including
termination of employment.

United States Operations: Alcohol and Drug Abuse Policy
This policy applies to all American Process Group employees in the United States and
its territories covered by US law, unless otherwise covered by a written contract of

employment or labor management agreement. This Policy also applies to third-party
contract workers, visitors and others at American Process Group location in the United
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States and its territories where the company conducts business. This Policy is broader
in scope than the requirements of federal regulations. This Policy does not conflict with
state and local laws concemning drug and alcohol testing. American Process Group may
establish their own policies on drugs and alcohol but they must be consistent with this

policy.

Reasons for Testing (Safety Sensitive Position):

Pre-Employment/Post Offer testing is drug and/or alcohol testing that is administered
to a candidate as a condition of his/her employment or to an existing employee prior to
a new placement, in order to determine his/her suitability for a cenain safety sensitive
position,

Random testing is administered to employees who are randomly selected from a pool
of employees. 'Random’ testing means that every person in the testing pool has the
same chance of being selected each time - regardless of whether or not they have
been previously selected or tested. Workers should only be notified immediately before
the test is taken.

Post or Near Accident testing should be conducted as soon as reasonably possible.
To conduct a post-incident drug test, the employer must have reason to believe that the
employee’s acts or omissions could have been a contributing factor to the incident AND
that the employee was likely impaired at the time of the incident,

Reasonable suspicion/cause testing is conducted when there is reasonable cause to
believe that a worker is under the influence of drugs andior alcohol while performing
histher duties. A supervisor must personally witness observable signs and symptoms of
drug and/or alcohol abuse.

Return to Duty Testing is a drug and/or alcohol test required as a condition of a
worker's return to safety sensitive duties after the worker previously tested positive for
drugs and/or alcohol. The worker must test negative on the return to duty test prior to
resuming safety sensitive work.

Violation Consequences:

Any employes receiving unacceptable results will be immediately removed from
American Process Group sites and/or Client sites and facilities.

First Offence: Two Month Suspension from Duty

Second Offence: Dismissal from employment

An employee who tests positive for a prohibited drug, even if a first offence, may be
discharged from the Company except where prohibited by state law. If the employee i
in a state where termination is prohibited with a first positive drug test result, termination
will occur if the employee tests positive a second time,

Refuszal to Consent: An employee may refuse lo consent to a drug or alcohol test or
search and must be informed of the right to refuse such consent, however, such a
refusal will result in discharge. If a prospective employee refuses a drug test, he/she will
not be eligible for employment with the Company.
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Labor — Management Agreement Supremacy: This policy may be superseded by the
specific terms of any labor management agreement. If there is a conflict between (1)
any part of this Policy, (2) the written terms of a labor agreement; or (3) a Collective
Bargaining Policy and / or procedure between the Company and the Union, items 2 and
2 shall be deemed controlling.

Non-Contractual Policy Application: This policy does not constitute or imply 2 contract
between the Company and its employees. This Policy creates no Company obligation
nor individual obligation, right, privilege, term or condition of employment not otherwise
established by law. The Company has voluntarily adopted this Palicy for its sole and
exclusive use and may amend or withdraw it at any time without prior notice,

Canadian Operations: Alcohol and Drug Abuse Disciplinary Policy

This policy applies to all American Process Group employees in Canada and its
territories covered by Canadian law, unless otherwise covered by a written contract of
employment or labor management agreement. This Policy also applies to third-party
contract workers, visitors and others at American Process Group location in Canada
and its territories where the company conducts business. This Policy is broader in
scope than the requirements of federal regulations.

Reasons for Testing (Safety Sensitive Position):

Pre-Employment/Post Offer testing is drug and/or alcohol testing that is administered
to a candidate as a condition of hisfher employment or to an existing employee prior to
a new placement, in order to determine his/her suitability for a certain safety sensitive
position.

Random testing is adnunistered to employees who are randomly selected from a pool
of employees. 'Random’ testing means that every person in the tesling pool has the
same chance of being selected each time - regardless of whether or not they have
been previously selected or tested. Workers should only be notified immediately before
the test is taken.

Post or Near Accident testing should be conducted as soon as reasonably possible
To conduct a post-incident drug test, the employer must have reason to believe that the
employee’s acts or omissions could have been a contributing factor to the incident AND
that the employee was likely impaired at the time of the incident

Reasonable suspicion/cause testing is conducted when there is reasonable cause to
beleve that a worker is under the influence of drugs and/or alcohol while performing
his/her duties. A supervisor must personally witness observable signs and symptoms of
drug and/or alcohol abuse.

Return to Duty Testing is a drug andlor alcohol test required as a condition of a
worker's return to safety sensitive duties after the worker previously tested positive for
drugs and/or alcohol. The worker must test negative on the retum to duty test prior to
resuming safety sensitive work.
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Reasons for Testing (Non-Safety Sensitive Position):

Post or Near Accident testing should be conducted as soon as reasonably possible.
To conduct a post-incident drug test, the employer must have reason to believe that the
employee’s acts or onussions could have been a contributing factor to the incident AND
that the employee was likely impaired at the time of the incident

Reasonable suspicion/cause testing is conducted when there is reasonable cause to
believe that a worker is under the influence of drugs and/or alcohol while performing
his/her duties. A supervisor must personally witness observable signs and symptoms of
drug and/or alcohol abuse.

Return to Duty Testing is a drug andlor alcohol test required as a condition of a
worker's return to safety sensitive duties after the worker previously tested positive for
drugs and/or alcohol. The worker must test negative on the return to duty test prior to
resuming safety sensitive work.

Violation Consequences:

Any employee receiving unacceptable resuits will not be allowed to work on American
Process Group sites or Client sites and facilities until the following has been completed:

First Offence: Mandatory attendance in recognized rehabilitation program and Two
Month suspension from Duty

Second Offence: Mandatory attendance in recognized rehabilitation program, Four
Month suspension from Duty and commencement of a six-month probationary
employment period upon return to work

Third Offence: Dismissal from employment

Non-Contractual Policy Application: This policy does not constitute or imply a contract
between the Company and its employees. This Policy creates no Company obligation
nor individual obligation, right, privilege, term or condition of employmant not otherwise
established by law. The Company has voluntarily adopted this Policy for its sole and
exclusive use and may amend or withdraw it at any time without prior notice.

Note: American Process Group reserves the nght to terminate immediately any
employee who acts in a willfully reckless or unsafe manner.

Workplace Specific Drug and Alcohol Policies
In consultation with Contract Client / Customer, Support/Rehabilitation Organizations,

and / or to comply with prevailing state or provincial legislation, workplace specific drug
and alcohol policies and programs may be developed for specific workplaces.
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APG is committed to providing a respectful, inclusive, secure, healthy, and supportive
work environment that is free of harassment, violence, and discrimination, to ensure the
safety and well-being of all individuals. APG does not tolerate or condone harassment
or violence by any person against any other person in the workplace. APG is committed
to taking measures to prevent all forms of harassment and violence in its workplace.
APG will act in an objective manner to appropriately investigate allegations of workplace
violence and harassment and take appropnate corrective actions to address findings of
violence and/or harassment in accordance with this Palicy.

No element of this Policy limits a person's right to report an incident of violence to the
police or other law enforcement agency.

Respectful Workplace Policy

Reporting & Investigation

Should an instance of workplace violence arise on a worksite, it shall be immediately
reporied to the Supenntendent and Project Manager for the project. The Project
Manager shall immediately inform the Operations Manager, who will assist the Project
Manager in gathering facts surrounding the incident. Witness statements shall be taken
from those who witnessed the incident. as well as the alleged perpetrator and victim of
the incident.

The Operations Manager, in consultation with the General Manager, will investigate the
incident based on the facts gathered, and shall, in consultation with Executive
managemenl as to the make a ruling on whether the incident constitutes violence, and if
so, what the consequences shall be for the perpetrator.

The entire process shall be documented, to the extent that the documents can be used
in cour if ever required. These documents shall be kept in the emplovee file for a
minimum of 3 years after the employee leaves employment with APG,

Should an instance of alleged workplace violence occur, the victim or anyone exposed

to the violence shall mmediately be advised to consult a heaith care prafessional for
treatment or referral.

Weapons Policy

To provide a safe work environment the use or possession of firearms or weapons is
strictly prohibited at all American Process Group workplaces and subject to disciplinary
action up to and including disniissal.

This policy applies to all employees, agents, contraclors, subcontractors, vendors,

supplers or visitors to all American Process Group sites, facilities, or vehicles while in
the normal course of work.
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All individual on Company Premises are expected to cooperate in the enforcement of
this policy. including allowing personal searches.

Corporate Council will be consulted prior to the conducting of any “Personal Searches”
Enforcement:

Any violation of the policy, including the first offense, will subject a Company emplovee
to discipline, up to and including termination of employment for cause. The Company
reserves the right to call law enforcement officials regarding any violation of this policy.

Exemption to Policy:

1 A duly appointed officer of a law enforcement agency or designated secunty
official during the performance of histher job duties.

2 An employee in Company owned, leased, or rented vehicles outside of normal

course of work (i.e. Hunting trip), if authorized in writing in advance by an officer
of the Company.

Smoking in the Workplace:

Because of the primary health and social 1ssues and our concemns of the effects of
tobacco smoke on the health and well-being of both the smoker and the non-smoker,
American Process Group maintains a Smoke-Free Work Area. Smoking is not allowsd
in any of our leased or owned office. warehouss, trailers, vehicles, maintenance, or
operations sites. Smoking is permitted only in designated areas. All smoking must be
done in the designated area or outside areas where permitted. Areas involving
customer contact, employees, cafeterias, washrooms, corriders, stairwells, or any area
of business where sensitive instruments or hazardous materials are stored, handled, or
maintained is considered to be a smoke free area unless otherwise noted.

In areas where smoking is prohibited, a sign using the words "No Smoking” or the
international symbol for "No Smoking™ shall be conspicuously posted in public entrances
or in a position where it is clearly visible. In public areas where smoking is permitted, a
sign using the words "“Smoking Permitted” or the international symbol for “Smoking
Permitted” or both shall be conspicuously posted in public entrances or in a position
where it is clearly visible.

Any employee found smoking in an unauthorized area is in violation of the smoking
policy and subject to disciplinary action. American Process Group discourages

employses from smoking: however, the Company does not discriminate against an
employee who chooses to smoke and does not use smoking as a reason to hire or
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terminate an individual. However, if an employee chooses to smoke, he or she assumes
the health nsks.

Public Safety

American Process Group is committed to taking every reasonable precaution to ensure
that Public Health and Safety is not endangered by any of the company's workplace
activities. Workplace/Site Security and other measures 10 keep the public from harm are
an integral part of our health and safety program.

The manager of each facility or project will be responsible for ensuring reasonable
public safety. The degree of protective measures will vary with the location and nature
of work being performed.

The specific measures taken to ensure public safety must be stipulated in each JSA or
workplace / site safetv plan. Certain measures such as traffic control or noise / dust
suppression will be subject to compliance with occupational health and safety legislation
and / or local ordinances and by-laws.

Workplace and Project Security

Security measures employed on American Process Group property and projects are a
part of our public safety program. By taking the appropriate secunty measures, the
public will not be inadverently placed at risk. The scope of security measures required
will be assessed by each manager and be listed in the workplace/site-specific safety
plan

Security measures may include but are not limited to fencing, restricted public access,
and vehicle locking and alarm systems. Where the use of a private secunty company is
deemed necessary. American Process Group will employ only bonded, licensed and
fully qualified companies from which a hold harmless agreement has been obtained and
insurance certificate provided.

Signage for speed limils, visitor reporting. high voltage, hazardous material, etc., will be

posted in readily visible locations at all regular entry points to American Process Group
Facilities,
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Section 6 - Personal Protective Equipment

Personal Protective Equipment can only protect if it is worn. Unforeseen accidents give
no warning. In addition to your personal safety consciousness, the use of personal
protective equipment is designed to prevent injury, illness and adverse health effects.
PPE is the front line of defense against chemical contact, abrasion, head injuries,

crushed feet, eye injuries and a host of other risks to your health & safety and that of
your co-workers.

The Employer (American Process Group) is responsible for ensuring that appropriate
PPE shall be provided, the worker shall be trained in the proper use of the equipment.
and that the equipment shall be wom.

The Superintendent is responsible for ensuring that for each workplace, the
appropriate PPE is selected, training is provided and that the equipment is carrectly
worn or placed.

The WORKER is responsible for wearing and using PPE directed by the
Superintendent and as necessary, to protect the worker from exposure to the
recognized hazards,

The Sub-Contractor and their employees: in addition to the PPE specified by their
own policies and procedures are responsible for adhering to any PPE requirements set
out in legisiation and / or by authorized American Process Group personnel.

Visitors, Service, Delivery and Maintenance Workers entering Amencan Process
Group sites or faciliies are subject to the same PPE requirements as listed above
whenever their exposure to hazards is similar.

PPE shall only be used if it is in a condition such that it will perform the duties in which it
was designed and if it is clean and sanitary. Broken of Defective PPE shall NOT be
used under any circumstances.

PPE shall be of the proper fit and/or size for the worker. If required, fit testing (e.g., for
respirator, etc.) shall be performed and documented.

Other than safety boots, APG shall provide all other basic and specialized PPE.
Employee-owned PPE is not allowed.

Training
Training shall be provided to workers for PPE use. This training may be provided

through the Construction Safety Training System (CSTS) offered by the Alberta
Construction Safety Association, and/or internally, and/or using an external 3" party.
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Should specialized PPE be required, or if the workplace changes. dictating a change in
PPE requirements, or if the PPE itself changes, additional training shall be provided as
necessary. If an employee demonstrates that they are not using PPE properly, or are
neglecting to use the proper PPE, the supervisor shall arrange for additional or
supplemental training for that employee. Record of all training shall be kept in the
worker’s personnel file, which at-a minimum shall include the worker's name, dates of
training and the training content.

The following applies to all personal protective equipment.  Each worker must be:

« Instructed in the purpose and limitations of the PPE to be used.
Instructed in the proper use, hygiene, and maintenance of PPE,

¢ Informed of the limitations of the PPE

« Instructed to inform supervisors of any physical restrictions or medical limitations
while wearing PPE.

+ Instructed when and how it is to be replaced.

s checked for proper fit.

Basic PPE Requirements

1: Hard Hat must be always worn, in all areas identified in the workplace / site
safety plan. Hard hats must be CSA approved Class A with no holes, paint, or
disfigurement to weaken the structure of the hat. The brim of the hardhat shall be
worn towards the front of the worker. For Office or Administrative employees’
hard hats readily available and shall be worn by worn by all people onsite, unless
their reqular duties require them to enter the operations area or job site, at such
time this requirement shall be followed.

2: Safety Boots must be always worn, in such areas as are identified in the
workplace /site safety plan. In Canada, safetv boots must be C3A Approved
Grade 1 footwear. These boots are typically identified as "Green Trnangle”,
having a CSA stamp on the patch. All employees working where potential
exposure to electrical is identified (i.e. . Maintenance) shall wear dielectric work
boots (Omega Patch). Office or Administrative employees may be exempt from
this requirement unless their regular duties require them to enter the operations
area or job site, at such time this reguirement shall be followed.

3 Eye Protection must be CSA Approved, with side shields must always be womn,
The level of eye prolection being worn will be determined by the task being
performed. Where any question of risk exists, the policy will be to require the
most complele eye protection to be worn.

Tight fitting goggles will be worn where any combination of wind, particulate
matter and other factors render safety eyeglasses insufficient protection to
prevent eye injury.
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A combination of safety eyeglasses and a FACE SHIELD must be wom for
grinding, sand blasting or other operations where the release of sparks, chips,
pariicies, or risk of splashing are present.

Cutting, Burning and Welding: CSA Approved goggles or welding shields must
be always worn when performing cutting, burning or welding. Permanent
damage to the eye will result from improper or poor fitting protection from these
risks. :

Office or Adnmunistrative employees must wear safety glasses if regular duties
require them to enter the operations area or job site, at such time this
requirement shall be followed.

Note: All prescription eyewear must meet CSA standards, including side shields.

Respirators of the proper type (as determined by legisiation, nsk assessment and
PPE capabilities and limitations) must be worn when performing any operation
under conditions where the worker is exposed to dust, vapors, mists, or fumes.
The provision for FIT TESTS as prescribed by legislation and the selection of
proper cartridges for the identified nsk must be a part of all workplace / site
specific job hazard analysis.

Hand Protection, including the use of barrier creams, gloves, tag lines and the
use of clamps / vices shall be identified in each workplace specific plan and
conform to the recommendations of Material Safety Data Sheets and
Occupational Health & Safety legisiation and guidelines. Glove selection is a
critical component of risk elimination. Punctures, abrasions, bums, blistering and
skin absorption are primary points of entry for Biohazardous and other toxic
materiale. Each stage of the work and every matenal handled must be
considered when making these selections.

Hearnng Protection must be worn when working with equipment or in
environments where the noise level exceeds 85db. Ear Plugs or Earmuffs must
be CSA / Q5HA approved and used as per manufacturer's instructions.

Note: Hearing loss 15 irreversible.

Fall Arrest” PPE selected for all fall protection, confined space extraction and
trave! restraint shall be identified in the Job Safety Analysis. Working from
elevated structures or in proximity to shafts, pits or roof edges will require the use
of full bedy hamesses or travel restraints in accordance with occupational health
and safety legislation and as identified in the JHA. Confined Space Entry
Procedures must identify the selection of fall arrest / restraint /retraction
equipment.
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8 High Visibility Clothing must be worn onsite and at the shop and in the yard.
Persons engaged in traffic control, equipment signaling and alf truck /
equipment traffic areas, public or private shall where reflectively vesls or
similar apparel, Certain jurisdictions prescribe the appropriate apparel. Given the
known risk and high fatality rate for persons working in proximity to traffic and
machinery, every precaution shall be taken to make workers engaged in these
activities highly visible to operators. -

g Clothing: is an important part of a worker's PPE. Torn clothing, short pants,
shirts without sleeves (muscle shirls/tank tops) and clothing saturated with
potentially flammable materials will not be permitted in the workplace. Where
identified in workplace / site specific plans, long sleeve shits, coveralls and /or
other protective clothing may be required. Where proximity to mechanical
hazards (moving parts), hair long enough to present a risk of entanglement must
be netted or restrained in an appropriate manner.

10 Hygiene: Facilities for personal hygiene are prescribed in health and safety
regulations. Every precaution should be taken to ensure that an employee has
sufficient opportunity and access tc apparel and faciiities to avoid contact with ar
transportation of any hazardous or toxic material out of the workplace. Workers
must wash their hands regularly and after finishing work.

11:  Emergency Shower and Eye Wash Stations. All facilities where contact with
BBP's, acid / alkaline or otherwise hazardous chemicals is possible shall install
emergency showers and eye wash stations in compliance to the Health and
Safety legislation of the jurisdiction

“The safety information in this policy does not take precedence over government OH&S
Regulalicns. All employees should be familiar with these Regulations.

N

) [P "'r .

Health & Safety Manual Page 52

112 | Fagc

RFP: 25-18 — WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling



American Process Group .

Section 7 - Preventative Maintenance
Preventalive Maintenance Policy
It is the policy of American Process Group and all sub-contraclers, 1o maintain all tools,

vehicles, and equipment in a condition that will maximize the safety of all personnel All
lools, vehicles and equipment must:

= Be maintained in a condition that will not compromise the health or safety of
warkers using or transporting it

= Will safely perform the function for which it is intended or designed

= |s of adequate strength for its purpose

s |s free from obvious defects

To accomplish this, a Preventative Maintenance Program shall be maintained and shall
include the following components’

¢ Adherence to applicable regulations, standards, and manufacturers’
specifications

= Services of appropriately qualified maintenance work

» Scheduling and documenlation of all maintenance work through checklists
pertaining to that piece of equipment

= "Tagging out’ defective tools to remove from service iffuntil repair work can be
completed

The maintenance department will issue Preventive Maintenance Work Orders on all
APG equipment for service checks based on the number of days run, These forms are
to be filled out and returned to APG head office on a timely basis.

Sub-contractors shall provide service reports for all equipment to be used on a project
job site. These service reports must have been performed within the last 60 days.
These service reports shall be provided on company letterhead.

The supervisor shall be responsible for the application of the program in his/her area of
responsibility.

“The safety information in this policy does not take precedence over governmant OH&S
Regulations. All employees should be familiar with these Regulations

o

\

General Manager Doug Van der Veen Date

Health & Safety Manual Page 53

1li3|rPzge
RFP: 25-18 - WTP Lime Residual Removal Contract No. 2 - Dredging and Hauling



American Process Group .

All hand and power lools used on APG worksites shall be maintained in a suitable
operating condition. All guards must remain in place while using any hand or power lool.
Employees should only use a hand or power tool if they are trained in the proper and
safe operation or use, and they are using it for the use it was designed for. Should an
employee not have the proper training or knowledge of use, then that employee must
immediately inform the supervisor so appropriate training and instruction can be given.

Hand and Power Tools

Proper PPE for the tool in use must be wom. This could include PPE in addition to the
Basic PPE Requirements as described in Section 6. If in doubt, ask your supervisor or
refer to the instruction manual for the tool being used,

Prior to using any hand or power lool, a worker must inspect the tool for condition.
Should any hand or power tool be found to be broken or defective, have guards
missing, cracked or cut glectrical cords etc. it should immediately be locked out (if
applicable) and tagged with a tag suitable to aliow for communication as to:

= The Date

The name or description of the tool

The deficiency found of the tool

The name of the employee that found the deficiency

The defective tool should be tagged, and then be given to the senior supervisor, and if
on a project site, to the project manager. The supervisor or project manager shall make
arrangements to:

1. Have the tool repaired, if it is repairable
2. Have the tool replaced, and dispose of the defective tool
3. Dispose of the tool should it not be required any longer for the work

Under NOQ CIRCUMSTANCES shall a broken or defective hand or power tool be
returned to the tool crib.

Under NO CIRCUMSTANCES shall a broken or defective hand or power tool be used.
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Section 8 - Training and Safety Meetings
Health and Safety Training Policy

Ongoeing training opportunilies are a cornerstone of continuous improvement.
ldentifying and controlling hazards are skills that can be taught. To produce a sound

health and safety environment, common sense must be augmented by the programs,
practices, and discipline necessary to limit risk,

Employees and sub-contractors at all levels of American Process Group will participate
in appropnate health and safety training. The following safety education and training
practices shall be implemented at all American Process Group workplaces.

New Hire Orientation

American Process Group recognizes that new employees are at risk in any workplace
A comprehensive onentation, prior to the commencement of work gives the new
employee essential information that 1s known to reduce their risk. New employees and
current employees who are transferred from another APG workplace (transferees) must
attend a workplace specific new hire safety orientation.

This orientation will provide each employee with information about the American
Process Group Health and Safety Policy and Programs, the workplace / site specific
safety and health plan, federal, provincial and state OSHA or OH&S standards and
other applicable health and safety rules and reguiations Employee attendance is
mandatory prior to commencing work at each particular location. The supervisor will
record attendance on the New Hire / Transfer Onientation Form and maintain a
permanent record of all workers who attend new hire safety onentation.

Through this process we intend to demonstrate o all new employees, the value that
American Process Group places on health and safety in the workplace. The Safety and
Training Manager will facilitate the development and monitor the delivery of the new hire
orientation on an engoing basis.

The workplace specific program will introduce new employees to:
American Process Group Safety & Health Policy and Programs

The workplace and the employees role / duties / responsibilities within it
The role of the employer and their duties / responsibilities

Hazard communication requirements

Emergency procedures

Location of First Aid Stations, fire extinguishers, telephone, lunchroom, washroom,
parking, security procedures is applicable

Workplace / Site specific hazards

Health & safety responsibilities

~ Disciplinary Policy

Y OY Y YW

]

h]
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Environmental Policies

Anti-Harassment Policies

Smoke Free Workplace Policy

Hygiene Facilities

Written Safe Work Practices

MSDS Location

Fire Protection

Reporting of injunes and hazardous conditions

Use and Maintenance of personal protective eguipment
Tool handling and storage

Review of each health and safety rule applicable to the job
Introduction to the health and safety representative if applicable
Site / Workplace tour or map if applicable

YO OY Y OY Y Y Y Y Y N

Note 1. This Orientation is required prior to the commencement of any work. as a
minimum. It is understood that a new employee / lransferee can only
absorb so much information on the first day. Therefore a continuing effort
will be made by supervisors and co-workers to raise the level of health
and safety awareness for the new worker.

See  New Employee Orientation Check List

Supervisors will provide a copy of completed new hire orientation forms within the first

week of a new hire's employment to the Manager of QOperations for inclusion in the
employees file.

Health and Safety Training Records

Records of all health and safety training, whether compliance related or designed to
enhance existing skills will be mantained at each workplace, OSHA / OH&S and related
legislation mandate certan types of training (such as Confined Space Entry, WHMIS,
HAZCOM, CPR/First Aid efc.) and it i1s understood that along with the delivery of
training, the record of such training is an important link in demonstrating worker
competency and emplover diligence. As a matter of internal responsibility, each APG
workplace or Divisional Office shall keep a permanent record of all training related,
cerlificates of traning / qualification, safety meeting attendance and minutes,
disciplinary and corrective measures.
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Professional development courses and experience / behavior based programs will be
employed to ensure that management is, at all times, aware of the extent their liabilities,
duties and obligations under the various occupational health and safety legislation,
related acts and regulations.

Management Training

The Safety and Training Manager will monitor, evaluate and improve all aspects of
health & safety training within to corporation on an ongoing basis, 1o ensure effective

communication and understanding of safe work practices and the importance of
reducing exposure to risk in the workplace.

Supervisor Training

Experience indicates that well trained supervisors enjoy better safety performance
within their depariments / crews. In addition to the responsibility for the actual waork
being performed the Supervisor is responsible conducting safety training for employees
he / she supervises (see Tool Box / Monthly Safety Talks). The Manager of Operations
will facilitate the development, and menitor the delivery of the Supervisor Training on an
ongoing basis. Therefore, all Supervisors will receive training (and accreditation where
required) so that they have a sound theoretical and practical understanding of the
following.

Construction Safety Training System (CSTS)

Leadership for Safety Excellence (LSE)

American Process Group Health & Safety Policies and Procedures
The workplace / site specific safety program

OHA&S Act or equivalent and appropniate regulations

WHMIS

Emergency Response Planning

First Aid & CPR

Anti-Harassment and Smoking Poiicies

Accident and injury reporting and investigation procedures

Hazard Assessment in their areas of expertise and topics appropriate for monthly or
toolbox talks

OSHA / OH&S or equivalent record keeping requirements
Communication techniques

Manual Lifting

Incident Investigation

Spill Prevention and Response

Mandatory Workplace / site Documentation

TNV Y NN N N YN

N YN N NN

In addition to the training requirements described above, supervisors may undertake
workplace specific training that may include but is not limited to the following:
~ Implementation and monitoring of workplace safety programs
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-
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Personnel selection techniques
Job Safety Analysis
Contractor / Construction Documents

Worker Training

In addition to New Hire / Transfer Orientation Training, regular employees will
participate in ongoing health and safety training which shall include but not be hnuted to:

\\1\’1\\\\\\\'\'\

Construction Safety Training System (CSTS)
First Aid / CPR,

WHMIS

Monthly Safety Meetings / Tool Box Talks
Compliance lssues

Hazard Indicators & Identification

Duties of Workers under applicable legsiation
Duties of Employees within the American Process Group Health and Safety Program
Safety Training Memorandums

Confined Space Entry & Rescue (as required)
Manual Lifting

Incident investigation

Spill Prevention and Response

Additional Specialty Training as required

Sub-Contractors and Independent Operators

Al sub-contractors and independent operators shall undertake all training mandated
by the occupational health and safety legislation within the jurisdiction of the
workplace, for themselves and their employees and give proof to American Process
Group that they are in compliance with the {raining requirements of the appropriate
accupational health and safety act and regulations and any other legislation,
regulation or code or tradesperson’s qualification this is applicable, prior to the
commencement of work or at any other time during the conduct of the work.

All sub-contractors, their employees and independent operators shall attend any
orientation, workplace or site awareness program as required by American Process
Group

All sub-contractors and independent operators shall be liable for penalties and costs
incurred by American Process Group resulting from failure to comply with mandatory
OSHA / OHSA training requirements or other heaith and safety violations.

Safety and Training Manager will monitor Subcontractor and Independent Operator
compliance on an ongoing basis
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Health and safety meeting serve to communicate information and concemns throughout
the organization.

Safety Meetings

Project Sites

APG's primary type of safety meeting will be on project sites, and these meeting shall
involve workers, supervisers and the project manager on site. These meetings shall be
termed toolbox meetings and shall be held on a weekly basis.

On projects where deemed necessary, larger scale safety meetings, which include sub
contractors, client representatives and other people as required, shall be heldon a
weekly basis. The need for such a meeting will be determined in the pre-project
planning stage.

Should it be necessary as required on a project, APG may establish, in conjunction with
other contractors on site, a joint worksite heaith and safety committee. The purposes of
such a committee would be to jointly establish health and safety guidelines specific to
the worksite.

Office Sites

For office locations only, a general safety meeling, which includes all office personnel,
shall be held on a bimonthly basis.

Shop/Yard Sites

For fixed shop & yard operations, a general safety meeting, which includes all shop
personnel, shall be held monthly,

Agenda

An agenda for the safety meeting (toolbox or general) should be assembled and should
contain the following:

- A review of the minutes of the previous meeting, including updates to the
status of any concerns raised.

- A review of any incidents reported since the last meeting, including the status
of corrective action recommended and/or taken,

- A review of planned inspections conducted since the last meeting, including
status of corrective actions.

- Comments and concemns of workers.

- Presentation of the safety topic chosen for the meeting.
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The designated safety person for the location of the meeting (Superintendent for a
Project Site, Safely Designate for Office and Shop sites) should conduct the safety
meeting. This person should assemble the Agenda for the meeling and should ensure
the meeting remains orderly. Typical safety meetings are 10-15 minutes in duration.

Conducting the Meeting

These meetings must

- Start and end on time.
- Stay strictly on health and safety topics
- Be conducted in an orderly manner following the prepared agenda.
- Allow for worker contributions and participation.
Have minutes recorded.

It is the responsibility of the person conducting the meeting to ensure that all of these
items are met.

*The safety infarmation in this policy does not take precedence over government OH&S
Regulations. All employees should be tamiliar with these Regulations,

! e Fo )

General Manager Doug Van der Veen
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Hew Employes Field/Shop Safety Orientation Checklist
Each worker is 10 read APG's Health and Safety Manual and review all listed policies and procedures.
A supervisor will tour the worksite with each worker.

Employee Hame: Hire Date:
Supervisor Name: Position:
HEALTH & SAFETY TRAINING ADDITIONAL PPE (when required)
APG Safety Policy Fall Frotection
Site Specific Safety Palicy Fersonal Flotation Device
Stop Work Authority Respiratory Protection
Fit for Work Policy Fersonal Gas Monitors
incident reporting procagures impermeable Clothing
Environmental Policy SAFE WORK PRACTICES (SWP)
Lpill Responze Plan Manual Lifting and Carrying
Working Alone Use of Portable fire Extinguishers
rRespectful Workplace Policy - Refuelling Equipment
GHE/WHMIS Fower and Hand Tools
General Rules Periable Ladders
T Safe Driving Policy Fall Protection
RESPONSIBILTIY FOR SAFETY H25 Safety
Worker Planned Lifts and Suspended Loads
Suparvisor Fuse Replacement
Manager = Electrical Building Replacement
EMERGENCY PROCEDURES SAFE JOB PROCEDURES (5JP)
Emergency Response Flan Polymer Makedown
Muster Point Location Drive $tand Conveyor 5et Up
Fire Extinguisher Location!s) Using & Dry Type Fire Extinguizher
Ei;lpgrgency Contact List Planned Lifts and Suspend Loads
LOCATION OF Setting Up Of Screening Unit
OHE&S Act, Regulations & Code Centrifuge Operation
APG Safety Manual Dredge Operation
General Rules Using a Pressure Washer
$1P°s/ SWP's Maob/Demob of Sne
| safety Data Sheets {SDS) T MEETINGS/INSPECTIONS/HAZARD 1D
T First Ald Stations Daily toolbox Meeting T
MATNDATORY PERSONAL PROTECTION EQUIPMENT Dzily Field Level Hazard Aszeszment
Hard Hat Weekly Site Inspection
Safety Glasses Weekly Crew/Client/Sub Meeting
Hearing Protecticn WORKSITE TOUR
Gloves i ‘E;nplm-'ee Tour of Worksite
Steel Toed Boots
High-viz Vest or Coverall
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MNew Employee Field/Shop Safety Orientation Checklist
Eachn worker i3 10 read APG's Health and Safety Manual and review all hsted policies and procedures.
A supervisar will tour the worksite with each warker. ‘

* |acknowledge that | have completed APG's Health & Safety Training and received APG's Health
& Safety Manual. | confirm that | have reviewed the Health & Safety Manual,

= | agree that if there is any pelicy or provision that | do not understand, | will seek clarification
from my suparvisor or 8 member of the management téam.

s | further understand that my employment relationship with APG may be dependent upon my
compliance with APG’s policies, and | agree 1o follow these policies at all times,

= Inaddition, lunderstand that the policies and procedures in the Health & Safety Manual are in
effect on the date of publication. |understand that these policies and procedures are
continually evaluated and may be amended, modified or terminated at any ime.

Employee Signature: Date:

HSE Coordinator Signature: Date:
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Contractor Crientation
Each worker is 1o read APG's Health and Safety Manual and review all listed policies and procadures.
A supervisor will tour the worksite with each worker.

Worker Name: Date: .
APG Supervisor Company
Intreduction Mandatory Personal Protection Equipment
ARG Safety Policy Hard Hat |
Site Specific Safety Paolicy Safety Glasses Ea— e
Stop Work Authority Hearing Protection
Drug and Alcohol Policy Gioves
Incigent Reporting Procedures Steel Toed Boots
Environmental Policy High-vis Vest or Coverall

Spill Response Plan

Working Alone Additional PPE [when required)

Workplace Violence Fall Frotection

GHS/WHMIS Personal Flotaticn Device

General Rules Respiratory Protection

Hmptrsnnal Gas Manitors

Responsibility for Safety Impermeable Clothing

Worker

Superviser Location af

Manager QHES Act, Regulations and Code

CnntrEE-r _ APG Safety Manual

General Rules —

Emergency Procedures SIP's/SWP's

Emergency Response Flan Safet Data Sheets (SDS)

Muster Point Location __”__‘.__First Aild 5tations

Fire Extinguisher Location(s)
Emergency Contact List

Worker was given tour of worksite

Meetings/Inspections/Hazard 1D

Daily Toolbox Meeting

-

Daily Field Level Hazard Assessment
Weenly Site Inspection
Weekly Crew/Client/Sub Meeting

Worker Signature.
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Safety Orientation Questionnaire
Name of Worker
Project Name
Project Location
Note: Place # by correct response
1. Hazard identfication and control is important to maintain a safe working
environment.
No: | [Yes: |
Working safely is a condition of employment.
e No | [ Yes |
3 All injuries, regardless of how minor, must be reported immediately to your
supervisor.
No | [Yes |
4. It is important to maintain good housekeeping in your work area.
No | Yes |
5. You observe an unsafe condition on site, should you:
Wait for the weekly tailgate safety meeting and report it
Report it immediately to your supervisor
G I 1s permissible to carry material or equipment up of down any access
ladder?
No | [Yes |
7. What PPE is required when working on or around the lagoon?
Gas monitor, Radio, SCBA, Life Jacket & Standard PPE |
Gas monitor, Radio, Life Jacket, Escape Respirator, & Standard PPE
Gas monitor, Lite Jacket, Fall Arrest, Radio, SCBA & Standard PPE
A Cross
B Does a worker have the night to refuse work if it poses a danger or hazard to
himself or herself or another worker?
No | | Yes l
9. Personal protective equipment (heanng protection, fall protection, eye
protection) should be work whenever:
Someone else is wearing it
Your supervisor advises you to wear il
The potential for personal injury exists
When you are working from heights, and guardrails are missing. you must
use fall arresting equipment.
No | [Yes |
11 Tools and equipment whose guards are inoperative or missing are okay to
use “ust this once’.
No [Yes |

ol

[P
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12. | The Workplace Hazardous Material Information System

(WHMIS YHazardous Communication system (HAZCOM) designates certain
products as controlled products and require them to be labeled. This label
is a wamning for vou the worker. The label tells vou the:

Name of the product

Hazard symbol

Risks when you use it

Personal protective equipment to wear

First aid treatment if necessary

All of the above

13. | Material Safety Data Sheets (MSDS) are also required for
WHMIS/HAZCOM controlled products. These sheets are readily available
for vour additional information by asking vour supervisor to see them.

No | | Yes |

Signature of worker:
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Safety/Tool Box Meeting Record

Date:

Time:

Praject:

Project #:

Number in Crew:

Number Attending:

Project Manager:

| Lead Hand:

Review Last Meeating:

Check P.P.E.

Topic(s) Discussed:

Suggestions Offered:

Action(s) to be Taken:

Date/Time: | By Whem:

Injuries/Accidents Reviewed:

Foreman’s Signature:

Supervisor s Remarks

Sianature:

| Date:
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Safety/Tool Box Meetin endance
Print Name Signature
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3 3

4 4
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Section 9 - Inspection Policy

Purpose

The purpose of this policy is to control losses of human and material resources by
identifying and correcling unsafe acts and conditions

Policy

American Process Group will maintain a comprehensive program of safety inspeclions
at all facilities and job sites for its employees and sub-contractors.

Schedules
APG will maintain the following schedules for inspections

Project Sites - As per site requirement, but a minimurm of weekly
- Office - Bi-monthly
- Shop/Yard - Monthly

Responsibilities

Management will conduct random inspections of all worksites and will review all worker
submitted inspections on a weekly basis,

The onsite manager is responsible for the overall operation of the program, and for
directing formal inspections on job sites that they control and for involving workers in

such inspections. Inspections will be done weekly, either by the onsite manager or a site
supervisor,

Supervisors are responsible for conducting ongoing informal mspections of areas where
crews are working. They are also responsible for conducting and/or reviewing formal
inspections and assisting in correcting deficiencies found in these inspections.

Workers and Sub-contractors are responsible for participating in and caontributing to the
Inspection Program. They are 1o review any formal inspeclions conducted at their
worksite as well as parlicipate in correcting deficiencies found.

“The safety information in this policy does not take precedence over governmeant OH&S
Regulations. All employees should be familiar with these Regulations

i .
[ — .11 ) 4 3.5

| ! ;‘-{.-(. A 2EyeY

g s

General Manager Doug Van der Vean " Date
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Procedure

CQualified Inspectors

Inspections should be done by workers who are familiar with the work process and the
areas they are inspecting. They must be given inslruction in this inspection procedure
and be made aware of the standards thal have been established in the areas they are
inspecting. Managers, Supervisors and Inspectors should ensure that might shifts are
not forgotten and are also inspected during their work periods,

Frequency of Inspections

There are various types of inspections that must be done in the APG workplaces. Some
will be done on an informal daily basis by operators before using equipment and
machinery, others are ongoing by supervisors each tme they pass through the
workplace. Some inspections will be done after an accident or the purchase of new
equipment.

Planned inspections must be performed based on the schedule above and properly
documented utilizing the Warksite Safety Inspection Report.

Documenting the Safety Inspection

It will be necessary to record any unsafe actions or conditions observed during your
inspection lour. A well-written inspection report will establish the location of the
condition or action observed. Give it a hazard rating. Provide some guidelines regarding
action taken by the inspection team. Recommend corrective action and assign
accountability for ensunng corrective action by a certain date. Well-written inspection
reports communicate to management, supervision and the safety officer. They will be
used to make records, plot trends and develop statistics on the hazards found in the
workplace.

Hazard Ratings

Classify each item that you observe and record dunng your inspection tour. This hazard
rating establishes priorities for corrective action and also highlights the level of severity
or seriousness of the hazards.

How to use the Priority Index Rating System.

The 1,2 2. 4,5 A B, C, D prionty rating system is used to rate items observed during
a safety inspection.

The reason for this system is to highlight the degree of severity of those hazards and to

assist both the inspectors and the worker in carrying out corrective actions. The
following examples can be used as guidelines.
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1 = Imminent Danger: Any condition or practice that has potential for causing loss of life,
body parl andlor extensive loss of structure, equipment or material. Generally this
means thal immediate correclive action is required, Activity should be discontinued until
the hazard is corrected

2 — Serious: Any condition or practice with the potential for causing a serious injury,
iliness or property damage. Urgent situation. Requires attention as soon as possible

3 - Minor: Any condition or practice with a probable potential for causing a non-
disabling injury or non-disruptive property damage. These types of hazards should be
eliminated without delay, but the situation is not an emergency.

4 - Acceptable: The inspection item is acceptable as is. No action required

5 — Not Applicable: The item is not applicable to the worksite. No action required.

A - Probable: The possibility of the hazard causing injury and/or property damage is
very likely and should be attended to immediately.

B — Reasonably Probable: The possibility of the hazard causing injury and/or property
damage is still high but not “very likely".

C — Remote: The possibility of the hazard causing injury and/or property damage is very
small.

D — Extremely Remote: The possibility of the hazard causing injury and/or property
damage is negligible.

These Priority Indices should then be used to set the prionty for the corrective actions.
The higher number/letter combinations should be attended to prior to the lower ones
(2.9. a 1A should be addressed before a 2A or 1B, and a 2A should be before 3 3C etc)

Note all items observed

Record any items that are not up to the report standards. De not eliminate any condition
or action because you had it corrected during the inspection. Remember that you are

developing a record of what you found during that inspection. Any items from previous
inspections should be noted as “repeat” items

Copies of inspection reporis must be sent to:
+ Management
s Supervisors
s Safety officer

Follow-up

Corrective action should be taken as soon as possible on any deficiencies noted in the
inspections. Feedback on this action must be conveyed to the inspection teams. If there
are any items noted as correclive actions that will require time for completion, ie,
purchase of new equipment, building new faciliies, etc., these items should be
discussed between the Project Manager and the Operations Managers to formulate a
course of action to complete the corrective action in a timely fashion.
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The results of any safety inspections shall be communicated with all workers at the next
scheduled toolbox or general safety meeting.
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Worksite Safety Inspection Report

X [ Weekly l [ Manthly l l Quarterly
Project Nams Frogect Humber Inspecton Date Time Date of Previous
Ingpdition
Project Manager Lead Hand immaedisie Superviser | Type of Operaticn Crew Size
Inspected By:
Inspected By:

Prionty Ingdex. 1 lmminent Danger 2 Sencus 3. Minor 4, Acceptable 3. Not Applcables (N/A)
A Frobatle B Reasonably Frobable C. Remote D Extremaly Remote

Prigrity | INSPECTEDITEMS | Priority | INSPECTED ITEMS Priority | INSPECTED ITEMS
Hazard Assessment Frocedure Fire Extinguishers Confined Space Entry
Code of Pracece'Frocedures Smeking in Restricted Arsas Fall Protsction
Protecton of Public First Ald KivFirst Ad Safety Promotion'Educaton
Excavator Frocedures Leskouts/Enaergy Convol Vehicle’Equip Cperator Cantif
Oce. Health & Safety ActRegs Househesping Vehicle/Equipmen: Condtion
Tratfs Cantrol, Flashars, Improper Lifting, WHMIS
Barrcades AanuslMechanics!
Standard FPE Cabies, Ropas & Chains Ventilation
Crher FPE i.e. respirators, Tosis = Use, Siorage & Materials Storags and Handing
PFD's. fall protection Maintenance
Gas Monitors Electrical Wring & Guarcs Fropar Waste Disposal
Equipment Leak Containment ZSie Liner § Berm Resycling Avsilable
Process Lines

Corectve Actions
‘Prorty = Desanption Correctve Action
Ey Wnem CateTime

Signature of Employes in Charge: Date:
Comments
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Section 10 - Accident/Incident Investigations

Purpose

To investigate accidents/incidents so that causes can be determined, and correclive
actions can be implemented to prevent recurrence.

Policy

At American Process Group the following types of incidents shall be investigated:
1. Incidents that result in injuries requiring medical aid.
2. Incidents that cause property damage or interrupt operations with potential loss.
3. Incidents that have the potential to resull in (1) or (2) above, such as close calls
Of Near misses.
4. When the Stop Work Authority 1s exercised.
5. When occupational illness is reported.

All incidents that are considered reportable by local OH&S/OSHA Laws must be
reported to the appropriate regulatory agencies as defined in the appropriate Act or
Legistation, at a minimum being a verbal report within 8 hours of the incident. Incidents
shall be reported to APG's client as soon as possible, and within 24 hours of the
incident.

Responsibilities

1. All employees shall report all incidents as soon as possible to their immediate
supervisor and assist in the investligalion where requesled.

2. Superintendents shall conduct initial investigations and submit their reports to the
HSE Coordinator promptly.

3 Sub-contractors shall report all incidents as soon as possible to their mmediate
supervisor, and a report shall be provided to their American Process Group's
project manager within 24 hours. If the incident is major or serious, American
Process Group’'s HSE Coordinalor or representative must be involved in the
investigation process.

4. Superintendents shall delermine the need for, and if necessary, shall direct,
detailed investigations. They shall also determine causes, recommend corrective
action, and report to the HSE Coardinator,

5  The HSE Coordinator shall review all superintendents’ reports, determine the
corrective action to be taken, and ensure that such action is implemented.

*“The safety information in this policy does not take precedence over government OH&S
Regulations, All employees should be familiar with these Regulations.

d
| 5
7 A

General Manager Doug Van der Veen Date

Health & Safety Manual Page 74

134 |Fayc
RFP: 25-18 — WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling



American Process Group .

Accident:  An undesired event that results in harm to people, damage to property, or
loss to process.

Definitions

Incident: An incident 1s any unplanned and unwanted event that results in damage
or injury or which could have resulted in damage or injury (i.e. close
call/near misses).

Near Miss:  Incidents with no visible injury or damage.

First Responder(s): The first worker(s) on the scene of an incident that are of able body
and sound mind, who can respond to the situation.

Incident Investigator: The individual {typically the person in charge of the work
site), who is tasked with leading the incident investigation.

Procedure

investigations should be conducted by the supervisor in charge of the area, andlor
personnel involved (“Incident Investigator’). The investigator must review every incident
report to ensure that appropriate corrective actions take place.

All workers shall be provided training in Incident Investigation and Reporting, which
shall include job specific roles when an incident occurs. This training shall be
accomplished through the Construction Safety Training Svstem (CSTS) as provided
through Alberta Construction Safety Association, and/or by means of other 3 party
training courses andlor in-house training. Record of such training shall be kept in the
worker's personnel file,

Proper equipment shall be made available to conduct a thorough investigation. This
includes items such as writing equipment/paper, tape measures, camera, hand tools,
audio recorder, marking devices such as flags, manuals for equipment, etc., as well as
PPE appropriate for the investigation team.

Immediately following an incident, the work on site shall be safely shut downin a
controlled manor. The first workers on the scene ("First Responders”) shall “freeze’ the
scene to identify and preserve evidence. The only exemplion to this is to remove any
hazards that continue to pose the potential to cause further harm. Only in a situation
such as this can the scene be altered. The worksite shall be secured in a controlled
fashion and access shall be delineated and restricted. Positions of equipment shall be
maintained (provided it is safe) until the Incident Investigator deems they can be moved.
Posilions of any workers shall be marked using flags. cones, ribbon or methed of
marking that is easily interprated.
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Initial identification of evidence should be noted, and recorded by one of the First
Responders. This record should include at a minimuny:
s Listing of people, equipment (including safety equipment in use) and matenials
involved
« Environmental factors. weather, time of day, illumination, temperature, noise,
wind, ventilation, etc.
» Physical factors including fatigue. age, medical conditions etc.
» Preliminary chronological record of events, including a diagram of the scene
showing positions of people, equipment

Once the Incident Investigator is on site, he/she shall continue to collect and document
evidence. This record should include at a minimum:
« Initial evidence information as noted above
» Collection of witness statements, including diagrams if possible
» Impounding of any documentation (work orders, safe work practices & job
procedures, permits, FLHA, etc.
Impounding of any equipment involved
Completion of thorough scene diagram
Comprehensive photographs of the entire scene
Samples of any chemicals if of unknown source (in the case of a spill).

. & @ @

Only once the Incident Investigator has deemed that ALL the evidence has been
processed and all information collected shall the incident site be released, and work
allowed to resume. In situations of major incidents causing death, severe injury or
severe property damage, the incident site shall not be released until pernussion has
been granted by any required notified 3 party agency/agencies.

All incidents that are considered reportable by local OH&S/OSHA Laws must be
reported to the appropriate regulatory agencies as defined in the appropriate Act or
Legislation, at a minimum being a verbal report within 8 hours of the incident. Incidents
shall be reported to APG's client as soon as possible, and within 24 hours of the
incident.

Senior Management shall be informed of all incidents and shall review and sign off on
all investigation reports for incidents or near misses.
Corrective actions shall be determined from the investigation repont, shall be noted on

the report, and all corrective actions should be implemented as immediately as is
praclicable.
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[ Near Miss Investigation Report |
Froject Name/Number; I Date/Time:
Who was involved?

What happened?

When? Date: Time:

Where? Reported to OH&S Branch? | [ves [ |No

What was the immediate cause?

What were the underlying causes?

What training, instruction, orientations. and cautions were given before the incident?

How can similar incidents be prevented in the future?

Recommendation for further action:

Recommendations Completed By Whom: [ l Cate/Time:
Person in Charge:
Reviewed By Senior Managsment: l I Datea:

Comments/Recommendations:
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cident/Incident igati eport
File Number: Date/Time:
1. Incident Type: Imurylliness Property Damage Waor Potential Frre
Zpil Crner
2. Incident Date (DY) 3. Time (24 Hour Clock)
4, Area 5. Specific Location
Injury/lliness
6. ] I First 2id I [ Medical Aid l I Modified Work l ] Lost Time I [ Fatal
7. Name of Employee: 8. I Shift: [ Age: I Sex;
9. Qccupation: 9,5 Expenence:

10. Nature of Injury:

11. ObjectEquipment/Substance Inflicting Injury/Damage:

12. Person with most control over itemig) in 11
ahove; Department:
Name;

Property Damage

13, Description of Property:

14. Description of Damage:

15. Estimated Cost: l

Other Actual/Potential Loss

16. Type:

17. Description:
18, Estimated Cost

719, Evaluation of Rick Potential if Not Corrected

A | Loss Severty Patential Major Serious Minor
Probable Recumrence Frequent Occasional Rare
Rate

20. Description of Incident

Page 10of 2
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Incident Investigation Report (cont'd)

Diagram of Scene:

21. Witness{es)

Witness{es) Statement(s) Yes No

ARached:

22. Immediate Causs(s)

Description:

23. Underlving Cause(s)

Desgcription:

24. Cormrective Action{s): (Immediate, Interim, Final)

Recommendations Completed by Whom: [ Date/Time

25. Date Report Compieted: (DY)

Signatures

Supervisor: I Employee:

Reviewed By Senior Management: l Date:

I Page 2 of 2
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Section 11 - Emergency Preparedness

r P |

Amencan Process Group shall prepare an Emergency Response Plan for all worksites.
This response plan will serve to inform and guide workers if an emergency occurs on
the worksite. This Emergency Response Plan shall be kept current for each worksite,
and for shall be reviewed and updated (if required) as deemed necessary based on the
activity on the worksite.

For each job site the Project Manager, HSE Coordinator will gather information such as
the location of the nearest hospital, fire station, and first aid station to help minimize
travel time to treatment for all employees. Additionally, the Superintendent should
inform these agencies of the worksite location, type of work being underiaken, and
duration of project, so they can make appropriate emergency response plans.

An on-site muster point shall be established for each worksite. by the Supenntendent, in
consultation with the site owner or operator. This muster point shall be the designated
location where workers shall report to in case of a site evacuation. This shall be
established either pre-project, or on the first day of being on the project site. The
location of the muster point shall be clearly marked on the site plan and communicated
to workers through the pre-job safety meeting.

This information is to prevent confusion during an emergency, for both superintendent
and lead-hand will be aware of the various procedures to follow on each job site should
an emergency occur,

A site plan shall be drafted (either electronically or by hand) that shows a representative
layout of the site including fixed structures and all temporary fixed equipment locations,
This plan shall indicate the route(s) of emergency egress and shall indicate any and all
muster point locations.

The locations of all telephones or ather communication devices, fire extinguishers, first
aid equipment and other such items shall be indicated on the site plan and shall be
communicated 1o all personnel on the work site. For every project site, there shall be a
method of communication to allow for contact with outside emergency services should it
be required. This could be via cellular telephone, land line telephone, contact through
the client’s control room etc., so long as it is always available for use when there are
workers on site.

All employees and sub-contractors are to be aware of the action required but should
follow the instructions set by their supervisor,

Potential emergencies on a worksite shall be identified, and a procedure for each will be
prepared to gquide workers should an identified emergency occur.
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*The safety information in this policy does not take precedence ovar government OH&S
Regulations. All employees should be familiar with these Regulations

i ~ A -

P

General Manager Doug Van der Veen

Date
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There are many emergencies that could occur on APG worksites. Those identified are
detailed below.

Potential Emergencies

Office/Shop Locations

For APG office & shop locations, the identified emergencies that could occur are as
follows:

= Medical Emergencies

» Fire

¢ Floods

Project Warksite Locations
For APG project worksite locations, the identified emergencies that could occur are as

follows:
+ Medical Emergencies

s Fire

« Chemical Release (Airborne or otherwise)
+ Floods

= Severe Weather

+ Explosions

As each project worksite and client is unique, there may be other potential emergencies
that are identified through a pre-job Joby Safety Analysis or Hazard Assessment. Duning
project planning. the potential types of severe weather shall be identified. and the
Emergency Response Plan shall include specific instructions for these tvpes of
emergencies. Should emergencies not on this list be identified, they shall be addressed
on the Emergency Response Plan for that worksite,

Dealing with Potential Emergencies

The procedures for dealing with identified emergencies are as follows.
Office/Shop Locations

+ Medical Emergencies
1. Altended to the worker to determine the nature of the emergency.
2. First Aid should be administered by a trained First Aider.
3. Ifthe nature of the injury 1s senous, summon medical help by dialing 911, If
there are multiple people available to assist, send someone to call. If you are
alone with the injured party, then leave them to call and return to them as

soon as possible
4. If the injury only requires onsite first aid, continue to assist the worker.
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5. If Ambulance services are summoned, stay to attend to the worker, continuing
to administer first aid until emergency services arrive and take over.

6. When emergency services arrive, inform them of the nature of the medical
emergency and the status of the injured worker.

7. Have all witnesses provide witness statements. The Senior person on site
should complete an incident investigation according to APG Accidentincident
investigation section of this manual.

s Fire
1. Activate the Fire Alarm (if the building is equipped). If there is no fire alarm,

then alert people to the presence of the fire and iniliate an evacuation by

verbal communication.

Ensure all workers have evacuated and are accounted for,

Call Emergency Services by dialing 911.

If the fire is in an incipient (early) stage. and there is a worker lrained in

fighting incipient fires, fight the fire using a fire extinguisher according to

APG's Fire Protection & Extinguishers Program.

5. M the fire is past the incipient stage, or is increasing in size at a rapid rate,
evacuate the building and wait for the fire depariment to arrive.

8. When the fire depariment arrives, inform them of the nature and status of the
fire.

9. Have all witnesses provide witness statements, The Senior person on site
should complete an incident investigation according to APG AccidentIncident
investigation section of this manual.

Bw N

+ Floods
1. Inthe event of a flood that threatens the office or shop, inform workers
verbally.
2. Secure and evacuate the premises, ensuring all personnel are accounted for.

3. Assist in moving workers to a higher ground location, or a location out of the
flood path.

Project Worksite Locations

+ Medical Emergencies

I. Attended to the worker to determine the nature of the emergency.

2. First Aid should be administered by a trained First Aider.

3. If the nature of the injury is serious, summon medical help by dialing 911. If
there are multiple people available to assist, send someone to call. If vou are
alone with the injured party, then leave them to call and return to them as
soon as possible,

4. Ifon a Client's worksite, immediately notify the Client through the emergency

communication channel established. Inform them of the medical emergency.
If the injury only reguires onsite first aid, continue to assist the worker.

o
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6. If Ambulance services are summoned. stay to attend to the worker, continuing

to administer first aid until emergency services arrive and take over.

7. When emergency services arrive, inform them of the nature of the medical

emergency and the status of the injured worker.

8. If the worksite is remote, and emergency services are not available in a
reasonable timeframe, then transport the injured worker according to the
Transport of Injured Workers section of this safety manual.

9. Have all witnesses provide witness statements. The Senior person on site
should complete an incident investigation according to APG Accident/Incident

investigation section of this manual.

+ Fire

1. Activate the Fire Alarm (if site is equipped). If no fire alarm, then alert people

lo the presence of the fire and initiate an evacuation by verbal
communication.

Call Emergency Services by dialing 911.

B

communication channel established. Inform them of the fire.

If the fire is 1n an incipient (early) stage, and there is a worker trained in
fighting incipient fires, fight the fire using a fire extinguisher according to
APG's Fire Protection & Extinguishers Program.

o

Ensure all workers have evacuated to the muster point and are accounted for.

If on a Client's worksite, immediately notify the Client through the emergency

6. Ifthe fire is past the incipient stage, or is increasing in size at a rapid rate,

evacuate the building and wait for the fire department to arrive.

7. When the fire department arrives, inform them of the nature and status of the

fire.

8. Have all witnesses provide witness statements. The Senior person on site
should complete an incident investigation according to APG Accident/Incident

investigation section of this manual

¢ Chemical Release (Surface)
1. Inthe event of a chemical release that is surface spill, evacuate the area

immediately to a safe muster point as shown on the site plan for the worksite.
2. Ensure all workers have evacuated to the muster point and are accounted for.
3. Ifon a Client's worksite, immediately nolify the Client through the emergency
communication channel established. Inform them of the chemical release.
4. Follow the procedures established for the worksite for coordination with the

client for overall site evacuation.

5. If the chemical release is APG caused, or APG personnel witness the cause
of the release, have all witnesses provide wiltness statements. The Senior
person on site should complete an incident investigation according to APG

Accident/Incident investigation section of this manual.

¢+ Chemical Release (Airborne)
1. In the event of a chemical release that is airborne, evacuate the area

immediately to a safe muster point as shown on the site plan for the worksite.
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Ensure that the muster point is upwind of the release. While moving to the
muster point, move upwind or side wind of the release. DO NOT move
through the downwind path of the release.

Ensure all workers have evacuated to the muster point and are accounted for.

If on a Client's worksite, immediately notify the Client through the emergency

communication channel established. Inform them of the chemical release.

4. Follow the procedures established for the worksite for coordination with the
client for overall site evacuation.

5. If the chemical release is APG caused, or APG personnel witness the cause
of the release, have all witnesses provide witness statements, The Senior
person on site should complete an incident investigation according to APG
AccidenVIncident investigation section of this manual.

N

» Floods
1. Inthe event of a fiood that threatens the worksite, inform workers verbally.
2. Secure and evacuate the premises, ensuring all personnel are accounted for.
3. Assist in moving workers to a higher ground location, or a location out of the
flood path.

s Severe Weather
1. Inthe event of severe weather (Humicane, Tornado, Severe Thundersterm
etc.) that threatens the worksite, inform workers verbally.
2. Secure and evacuate the premises, ensuring all personnel are accounted for.
3. Assistin moving workers to a safe location, (shelter if necessary) or a location
out of the storm path.

» Explosion
1. In the event of an explosion on a client's worksite, immediately secure the site
and evacuate all personnel to the designated muster point.
2. Ensure all personnel are accounted for.
3. Follow Client site specific direction as to procedures to follow once evacuation
to muster point has been completed.

Emergency Response Plan Contents

For each worksite, the emergency response plan (ERP) shall contain the following:

» Method for contacting emergency responders (external, client provided or other)
in the event of an emergency. For every project worksite, there shall be a method
of communication to allow for contact to outside emergency services as part of
the ERP, should it be required. This could be via cellular telephone, land line
telephone, two-way radio, contact through the client's phone system, etc, so
long as it is available for use at all imes when there are workers on site and
provided it allows for two-way, unobstructed communication,

» How to deal with identified potential emergencies.
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» Evacuation policy and procedure and rollcall procedure once evacuation has
occurred.

« Site plan, maps, floor plans, as required to indicate escape routes and muster
points or safe areas. Also indicated on the plan is location of all emergency
equipment (alert hom, fire extinguishers, first aid kits, etc.).

+« Names. titles and contact information of individuals either within APG
organization, or oulside (e.g., client contact) to contact for additional information
on duties and responsibilities under the emergency response plan,

» Procedures for workers who remain to shut down critical plant operations,
operate fire extinguishers, or perform other essential services that must be
completed prior to evacuating.

Rescue and medical duties for any workers designated to perform them.

+ Contact information, address, and map for nearest medical facility.

The Emergency Phone Numbers Form should be used and completed for each project
to contain the necessary contact information and data. This form should be posted on
the project site in the lunchroom, site office, electrical buildings, and any other areas
were deemed necessary. Also, at each posting location a site plan showing all the
previously mentioned details shall be posted with the Emergency Phone Numbers
Form.

Emergency Response Plan Training

Upon startup of each project worksite, the emergency response plan shall be
communicated to the workers in a staftup safety meeting. It shall be mandatory that all
workers understand and are trained in the procedures to be followed should an
emergency occur on site.

This training shall include a mock emergency drnill, with all steps performed as if it were
an actual emergency. The Superintendent shall record this training and drill session and
the records of such shall remain in the project safety records.

The emergency response plan will be posted for all workers to always review. The
emergency response plan will be communicated orally when there are 10 employees or
less.

Medical Servic st Aid
First Aid Training & Worksite Requirements

Itis American Process Group’s goal to have ALL employees trained and certified in First
Aid, through either the American Red Cross, St. John's Ambulance. or an equivalent
program. At a minimum, the training shall be for Emergency First Aid, but preferred is
for Standard First Aid.

Health & Safety Manual Page 86

146 |Fage
RFP: 25-18 - WTP Lime Residual Removal Contract No, 2 — Dredging and Hauling



American Process Group .

Records of Employee First Aid training shall be kept in the employee's training file, as
organized by the Manager of Operations.

For all American Process Group field project siles, at a minimum there shall always be
one person on site trained in first aid. In addition, always APG shall comply with
regulation such as in the Alberta OH&S Code Schedule 2, Table 7, which lists First aid
requirements for high hazard work. This specifies the number and type of first aiders,
first aid kits, blankets and first aid supplies etc., based on the number of workers and
the proximity to outside medical treatment.

For office locations, there shall be at least one person on site that is trained in first aid.

ALL injuries, no matter how small, must be investigaled, and reporied using APG's
Accident/Incident Investigation procedure found within this manual,

First Aid Supplies

First aid supplies, at a minimum a Number 1 first aid kit, shall be readily accessible to
employees at any given office, shop, or project site; and shall be appropniate for the
environment of the worksite, the number of workers on the worksite, and the proximity
of the worksite to outside medical treatment. As with the required first aiders, at all times
APG shall comply with applicable regulation such as in the Alberta OHAS Code
Schedule 2, Table 7, which states the first aid supplies required based on the number of
workers and proximity to medical treatment. The location of the first aid kits shall be
indicated on the site plan as part of the Emergency Preparedness plan.

Should any employee observe that the proper first aid kit is not available, or should it be
migsing supplies, notify the superintendent for that project site, or the senior supervisor
(if an office or shop) immediately so the situation is rectified.

First Ad Kits shall be checked for contents upon commencement of a project, and at a
minimum weekly while a project is operational. For office locations, the first aid kit's
shall be checked for contents at a minimum monthly. The records of such inspections
shall be maintained in the safety binder for the worksite.

First Aid Kits and supplies shall be kept in a storage container suitable for the
environment in which the supplies are stored. If outdoors, a weatherproof container
shall be used. If indoors in a dusty environment, a dustproof container shall be used. In
addition, the enclosure shall be clearly marked to indicate the contents are First Aid
Supplies.

Emergency Eyewash & Shower

Every project site shall have an emergency eyewash station. This typically is to be
located in the tool crib but may be located in a different location on a project site should
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I be beneficial to the workers, Some clientsiowners have faciliies in place for this
purpose. and if so, those facilities may be used. The location of the emergency
eyewash station shall be indicated on the site plan as part of the Emergency
Preparedness plan.

In addition, should a project worksite be one such that workers have the potential to be
exposed to corrosive materials, the worksite shall also have an emergency shower. This
typically is to be located as close as possible to the work area. Some clients/owners
have facilities in place for this purpose, and if so. those facilities may be used. The
location of the emergency shower shall be indicated on the site plan as part of the
Emergency Preparedness plan.

Transport of Injured Workers

Should a worker be injured on a worksite, such that he/she requires transportto a
medical clinic, facility, or hospital. the nature of the injury shall be assessed. Based on
the nature of the injury, if it is determined that immediate outside medical support is
required, then emergency medical services, such as 911, shall be contacted and an
ambulance requested.

If ambulance service is not immediately available. or if the project site is remole where
waiting for an ambuiance on the worksite would be of further detriment to the injured
worker. then a site vehicle shall be used to transport the injured worker 1o either: 1) the
nearest medical facility, or 2) to a meeting point with the ambulance mid-way on route o
the nearest medical facility.

If the nature of the injury is such that it is not immediately life threatening, then a site
vehicle can be used to transport the worker to the nearest medical facility.

A vehicle shall ALWAYS be available on a project worksite such that it can be used to
transport an injured worker in an emergency.

Emergency contact phone numbers can be found on the Emergency Phone Numbers
form (forming part of the Emergency Response Plan), which is compiled specific to the
local of the worksite. Should 911 service not be available in the worksite area. the
correct phone numbers for each individual emergency service provider shall be
confirmed and included on the form. The Emergency Phone Numbers form shall be
conspicuously posted in the Lunchroom, the Site Office, the Control/Electrical Buildings
and any other locations where it is reasonable to do so.

Should the project site be one where a clientowner has medical facilities and trained
emergency medical staff or paramedics, the client should be contacted through the
proper channels to request medical assistance, This should be discussed, and the
proper protocol should be established at the Pre-Construction meeting, or immediately
upon the first day of mobilization to the clientowner's site.
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. American Process Group

Emergency Contacts

Ambulance/Fire

Police

Poison Control
Water Utility
Alberta One Call

Cccupational Health & Safety 1-866-415-8690

General Manger Doug Van der Veen 780-291-0746
Cperations Manager Warren Prince 780-221-5454
Project Director Kurt Ranger 780-915-2054

HSE Coordinator Sander van Ingen 780-996-4914

On site Superintendent

Client Contact

Nearest Hospitai:

Site Address;

First Aiders

First Aid Kits located in all APG vehicles and in the mobile office.
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Section 12 - Records/Statistics

Statistics and Records

Health and Safety program management is a dynamic and constantly evolving process.
You must maintain records. These records provide ready reference to program
activities and resulls. They provide the information necessary to assess the program, to
make necessary modifications and to plan for future activiies. Additionally, some
records are required by regulatioens. I WCB, OH&S, or OSHA come to your sile to do
an audit or inspection, your records can be a proud demonstration of your safety
achievements.

ALL work-related injuries, ilinesses or fatalities must be reported, and a record of such
kept on file. Any such incidents that require reporting to 3" party agencies must be
reported within stated timeframes.

Reports on File

Health and safety records should be kept on file so they are readily available. All
records will be kep! for at ieast 5 years following the end of the calendar vear
applicable, or as otherwise required by stalute. The following items are examples of
records that will be kept on file:

+« Safety onentation forms (in each emplovee file)

«  Worker Health and Safety Training (copies of certificates)

¢ Minutes of safety meetings (filed by date)

¢ Hazard Assessments

« Maintenance Records

« Inspection Reports (filed by date)

+ AccidentIncident investigation reports (filed by date) (requlatory requirement)

¢ Medical treatment reporis (filed by date) (regulatory requirement)

Amernican Process Group will adhere to OSHA's Form 300 and 300A guidelines for their
US Operations. Any recordable events must be recorded on the 300 logs within seven
calendar days of report of the event occurring.

An executive officer of APG shall sign off on the OSHA 200A annual summary, and the
200A summary shall be posted in a conspicuous location (e.g. Site Trailer) on every US
worksite. This shall be posted no later than February 1 and shall be kept posted until at
least Apnl 30,

Health & Safety Manual Page 90
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American Process Group .

Summaries of safety-related reports provide management with an overview of their
pregram's activities and results. Examining summaries will help in determining trends
and setting priorities for future safety program measures.

General Man;b'ér Doug Van der Veen

Health & Safety Manual Page 91
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American Process Group .

American Process Group
Project Satety Documentation Checkhist
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American Process Group .

Year End Injury Summary Year.

Personal Injury Cases

Month Lost Time Cases | Medical Referral Days Lost Frequency Severity

January

February
March
Apnl
May
June
July
Egust

September
Oclober

November
December

Total

Managers Signature: Average:

Date:

Health & Safety Manual Page 23

Page 24 of our Safety Program is intentionally blank
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American Process Group .

Section 13 - Waste Management/Environment

Waste Management/Environment

1. The proper safeguard of our environment is important to our organization.

2 While doing our work, we shall consider the appropriate protection of humans,
animals, plant life, air, water, and soil

3. Prior to the start of a project all waste and scraps will be taken into consideration
to ensure APG has adequate waste disposal containers for the duration of the
job.

4. We expect all people, including sub-contractors, to do their best to prevent harm
to the environment.

5. Our goals on the job can be mel without risking harm lo the environment.

G. We shall use, store, and dispose of products in such a manner that will provide
appropriate protection to the environment.

7. Management will develop and enforce good environmental standards in
accordance wilth relevant legislation.

8 Workers and sub-contractors will be kept informed on how lo do their jobs in
such a manner as to cause minimurn environmental harm and waste of
materials.

9. Whnere possible, we shall recycle and promote the use of recycled products.

10 A safety and environmental inspection will be completed weekly at each job site
and monthly at the main shop/office.

*The safety information in this policy does not take precedence over government OH&S3
and OSHA Regulations. All employees should be familiar with these Regulations.

w“
| ) : [
£ i

4 i I
Genecal Manager Doug Van der Veen

~ Date

Health & Safety Manual Page 95
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American Process Group .
Spill Prevention and Response

Certain workplace activities have the potential for negative impact on the environment.
As part of a responsible plan for risk management. Amenican Process Group has
adopted the following practices to identify and reduce the probability of environmental
damage.

Planning

Prior to the commencement of work an assessment of the scope of activities to be
undertaken shall be documented indicating any potential for environmental damage.

Hazardous materials, and their intended use and storage will be cited along with a
review of the Safety Data Sheet (SDS) for each of the hazardous materials.

It 1s the responsibility of each workplace manager or supervisor to contact sub-
contractors regarding their use, storage and worker training concerning hazardous
materials. The use, storage. contrel, and security of hazardous materials that is
inconsistent with the policies and practices of American Process Group will not be
permitted.

Storage of Chemical and Flammable Materials

Chemicals and flammables shall be stored properly to prevent unwanted contact by
workers, and to prevent unintended discharge to the environment. All chemicals and
flammables shall be stored in appropriate closed containers, with proper certifications
where required, and with labeling per WHMIS/GHS guidelines. Containers themselves
shall be stored within proper containment (if applicable) based on the type of chemical
(e.g. lammables stored within 3 flammable storage cabinet etc.). Whenever possible,
containers shall be stored so they are not exposed to rain or ground water. Storage
areas must be kept clean and organized. Should it be required, secondary containment
shall be provided (e.g. double wall fuel tanks, spill trays under equipment, etc ).

Storage of dry chemical packages used in processing (e.g.. polymer), which typically is
on site in large quantities shall be permitted to be stored outdoors. A proper base
(pallets) shall be beneath the packages to prevent direct contact with the ground and to
help reduce/eliminate the chance of ground waler coming in direct contact with the
packaging. In addition, the packages shall be covered with a waterproof tarp, installed in
such a fashion as to prevent rainwater from encountering the packages themselves.

Proper housekeeping must be maintained, and if any chemical or lammable materials
are spilled, proper cleanup & spill response procedures must be followed.

Health & Safety Manual Page 96
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American Process Group .

Construction debris containing hazardous or regulated materials will be segregated from
other debris and stored in such a way as to prevent leaching, a minimum of 30 meters
(100 feet) from any water receiving structure or watercourse.

Construction Debris

Discharge from any rinsing, vehicle maintenance or other activity must be preverited
from entering any water receiving structure or watercourse. Solvents or other clean up
materials must be replaced in appropriate containers and removed from site as
required.

Discovery of Contaminated Soils

Upon discovery of Contaminated Soils not contaminated by American Process Group,
the owner will be notified immediately, and work will cease until it 15 having been
confirmed safe to continue.

All workers encountening suspected contaminants must report to their supervisor,

Storage, Handling and Disposal of Hazardous Material

A complete assessment of the readily available spill kil, handling, storage, and disposal
of hazardous matenials in each workplace must occur on an annual basis.

~ Each workplace shall maintain an inventory of a spil kit, matenals suitable for
isolating / containing and cleaning up the hazardous materials stored at the
workplace.

~ Hazardous Matenals storage areas must be inspected regularly.

~ Storage of hazardous materials must be following the applicable reguiations of the
workplace junsdiction.

» Leaks and spills must be reported to the supervisor immediately.

~ Leaks and spills must be isolated, contained and cleaned up as soon as possible.

~ The appropnate PPE must be worn for the safe use, handling, and clean-up of
hazardous maternial.

~ The disposal of all contaminated material shall be in accordance with regulations of
the jurisdiction of the workplace.

» The Project Manager will ensure that any contractor retained for the purpose of
disposing of hazardousicontaminated material possesses the appropriate license(s)
and insurance.

Health & Safety Manual Page 97
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American Process Group .

Spills are defined in state / provincial / federal legislation and regulation, in categories
such as tanks and drums, motor vehicle accidents and breaks (lines, pipes and hoses).
The location of the spill is an important factor in developing an appropriate response.

Spills

Each workplace will establish a spill reporting process which is at a minimum

~ Ensures the immediate safety of all workers in the area.

Ensures the immediate notification of the Superintendent.

Ensures the timely notification of the appropriate regulatory agency. if required
Ensures the immediate notification of the General Manager

Ensures the limely nofification of Corporate Management

Y Y YN

Each workplace will have a spill kit readily available and develop a spill response
procedure that will address worker safety and preservation of the natural environment

by the isolation, clean up and disposal of the hazardous material in compliance to
legislation and regulations of the workplace junsdiction.

Worker Training

All workers shall be provided with training in spill response, which shall include job
specific activities. This training shall be accomplished through the Construction Safety
Training System CSTS (Canada) or CSHA 10 (USA), andfor by means of other 3 party
training courses and/or in-house training. Record of such training shall be kept in the
worker's personnel file.

Health & Safety Manual Page 98
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2. Experience Modification Rating (EMR)

In this section, APG provides a summary of our Experience Modification Rate
(EMR) for the past three years, demonstrating our ongoing commitment to
maintaining a safe work environment.

APG is a water and wastewater residuals management business that continually strives for the highest
standards, and the top of the list is health and safety. We are committed to operating in a way that protects
the health of cur workers and maintains a safe envirgnment for all employees and the communities in

which we work, All personnel are trained in First Aid, H25 Alive, WHMI5 with additional gther training as
required for the projéects we work on, and maost are trained in Confined Space Entry and Rescue.

Over the past years APG's safety program has grown stronger by regularly updating currént and
implementing new pelicies and procedures, All policies and precedures are annually reviewed and updated
following the latest QSHA state and federal regulations. All new hires go through an aonboarding process
with safety training before starting at 2 jobsite. Werkers are trained on program additions and changas as
they are imalemented. APG has 2 full time dedicated safety professionals who oversee the safety program
for the USA and Canada.

APG is ISNetworld certified and take all necessary and required precautions for the safety of its
employees, subcontractors, visitors, and the public on the project and shall comply with all applicable
laws and regulations and provisions of federal, state, and municipal safety laws, as well as the
requirements of the contract documents to prevent accidents or injury to persons on, about or
adjacent tec the project site. While working at the Water Treatment Plant in Albuguergue MM,
Wastewater Treatment Plant in Independence OR and other Wastewater Treatment Plants we worked closely
with the Wastewater Treatment Plant safety team and had safety plans in place for noise contral, cdor
control, H25 control and reporting of wildlife around the lagoans. In the end, some of the Wastewater
Treatment Plants of that projects, including safety, were very cemplementary of APG in hovw we not only
performed the scepe of work, but alse how we did sc in a safe manner,

APG aoplies these safety standards and practices to all contracts we execute, recent examples of other
similar projects are below:

s Independence OR, Wastewater Treatment Plant (2023)

s Albuguerque NM Water Treatment Plant (2024-2025)

s Everett WA, Wastewater Treatment Plant (2023-2024)

s  Monrce WA, Water Treatment Plant {2023-2024)

s |ona Vancouver BC, Wastewater Treatment Plant (2022-2024-2025)
¢ Epcor Edmenton AB, Wastewater Treatment Plant (2023-2024)

2025 Y70 2024 2023 2022
TRIR 0.00 0.00 811 1294
LTCLLTIR) | 560 0.00 0.00 6.47

158 | FPage
RFP: 25-18 - WTP Lime Residual Removal Contract No. 2 - Dredging and Hauling



h"lff " Liberty Mutual
INSURANCE

Apal 16, 2025
American Process Group L1LC

94¢ Boulder Bld
Stoner Plisn, Alherta T™Z CEE

RE: American Process Group L1C

Canada
Tel: 403-883-2500

US Workers Compensanon Experience Modifiers

This leter servas 12 confemation of Amencan Process Group's sxpedence modifier.

NCCI Mod:fer:
Effectve from 06,01 /2023 10 06,01, 202

CA Modifier
Effactive from 06/ 01/2025 to 06,01,/ 2026

PA Llodifier
Effective from 06,01 2025 1o 06, 01,2025

e

If vou have any questions, please do not heunate to contact vour Broker or Dahka Rinoldc|ar 433-945-0065 o1

dshla snoldo@lbersrmurual com
Regard:,

Dakbea. Nimolids

Dahliz Rinoldo

Souct Underaxiter

U.5. Werken' Compentation
Libeser Jutual Canada

dahba gnsideBliber sl coun
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Apsil 24, 2024

American Process Group L1C
946 EBoulder Bivd
Stoney Plun, Albersa T Z (ES

RE: Amenrcan Process Group L1C
US Workers Compensation Experience Modifiers

Thus letser secve: 2: confiemation of American Proce:: Group's expanience modilier,

NCCI Modifer
Effective fram 03 '01/2023 10 05 '31 2024 1.95
NCCI Lisdifes
Effsctve from 06 01 2024007 §1/2023 1.64

California did not s33ue an expenence modifier for 2025 and 2024

If vou have anv guestons, please do not kestate to contact vour Exoker og Dakla Renoldo at $33-945-0063 o¢

dshlia sincldo@libermymumalcom

Regaeds,

Daklia Rinolde

Zemor Underomie:

U S Workesny’ Compensazon
Libeitr hlineual Canada

dapi waeoids Bivertmunal seen
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‘ Lilwrly Mutual

INSURANCE

Aay 3, 2023
American Process Group LLC

946 Bouldes Blvd.
Stoney Plain, Alberta T"Z 0E6

RE: American Procass Group LLC
US Workers Compensation Experience Modifiers

Thus levees 1arve: 13 confemation of Amencan Proces: Grouo™s expesience modifier.

NCCI Lodifer

Effacsive from 05 01 20231003 01 2024 193
CA LlodiBar

Effectve from 05 /01 20231005 01 2024 oNQ

If7ou have any questions, please do not heutate to contsct vous Broker or Dahlia Rinoldo 2 4339430068 ¢
dahlia sncldo@ bbertymutuzl.com

Regazds,

Donab

Diahlia Rinolde

Senior Undersmter

U5 Workert' Comtpensasion
Liversr Miutual Somada
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y;. l,ilwrl}- Mutual

INSURANCE

day 5, 2022
American Process Group LLC

946 Eoulder Elvd.
Stoner Plun, Albesta T™Z 0EC

RE: Amercan Process Group LLC
US Workers Compensation Experience Modifiers

Thue latter 1ecves 23 confiumation of Amesican Process Group's sxpenence modifies.

NCCI Liodifier:

Effecuve from 05,01/ 2022 t0 05/01 /2023 DNQ
CA Llodifer

Effective from 05 01 202210 03 /01 2023 0.5

If vou have any queston:, pleaze do not hentate to contact vour Broker or Hullarr Parker 2t 403-663-2307

hillary packes@hbectymuteal. com

Regazds,

Hillary Parkes

Underarter

U S, Workery' Compenuation
Libersy Jutesl Canads

kellaer padsec T Shermmional soen

cc Vesomes Stollery — MHK Insuaance
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May 3, 2021

American Process Group Ine.
946 Boulder Blvd,
Stoner Plun, Albern T Z 0ES

RE: American Process Group Inc.
US Workers Compencation Experience Modifiers

Thus letter serve: 22 configmation of Amenican Process Group's expesience modifisr,

NCCI Modifier:

Effecuve from 053 /01 2021 w0 05 /01 2022 085
CA Llodifier

Effective from 03 /01 2021 0 03 01, 2022 DNQ

If vou have anr questons, please do not hentate 1o contact vour Brokes or Hillary Parker 3t 403-663-2507 o«

j B . ,.-‘-!,1 ! I A

Regazds,

Hillaey Packer

Undervaiter

U.S. Wotkers’ Compenssusy
Livertr dutusl Canads

bllare perier T Sbesmmunal som

ce Veromica Stollery - LHK Inssancs
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3. OSHA Construction Safety Course

In this section, APG provides the City of Ann Arbor with evidence of the qualified
personnel selected for this project, who will be assigned upon contract award.
Each team member has been chosen for their relevant expertise and proven ability
to contribute to the successful execution of the project.

Kurt Ranger
Jeff Allyn
'Seth Chase

Mike Dunbar

Richard Herchkorn
Daron Kelly
Oleksandr Krynitskyy
Ryan Smith
Colin Ziprick
| Greggie Pruitt

<<

<\ [RIISKIRIKRIKIS
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®
(cucusnmv”
certifies that
KURT RANGER
has successiully completed

OSHA 10 Hour Construction

and has eamed 1 IACET CEUS and 10.3 Contact Hours.
. This course was developed and presented by ClickSalety com, Inc.

19817037 12/10/2016 10.25 HOURS
SERALNUNMBER  COMPLETION DATE COURSE DURA
& MWWMWWW&MWWMW 3,

i
(cuonsnrsrf‘

cerlifies that

KURT RANGER

has successiully completed

OSHA 30 Hour Construction

and has sarmed 3 JACET CEUs and 30.3 Conlaci Fours.
~ This course was developed and presenled by ClickSalely.com, Inc,

f A a3

L T

ACET

23814278 2016/2018 30.25 HOURS _ Paul Colangelo
EI?RIAI. NUMBER COMPLETION DATE GOURSE DURATION TRAINER A
&MmmlhuTMh wc-.wlu-ly mﬂnnnww: i Tue s peansises wih

ant ARl LN sinpti ik v w 3
wﬂmwwpwﬂ Yirrsrumees il B u@i'@ﬂ\ mw.‘w Liup'u tu-nn. m-ﬂm— q.n-n' aten Itm-mm- Lt o Hm' R
s o v

e of B MW ity o7 Yer DB was
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&
(cucnsnrnv"‘

cerlifies that

JEFFERY ALLYN

has successfully completed ClickSafety's web-based training course;

OSHA 10-Hour Construction

This course was developed and presented by ClickSafety.com, Inc.

: _.59M12/2020 10.25 HOURS Pster Rice
. SERIAL NUMBER COMPLETION DATE COURSE DURATION TRAINER

y ! : 3
::unnw:um%%::wT;danﬂnwwtarwm:aw«mumﬁ:?mmnwmm%%my&w‘mtmlﬂ A n,
vty 2

wbh AGTENTIRNRS carg eshn B3 gays
" " '1- 2 S Fy ®

the Lempletan cass of the O5HA doue
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(3 -
Y CLICKSAFETY'

carlifizs that

SETH CHASE

has successfully completed

OSHA 10 Hour Construction

and hzs esmed 1 JACET CEUs and 10.3 Contact Hours.
This course was developed and presented by ClickSafety.com. Inc.
e v
19787801 12/11/2016 10.25 HOURS 5

.| SERAL NUVBER COMPLETIONDATE ~ COURGE DURATION. STUDENT GIGNATURE
B e T e e oGSy A A S Sty i |
K. *r i R e a T e - """.' e e AR (oS Lrr AT A
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®

CLICKSAFETY

certifies that

MICHEAL DUNBAR

has successfully completed

OSHA 10 Hour Construction

and has earned 1 IACET CEUs and 10.3 Contact Hours.
This course was developed and presented by ClickSafety.com, Inc,

IACET

. ‘ _ 19787964 12/27/2016 _ 10.25 HOURS

T : , RN AT
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Richard Hérghkqm-.‘

On 09/27/2017, RICHARD HERCHKORN successfully completed the
10-Hour OSHA Outreach Training Course for General Industry.

bo it T T (g i

QSN IELERS
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DSHA 34-006101275

s B

et i Ak b
’

st Bt shgaag AT} haiighaend

fety and Health

Thia anpid ssbosnminiye s ot B v

10-hour Construction Sa

This cand sssowd g

DARONKELLY
PFTER 0. HiCY. 040772018

{hare o [

trainer Marme

/ CLICKSAFETY '\
www.clicksafety.com )

CLICKSAFETY

Daron Kelly

has successfully completed ClickSafety's web-based iraining course:

OSHA 30-Hour General Industry

This course was developed and presented by ChekSafely.com, Inc.
At 3h OSHA Ouiraach Traimag Pragant b ases, | % 4 | Nava cordlzied this OSHA
Oylastn Trvning Sragram ira nrg class in accordancs wik G3H2 Gyreach Tranng Fragram
requirEmaRIY sl Ssumant e elgss b sy DAHA Auhinring Traning Omsrirstan Uson

susveathu Mk of my cotumentaten, | will provde sath shelear el foune somslaton ca
@i B3 calprcar Sayh of 1 and of ke oiass

Peter Rice -—
£ iy bttt § e
Trainer

wally Gook 1l

vl

30.00 Hours
Course Duration

02/20/2024
Completion Date

1240830397
Serial Number

Student Signature
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ICKSAFETY

cerlifies that
KRYNITSKYY OLEKSANDR
OSHA 10 Hour Construction

and has earned 1 IACET CEUs and 10.3 Contact Hours.
This course was developed and presented by ClickSafety.com, Inc.

| 12!%016 10.25 HQU%B"
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(ertifica
@ seotraining
Tis Qectifies That

Ryan Smith

is amarded this certificate for

OSHA 10 Hour Outreach Training Program - Construction

350uaining com, Inc, 1S authorzed by IACET to offer 10 GEUs for this program

Credit Hours: 10.00

\. finat € /(“\_,‘M L\. Completion Date: 01/28/2016

Mane Athay, Tramer C 0020383 and G GUHE7 | ¥
ey att OSHA authorbzsd tratre, Eyerily Shat 4 have condiited Yiis 05t ot iseh U pining claw i accordance viith Gala
Training Vrogran tedquipements. Dwill dcunimnt this class to ) authie ity DRl training rgantzatiin. U .

Pavtend o iny dcumsitating, | vl providie each student theit completion rarel vefthin %0 days of the eid of the claw.”
380training.com, Inc. Is accredited by tha International Association for Continuing Education and Training (IACET)

and i authorized to issue the IACET CELL.
00 i 8721 + B77.001.2235 o wnw, 360train
AT }

'Q:fa.« AN
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CLICKSAFETY

cefifies that

Colin Ziprick

has successfully completed

OSHA 10-Hour General Industry

and has eamed 1.00 IACET CEUs
and 10,00 Cenfact Hours, s

This course was developed and presenled by Arrﬂiﬂllhl)

ClickSatety.com, Inc.,
42 0 Dima D aree Tuneg BT YRS | B T PR C3nu0t T D= A
SNRRs Tipeag Foige Frtrgome ¢ mUEELe o Dl Sumpate Taeeg fopr

WA 141 BTFIR TON T~ Shad ATUTEN; P Ol Tl Wi p ﬂ DOVIDE p
IIelita e 1T Ml wlales @ pmncer emet dlalemd g s el semy Tres et
N T T

Pele B Rice [ETC T
Siginature of Administrator s e
1230510471 03/02/2023 10.25 Hours
Serial Number Completion Date Course Duration Student Signature
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ICKSAFETY'

certifies that

GREGGIE PRUITT

has successfully completed

OSHA 10 Hour Construction

and has earned 1 IACET CEUs and 10.3 Contact Haurs.
This course was developed and presented by ClickSafety.com, Inc.

"y

Ty
LUitEs

L T2 B

| contirm that | mo::ﬂwamn! Ihe
& e,

' COLSE Usl | ' ey

19787825 12/24/2016 10.25 HOURS /Al i\ﬁ
SERIAL NURMBER CORMPLETION DATE COURSE DURATION STUDENT SIGNATURE |+ o
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4. OSHA - Documented Violations and Corrective Actions

APG is submitting our OSHA log reports for the past three years as part of our
safety documentation. (OSHA form 300 and 300A)

At t Ti LTS Ao, 1
. B T e S ten (o
OSHA's Form 300 (Rev. 01/2004) o A B AL ity o ositat e e Year 2024
A1AT D9 Wi PR v B8 Al bree'yg vzed b v e

Log of Work-Related Injuries and llinesses oo s s VS Duiiinal st L

Uesupational Snfsty and Healh Adminnborcn

B
Bapna B B2 Tou P BT R TR T IR A 1 R T Bt MR e by 1B (L B et MR L rUnr Toa ] e i
SAmeTand natea R e 0%, 0 THTA (RI0En) et el = THORR 130 Drugt 1302 1] Fre e L i ied Do e 2 4o SR e pETE . Yuu mal e " 4
iy B o m gt rp et (L0 P 2T) o mnalen fome for e sy 2e1imnnT PACiEENE 20 Br B yTue TR et 3 Zuns [ retuvdsE s £A1 yo inoa SO0 E L name iedn P G
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OSHA's Form 300 (Rev. 0112004)
Log of Work-Related Injuries and llinesses
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Summary of Work-Related Injuries and llinesses
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Section C - Workforce Development
1. Employee Compensation and Benefit Documentation
APG is happy to share portions of our Employee Handbook that highlights how

we support our team through fair pay and benefit package.

EMPLOTTE HANDAOCS

Armgrizan Trocets Group lasuary 1028
PAY AND BENEFITS

Payroll

ks APG's Polky 1o pay employess securmtely and efficiently for all hours worked duning cach workweok.
employees are paikd on 8 wookly basis for the prior weok and will be compensated tor their hours worked in
asccordance with federal, provincial/state, and territorial legislation

!’...r'hil'.:; lidarmation Ch PG

Avold chegue of bank statement b redquired 1o confirm/change an employos’s bank information lor payroll. All
requests for bank changes will be vorified vorbally by tho employee prior to being implemented, using the
employea's personnel information from their emplayes File,

Ineome Verlwatton

Crecaslonally other businesses such as banks, cedit agencies of governmont offices will contact us for
gerification of an employec’s employmant and for income. APG will only provido this information to them with
written autherization lrom the employee, ar 10 comply with the law,

Al such roguests are 19 be sonl to the PayrollfHuman Resources Coordinator

Caleulation ol 'inal Paycheck

«  Whan an employeu keves ARG permanently of takes a leave of absence (LOA), they will receive pay los
the time actually worked during that pay cycle, [amed but unpaid ovenime will be includod in the Bl
payeheck

«  Accrunt unused vacation leave will alse be included in the finel paychock Tor employees,

o Supervisors must oty thoie sanager and the Pagrolliuman Resours e Soosdinazer of all terminations
and Leave of Absence’s as soon as they become aware of them,

s In erder o prevent powsible overpayment, supervinors should inform the Payrali lumnn Resources
Ceordinatar of an employes wha is lerminating prior 1o the employee’s list day,

« Lo any outstanding amounts owing w ARG per all sgreoments .. training.

Wane Garnbthment
ARG recetven o legal garmbshment ageinst an employees’ wages, the employee will be advived of the nptice
and APG will commence gaminhing their wages on the noxt payroll, as instrucied by in the notice

APG suggest that during this penod betwoen notificmion and first dedecion, the employeo attempts 10 resohe:
the matter by making ropaymont prrangements with creditor,

14 trient

All Caradian employees who recoived compersation during the calendar year will be provided (either
electranically or paper copy) a T4 statement by the lan day of Fabruary of the nest vear 15 recap total tasable
sarninzt and taxes withheld.

Formar employes’s statementz are malled 1 the employes’s last knavwn addeass or file 3z of the last payrall
processed, employees and former smplnyest with hours warkad in the last year should notify payroll promptly
of any address charges
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FLP OYTE HANDROOS

Ar=erizan Process Group January 2005

Roquests for replacemaont 143 and inguities conceming 14% should be addressed 1o the PayrollfHutnan
Re soutees Coordinator.

W2 AR arminogs SUMMARY

DAl American ancployest whs received compenzation dlring the calendar year will e provided (sither
slectranically or papar copyl 8 W-2 statement by the |amT aay of January of the pext yésr to recap total taxable
FAIMINGE AN Ruel withheld,

Former employas’s staleaments are maled 0 Fe emploves's aur snown addrest on file 31 of tmé (a5t payrol
processed. employess and farmer employess with heurs worked 1 the last year should nosfy payrall promptly
of any address changes.

Requests for replacemsnt W.lt and inquinies concerning We23d should be addressed o the PayrollMuman
Resaurzas Coordinator,

Brrddug ttofis are automatically caleulated as o percentage of incoma and are deduced drom oach pay oo s
required by law,

e
Marcdatory employee payroll deductior, comint of the Canada Pencgon Pfan Emiployment Inmuronee, ledaral

provincial and teemtorial iIncomy Lises,

LiLA

Mandatery employee payroll deductions consist of federal income wx, Federal Insutance Contnbutions Adt
(HICA) tax (Meodicare and Social Security) and stato income tas,

Hours and Overtime
ARG endeavoiirs o promote s work/lde balanee for all emplovees and the greferenae i for wark t e s agtiesd
ot during reagular working hoes, Howe ver, Do s s ey oo astonally reauing overtime 10 be worked,

Al overtime must b gre approved by the cinployees’ suporvisor

The purpose of this Policy is to comply wizh tele vant provinail i m

sty Sndands aventime provisions and
104 ontrol conn by matenng the caponise ol avertime pay 10 cmplo)

= APNG office bours are Manday tragh | iy Biginnimag at 200 s andd endinng at 4:30 pen

s Chur core hours of work are /:30 am to 2:30 pm. Please see the Texible work arrangemen sootion for

miore detail.

+  Hours of work and break / lunch scheduling is to be agroed with your supe rvir

Beoaks

Al employiens should take at least a ball o ot lune Btine cach day as por provingal leagislated requirementa,
Al ot

Waorkweok

The waor Bweok rups Sunday throwgh !;,-luul.ay_
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EMPCYTE HANDIOCK
—
Armorican Pracess Group dnnuary 0%

Reporung lime
The following employee groups sre required to submit timeshocts:

s All hourdy employeos must record their ime worked in on a tmesheet:

« Al salatied employees wha work on projects which captute tene, ate requited to submit timeshoets,
Rulew

= Noemployes can turn time in for another employee,

« Al employees must submeh umesheats w0 thoir supenviser for approval by 8:000m each Monday,

= Supervisor must approve all mesheots and submit thom by 10:000n Monday for Canadian employees
and midday Monday for US employeas, unlesy othorwise reguested,

«  IFumeshocts are submittod late or a delay ocours, paytnent will be made a1 the next pay period,

Owertima Pay

All eligible ermployees receive overtime pay at the rate of 1.5 Smes thel regular base bourly rate of pay (unkesy
a specibie projeat requires otherwise ) lor hours worked in excess of 8 hours por day or 40 bours per workweek,
whichever is greater, Overtime is calculated on hours worked, Other leaves such as sick leave, bercavement
leave, ot will not be indluded 1wward overtitme calealation, When calculating overtime, Vacation Leave is not
creditod as houn worked,

Overume Approval

Priot approval & required tor any office or shop employes o work ovenime, | mployess are required to reguest
approval froen their supervisor i they need o work additional hours dusing the week that will result in avertime,
prior to working the time. All tirme worked by employees must be reported accurately. Violation of these rules
will result in disciplinary action,

Supervisors ate responuible ta monitor thelr omployees” dally time to gnsure than approval has been provided
for all overtime.

Time-tn-Liou

Argmes, ollice based employees may be required o work in excess and outside ol the standard workday or
work weok to ensure APG meets the commitments 1o the customens and employoes and achieve the business
objectives, In these cases, employeoy may bo allowed 1o scorue Sme-indiou for the excous hours warked with
prios approval from thaie supervisor,

Fach situation will be evaluated on a case by case basis, and employecs must receive writien authotizetion from
their suporvisor belore working eacess hours and accrulong time In lew, 1t s the joint responsibility of the
employee and the supervisor 1o manage accrual and use of time In Bou,
All approved Timesindiou must be used:

«  Within nx (6] months of the date oarmad; and

»  Detore vacation days,

time in Uiew can be used in conjunction with vacation or any other types of loave. A masimum of 40 hours of
Fimae b Lieu com Be becruod,
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PP ST T HANDAOC

Arcancan Mrures Group Iamusry 2008

Ploase feter 10 the Hlesnble Wetk Poluy amd Modical Aspobaments Poley tor mlommation on attending
apiputntments duting warking houes,

| ot ed Shiat Doswn

Al Tull tirmee andd part time, salaricd and hourly, office and shop cmployoes are enttled to be paicbtheir mimimam
reulor wages during o foeyedd shut down by ARG,

Paeing this tme, H the employee must complite necessary work, thoy are roaquired 1o attend the office and
completo thelr taska, Time in liew, overtimi o banked time will b affced 1o impacted employios Baved an
their chigitility.

Annual Salary Review

The: compensation review i Carttod out in Spiing of each yeor. Compensation i fevicwe o andd adjustmens are
made conudering employee perional job purlarmancd, the cqonomic rcumstances ol the company, and
APGs analysis of pompotitive ¢ ompensation lor comparable jobsin related industries

Apptonti o/ Joumeymrand Cther Student compensation will bo roviewed on the successlul complotion of
technical training. Compersation will be adjusted v lioe with the Albers Appreeticeship ond Industry Tratnng
requirement pPRrentoeh carn of k-ast A0%E ol the JONFNCY R PO wWaddl Tale in thuir p'.u P mplirgrenbn the
lirat year, A0 B the sovond, B0% in the turd and 2075 i the founh,

Profit Share and Bonus plans

Honuses paid in Spring are Sascd upon APG and parent company profitability during the company’s fiscal yoar,
this plan s offcred at the diveretion of the parent companies snd does pot constitute a contractual right,
Participation in thiv plan for one year does not imply future participation,

The paymcnt of any discretionary bonus or prolit share bomes, is conditional upon canminued employmaent and,
cRlept ay may be srctly required puraant o ey apploable crployment standands lgsiation, the
dise retionary bonus or profit shire bonus (o any portion thereof) will not be paid it employment is terminat o
Foot any reanan, i the employee has given notice of their intention o resign of rec wed potice of 1 enination
tresm AP as at the date that any discrotianany bonus or profit share banus i paid and e employeo will pot be
ontitlod o any compensation of damagges on the basts af any lovt ontitle mant or expoctation af o s retionary
horue or prolt share bonus upar temmiration of ther employment for any reasen (whethor valuntary or
wvolantary, lawlul or unlawlal and with or without cause)

Benefits

APG benofit oligibility bs defined by emplayee category and managed in accordance with and suboct o the:
terms of the plans provided. As pan of cmploymoent, employees are @ Quired to participate in all company
prrovicied henelies,

Employecs and their dependants are elignble for Health, Modical and Demtal coverage. All other boere lit are
provided 1o employees enly,
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Canadian mployoes

Employes Catogory |  Eligibiliny  Meslth Dental RRSP ADSD Ufe .o  oporiem  Leng-Tarm
f:'n"‘;:;;:m mmedistey /£ | 4 | £ | £ & o v y
Full time y H 5
seasonal® & hourly | Immoediatcly "4 s s v v v 7 F
ernployed

Seasonal After

temporay hourly | probation F 4 v Fs

employee | period L

* Retuming seasonal employees are entithed 1o full benoliss immedistely upon retuming,
Dopendant lfe and criical lliness are alio olferad as optional coverage.
L5 { mployoes

Empleyss Catsgory | Elgibiky  Mediesl untsl ADSD  Easi L e ﬁ“"l'!!"‘“ “nl"*|";'rf"
E‘-ahﬂudlmpln_y;e: After D ! —

ovor 30 hourn 3 montha / / < 4 v ¥ 7
Houtly Hleld Alter
simphiyey 2 months / ol 4 4 s 4 7

The Providers, features, cost, tormn aned other detalls of the plans are subject 10 change without netice at any
time,

An explanatory booklet and o membaorship lorm are given 1o the employee ance hired, It is the employoe's duty
1o consult the berelits offered 10 them and 1o repont the completed membership form w0 the PayrollHuman
Resources Coordinator belore they can participate in benofits.

Sick Leave

APG grants pald sick time 1o sligiblo emplayoes o provide protection againgt loss of income due o illness or
injury.

1t is the employes s responsibility 1 repont for work in proper physical condition in order to porlorm their job
dutics. All employees are required o adhere 10 the Aggndance Policy. Anendance will be managed In
accordance with this policy.

At any tithe whon an employee i on leave due to iliness or injury, APG reserves the rfight 1o request a physician’s
statement, This includes ebtaining confirmation that the employee meets the requirements of the L for Work
Lolicy
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Canadian ] mployies

Tick Laave Typs Eligikiliny Duration Fay

Shiosit Lot Wallnues | 0 fabariodd gmplopue: ) . ot n

| wava e dull e Bourly smphoyeess Wp g Brlays pos yoa? 106 o brane tate (it hoasd
s tslaried employees
s bul timt if cezananal hainly

Lhik Pays amployns Ligo1as fnidayr prof yatat Ve of Brasa vate (3 hous)

¥ ¥ ¥ i

s tumpolay hourly soeployees

3 mmenthe ahar borog date)

Buration is prorted according 1o the hiting date.
Rofer to your Hutnan Resources Departmant for informanen regarding dmability,

[P 'l;r-.'--j.‘- 4

Sick Leave Type Eligibidny Duration Pay
thort Totrm

Waskranis b miin talapie]l empliyaes Vit bodayn por year 106r% ool b pate (0 beoans),

Yok L aw alary wnsd Ho by fobd goagrlogeas e tae o o dys g yuiar P o Boanse pate (8 Busize)

Gk ey s only 0 bo used o a porson i gonun by st b, andd it cannot ba qarfieid over,
See the Payroll/Human Besounies Coordinator forcluim b ot for mioe imtormation regarding this program.

ARGy commit 1o addressing violations ohthe policy in ling with the Prearessye Dhgibiing Lol OUICOIES wall
b dependent upon the dreumstances surponding the intracion,

Abvepre Monficaton

i an crmployee i unable w aty ned work, they must Cantact thide supenasor prio to the start of thoir regular
workday, IHEe cmplayecs sSupemisor i wravatlatide, please speak 1o their desianat o altormative of eave o
voleemal with o number yon can b contadted at. During (e b m e, it is the employoes’ responaibilitg to
¢l i reanalarly (6 repon On Eny proaress, Laped toeed peturn to work dbatd or treatine it palistn,

by all ivstandes, incidents ol work rilat d wickneys of injury ot De reiaornd o wathe 1S Coahlinagtot

Preng syt ke raniee Benohi

| mployees may e elgible for legrlated leave benolits under the | mploymaont Insurance (1) program, For
iformation on § mpleyment Insrance contact Semiee § anada.

Vacation

F miployees with at oot 90 dayns of cmployment are wligible e reecive vitation leavie cach year, The APCE loave
yoar 14 thie watme av the calendar yeas, APG intend for employecs to rost, relas, enjoy o bbby, spond time wath
tamnily andzor attond to pesonal busnoss,
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Vacation

Emplayees with at least %0 days of employment are ehgible 10 receive vacation leave cach yoar. The APG leave
yoar b the same as the calendar yoar, APG intends lor omployees ta rest, relax, enjoy a hobby, spend time with
family and/or attond o parsonal business,

Vacation Leave Accrual & Calculations

Employees begin so ruing vacation leave from the first day of employment.

Haurly [ mployees
«  Employees are paid out vacation on each payroll as a percentage of wages. Time ofl for vacation i
granted without pay. .

= Moutly employees are paid vacation pay on all wages for regular time, general 7 statstory holiday thine
and evertimy worked during a pay period,

Salaried L mployors

Vacaton leave lor salaried employees is providod on an annual basis cach year. The releronce petiod for
caleulating vacation days is from January 1 to December 31 of the current yoar. The number of vacation days 10
which an employec is enmtitled is defined by the table bolow unless otherwizse specilled in employoe's contract:

= Pmployees may take vacation loave a5 it s acoraed and are required to use their vacation leave within
12 months of accrual,

= Vacation ave cannot be usod in sdvance of being acorued, unloss spocifically approved by superdsor,
in this instance up to 7 days advance use may be approved. 1 addilonal vacation leave is needed (above
what is currantly scorued) the employee may roquest approval from their supervisor 1o take unpaid
keave.

«  The amount of vacation leave an employee sccrues or has paid out is based upon the employes’s length
of service with APG, and their seniority,

Vacation | mitlemaent

The employed’s anpiversary date will be used 1 determine the rate at which vacation i accrued, The amount
ol vacation leave an emplayes accrues or has paid out is based upen the employee’s length of servieo with ARG,

Annual vacation will be provided o all salsried employess employed with the company on a continuous basis
an follows:

Completed yosrs of zervics : Entitlarment | Vacatien Pay
Q1o B yoar 156 dayslannuin &%
91020 yiars ? 0 dayv/annym . %
20 yoars of continuoas service ‘ 2 dnyﬂnmmm . 10%

Accruals will be pro rated for pant time employeos,

Booking Vacation
= Reguests for vacation will be made 1o and approved by your difect suporvisor/manager.
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o Yo supervinor! manager must thon submit s el detailing the vacation information as {oliows:
Houtly o mpdoyees: to the Cips managor and PayeallZ iuman Resourdes Coordinater

Salary mployecs: to the Payrolld iman Resources Conndinater.
Vacation infermation i mput nte the shared ollipe calendar,

Varrataon Ruleos
o Vagatton leave may e taken in ball day incemaons,

« Vacation loave connet be used inoadvanoe of Boing sworaed, anless spocieally approved by the
employecs suporvisor i sddimional vacauon lave s noed o (above what is currently acorucd) the
employer may reaquest approval from their supervisor 1o ke unpaid leave. An employe e s sllowed to
have o maximum ol 5 days in negative paid leave. Any vacation requests excocding this o will be
approved as unpaid leave.

e Amaximum ol b days can be carrded over 1o the next year with managar approval. up to 10 days with
Liororal Mansger approval,

s Changes e the neat lovel of vacation cnutiomont will oecar or the first of Januaty followang the
cployer s annivorsany daty fraslifyii them for the increase,

v At ol B, ARG may sorvider an employeats prior ol specilic cxponensc when detarminming tha i
vacation cotitlement. Any <harges o the vacation enmlement must bo approved in advatics by the
Goneral Maraaer and the Human Resourcos Business Partner and witl be speaifiod m the employed’s
ofler e tter,

o vacation pay s not sccued dunng any unpaid ave of absetoe shert e o lang tom disabiiity,
Wacation dous acorue on patd sick eave,

o g Stannory Holiday falls during @ vacation penod, it will be comidered a Statutory Holiday Day ard
should be coded on the employees’ dme repan g a Statutory Holiday.

o 1o the purpose of caloulating vacation pay, the dedfinition of wagos doirs not ndlude:
Terninanind pay)
Bonuy pay;
brpaonses and allowances,

Sl wn et oyee Teave AFC with o pegative vadation paid, the amouns taed will b withddrawr from
paryment al theis final wage

Statutory/Federal holidays
Fligilsilivy
o Employees are ehgible for statutory/ Todenl boliday pay from date of hre.

o i the haliday falls on a Satueday it will genesally bo observed the same day banks and swhoals abuers
th haliday.

186 |Yage
RFP: 25-18 - WTP Lime Residual Removal Contract No. 2 - Dredging and Hauling



FIPLOVTT HANDBCOS
r———
Amasizan Pratess Graup

Janisary 20335

Canada
APG abserves the following 10 statutory and general holidays when they fall upon a normal working day.

- Maliday _ Day/Oate
Now Yoar's Day January 1
Family Day Third Manday in February
Good Friday [ate vaties
Victoria Day Third Wld;y_[n-ﬁw
Cansda Day July 1

Heritage Day Hirst Mundw In August
{abour Day Hnl Monday lﬂ Seplember
Ihmkwmhq Py Second Monday in October
Remembrance Day prmbor 11

Christmas Day Duecember 2%

LEA
APG obsorves the following & loderal halidays,

Holiday ! Day/Date
New Yoar's Day | danuary 1
Maermotial ﬂqr. N ; Last Monday in MW
Independence Day | duly 4
Yoterans Day | Navembar 11
'mihﬁ Fourth Thursday in November ‘
Christrman Day | Docombser

Statutory/T ederal Holiday Pay

+  Hourly employoes will be pald a flat rate per pay lor statutory holidays,

Canudda: 3.8%
USA; 2.0%

»  Sularied cployees will be paid thew regular rasa of pay for fatutory? fedoral holidays.

= Han hourly omployes works on a Statutory holiday, s troated as a regular day of work with respect to
the calculation and paymaent of wages and overtime pay.
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Religious and Cultural Holidays
i mployoas may ke ume ol o obeeree religious or cultural holidays, Time -in-Uleu or accrucd vacation days
ey b sedd for religious holicays, ctherwise the umae ot i wathout poy.

P rgloyees are asked to potify their manager at least ten (10 days i advaniy o the halulsy

Leaves of Aksence

Ceneral Rules

Erplayees are eligitile for all legislated and personal leaves of absence after 20 days of employment, eacept lor
Reservist L eave [Canada) where APG requires 26 woeks of employmaent lor ehgibility. AUG may, at the Human
Remources Musiness Pamner’s disceotion, v hopse to gront an ungaid loove of absence @ an employes with less
than the required cmployrment period indicated above and 1@ previde onhanced leave enttfomens,

Should an gmploye wish to continue theie b fits ©ovorage duting anunpaid lcave of absonie of over 1 waeok,
thoy aro feauired w provide post dated cheques 1o cover the full premiam amounts duang the leave, Boengfin
will e ablo o be continuctd i e with the provider s wormes and conditions,

the employer portion of benehts will be poad fow cmployios up unpaid leave for Approntic esbip trainimg,

The employer portion of benchts will be paid dunag the s 4 wecks of Matemity/ifaremal or Adopuon leave.
Mease oo below {or mearne details

t mployoos romaie spsponsiblo for thoie own poertion of boneline costs dunng this period,

Enplesyeds that want to continue thelr benelits coverage should <oordinute with Payroll i post datod chogues
are not provided benefite will cease at the end of the month after the last day workod, In thin instance tha
armnployec’s benolns will be romstated upon relur o wore,

Employecs on unpaid leaves ol obsence covercd i this Pohicy are continuously employad for the pusposes of
o sleufating yours ol sonvico,

During statutoty maternity, parental and patomity leave, the employee conunueys 1 ac0 umlate vae auon days
that the y cian toke upon re-turr (o work,

Revpaee 1o Wark

o rotien to work omployees will e rctumaed o théir same job o a compsirable job, | omployoe s Lol
retuirn L worke o give notics of emergency impedimag theen brom returmeng o wore e day altce thedr leav ondy
APG b not required to reinstate them,

Legislated Leaves of Absence (Canada)

A teaislated |eave of Absence v o womporary, unpaid suspension of regular lull time, regular part timo ot
temporary employment that may b granted upder spocific crcumatanoy s A Legislatod Leave of Absenoo will
b provided oy por the applicabl) employment saandards legindation. The wble Belaw summarizes the leave
curstion and notice reauired, Specilic moguirsnaos ginced from the releyant leogislation on at the timgg
of a resgue s,
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Le Langth of laave
ave (par calnnd '”‘.""_ HNetice raguiras
CiHtizanship Cermmany | A loast ane woeks' nethod i an soenn a5

¥
R Up o ¥ 5 day per calendar year,

Compasshenate Care Lip w0 7 wosks g calendan yuar.

Critical Mnasn of 2 fzmily

eER Lip to 38 woaks pver o slandar yoar,

| porathle)

|r + & wooks wiitton notks whote posobdo.
= Mol o) coritie ste,

J s 1 wesks’ nothos ti feturn W work.

e 2 wouks written nothce whate pocsible
s Musdical contiiiests,

| * 1 wesks' nothon to retuin o wark

# Up e 52 wesks b the deappearance
af 4 child,

s Upwo 104 wwhlmdunhniuMLl

Us v 100 chays grant calondar yoar.

Faosr the duiation of the vialAsdness

[T

i cusiteg the trlal, an smployos b esoused

Daath o shzappoarae of
3 whilsd

Domastle Violence Leavs

| » Ansoon o possitle with ressesslde
wertific ation of pntithemant,

| s 1 wosks’ nothos to fetarmn W woerk

] Ax much notios an mhh

s A copy ol the jury duly or subposna ti
setve an & witness st b presenied 1o
the superyhun an soon an i js moelved,

Jary Duty anid Court
Witrs :u.w bresrey jury clusty/vorant witness for @ major o Updates on sehisfule most b prosidid
pasrtieon of the day (Le_ 4 ot moire houis), an sann 4 thers st changes.
thay ate sspacied to fapant to work for the
balanew af that day. |
Puigunal anad birnily - Ax rvich notice ax poasibda,
pea shoibiy | . l.!p_m b_T calendar ﬂ&_ 1 _ .
= s A wooks wiitton notics 10 leave whoro
E ::;"“"' ”:::7" up e 20 dys oach pondbde and wiitten confimation bom
Runarving | save + Daployments: sz long ey necesssry to | M o ol
stantmaiai the paded of ssivios = Rutwrn sprocifiod in wiginal request o1 st
el | loast 4 wesks' wilttin naotics to rsturn to
- B | work.
Time ol 10 vota 1 3 oonseeutive hois 1o vots, | As rmch i s ponsible to adjant shik,

Botwavatnont | cave

Huter o rolovant pellckes and logislstion.
Matarnity, Paremzl &
Adaption L

Emplayrment lnurance Benefin

Employees may be cligible for legislated loave benefits under the federal Employment Insurance (F1) program,

For infermation on T mployment Insurance contact Service Canada,

Mandatory Leaves of Absence (USA)

The Family and Medical Leave Ac (FMLA) entitles oligible employeos of covered employers to take unpaid, job
protocted keave for spedfiod fTamily and medical remons with continuation ol group health insurance coverage

uneder the same terms and condiions as il the employes had not
obtained from the relevant legisition st the time al a request,

takan loave. Specific requiremonts will be
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tligibsle o mployees ar entited o
. el workweoks of feave moa 12 month period for,
the births of g child and 1o care for the newbam ¢hild within one year of birth:

the placoment with the crployee of a Chitd for adoptior o keater Cate and to care for tha newly
placed child within ene year of plicement:

1o sare for the canployees spouse, child, or parent who has g serious health condition;

o serions health condition that makes the employs unatsle to proorm the neontial linctons ol his
ot het joby;

arty qualilying eaigensy anising out of the fact that the employie's ouse, son, daughuwr, ar parem
i a covered military member an “covered active duty:” o

s Twunty vin workwecks ol leave during o single 12 month period 1w care for s covered servic s ber
with w serious injury of iliness it the ehaible employee i the senvice mwernber's spouse, son, daughter,
praront or nuat of ki tmilitary categiver leavc ],

Motice Redquuromeats

triployes elailnlng b determined, and notice o cliggibsllity status Aozt be provadded, tha fira s the cmployoee
Lk e dor an | MUA aqualitying reason b employer s deagnated 17 manth leave yoar

Fhe o ligitlity notice may be cither aral arin writing sod must:

o e prowded within five business days of the withal pecquest for leave o when the cmployes avauines
krowdedhae that an smployee foave may be for an | MLA qualifying reason;

o inlonn the employec of his or her cligibility stats: and

e ifthe cmployee |y determined w b not eligible for T MEA loave, stiate at least one teason why.

T eligibsifity notice is nat reeirodd for FMEA abwences for the sama qualifying reason during the same ferave

yoat or lor | MUA sbisences for g ditforent aualifying roason where the emgoyos’s vliggitality status has not
changued.

i the employes roaguests leave fora dillesen cutalifying reavon ir the sam leave yoar andd the cmplogie's
liibility states bas changed, the employor tnust notily the crplovee of the change i ellaibility statas within
Itwe Brumndn ghays

Beresavement Leave

Iy e ewatit of i death of a lomily member ary ompsoyoe may b gramerd leava as supulsted below for the
purpsvae of gt sedine the funeral or r litecdd rnattors.

the leave st be approved in advance by tho immadiate supervisar and the cmployes is required o inform
thenm as woon as possible. Additioral days without pay may be granted st the hueretion of the Human Resouroes

Pusinesy Parner (elsgnessnogm.
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Definition ol | amily Members

The lollowing are all considered family mombers covered by this Policy;

-

Relzticnchin Paid Bsrasvament Lasve
Imenisdiate family is defined a2 spoune (induding = Up to fve (5) days with salary, and an sptioned numbier of
common lawl child, paront, sibling, and step , fester days without pay, to b detanmined with mansgement
w0 in Law ralations of the same. «  the wages that the empleyer must gay bo the 5 deys of pald

. abrance i equbvalent o 0 lul:m. ot thah reggalar boutly rte,
Al othws family moen b s ©ne (1) day with zalary.

o O (1) sdditiona] day is grasted and pald i the huseeal chas
place mvore than 140 km fiom tha employes’s resitdano.

Birth and Adoption Leave

An employee is entitlod 1o five (8] days of paid leave at 8 hours per day, for the birth or adaption of thedr child,
once thuy have completed their probationary period. Employees must notily thels immediate superior ax soon
as possible. i is not mandatory to take these diys consecutivaly, they can be divided into individyal days within
fifteon {15) days of the child's birth/arival at the residence,

Maternity & Parental Lesve (Canada)

Swtutaey | ntitlement

= Birth mothess with at keast 20 days of employment can take up 1o 14 consecutive wooks of job protectad,
unpadd maternity leave,

«  Birth and adoptive parents with a: loast 20 days of employment can take up 1o 62 weoks of unpaid
parental leave,
Muatermity | save
l;:ntww leave can commancs within 13 weeks leading up to the estimated due date, and no later than the date
of birth,

H pregnancy is interdoring with the employee’s job perdormance duting the 12 weeks belore thelr due date, APG
can roquire that the employoe immediately stan matemity leave earlier by notifying the omployec in wiiting
Parental | eave
Parental leave can be whkon by

s The birth mother, nmediatuly lollowing msternity leave;

«  The other parent;

+  Adoptive pasents; or

«  Both parenta, shared between them,

Farental leave can stan any time alter the bisth or adeption of a child but must be completed within 73 weeks of
the date the baby is bom or placed with the parents,
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Motice Reauirerniadns

An employes who intends to take matomaty andZorn parental loave st give thoir supervivor ot lpast # weoks
wWritten poticn [0 as woon as possible) fror the date the leav ista beain, A medical oo mticate lrom their doctor
contirming the proanancy and giving the estumated date of delivery s regquimed within @ wecks of the Last day
worked, '

| mployoes must give at oo 4 weoks wntten notice of thoir intent o retarn o work: indicating thoir intonded
roturn date or their inte nt not © roturn to work alter their leave ends,

I mployment Insurance Benehis

I mployoes may boe cligible for materity andfor paternity leave bendlits under the federal Fmploymen
Inmurance (1) program. 1 or information on | mployment insunimcs comact Soemvice Canada,

ARG Grpup Denefiny

Phuring Matermtg/Fanontal of Adoption wave, AGE will pay the emplaoyer pomion ol benefits bor the hrat 4 woeks
ol leave, Afterthat, the cmployee i reguired o prowide post datdd chogues for the gmployin amt emplayes
portion of berneiits il By wish to maintair their group bendfits during the e,

Personal / Voluntary Leaves of Absence

All ather reaguests for personal leave are reviewed ot the discretion ol APGL The masimum duration i %0 days
and the crnployes may be recalled atany sme doring the leave 1 the cmployee does not rotum from a Personal
Lowve of Abmenco after the approved timetrame, of when rocalled by APG, it will Be assumod that the employos
hay voluniarily orminated their cieployment wih ARG,

To request o persona L eave of Absence, submil o requost o your superdiser, All regquests for Porsonal leaves
o absence will by soviewed by the Human Re sourdp © Busineas Partner (Ll nEAL o).

Benefins While on Pervonal | eave of Absence

Vacation and statutory haliday pay/Ztme wall not be acorued or paid during a Personal Veove: of Absenc,

son bits will e absle o b continued i ling with the prrovide r= werms and conditions, cmployees are roeaguirg o
10 pray the T mployor and employoo portion m contione their baonaofits

Short Term Wellness Leave

It utdersteod that cmplayed s moy mecd 1o dovots soma gdditional fimee off foe Limily s sponsibilitios o to
artendd el .u“" e esaaty appoitments during wiork lours, |‘rnr;|l.~y1‘i". ate asked 160 make best offons to
sohedule appaintrnonts during nan worsing hours and if this s not poewsible, at the begimning or the end of the
workday.

I mployees will b provided up to 2 pad days W be used lor shom teem widlness leave to attond 1o personal or
family responsibility needs, Finployees must speak o thelr suparvisor to obtain approval tosake the kave, Time
will e gerovidod tor the loliowina:

= Personal medics! appsolnimaents,

«  Antending 1o the ¢dioational needs of yourfyour partnorsy” ¢hilidre n (scheol appointrmenta).
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»  Anending 1o the medical neads of yourfyour panners’ children [dociors appointiments),
«  Atending te a houschold emergency.

+  Antending to other urgent matters at the discretion of APG,

«  Hercavemaent,

Pligible family mombers for this Policy indude spowse/demestic panner, childeen, parents, siblings,
grandpurants, grandehlldren, step rglatives, and in laws,

Unpatd leave will be provided H additional time off is required.

Training & Development

APG supports the training and dovolopiment of the employees. We encourage employoes 1o develop thetr akilly
by panicipating in pre approved externally provided vaining courses connected to their curront or a future role
with ARG, We offer the employees finandal assistance to pursue these opporunities which may include pald
time to attand tralning, paid training coutses, ora combination o the two.

Specific job training shall be dependent on the rolo, skill and experionce of the warker as well & the complesity
ol the defined work tash

Irafning will be recorded, and fles maintained for each occutrence of employee training. To be ehgible for
financial ansistans e, employees must sign a training contract which requires reimbursement of costs should the
emplayee leave APG within a defined petiod alter company paid training has been completed.

Pro-approvied course tition will bo paid lor by APG cither through exponse reimbossement or direct company
invoice,

Whete possible, employees are asked to utilive the Canada Alborta Job Grant program 1o help pay lor coune
Feers
Health & Safety Training

Al fieeld etnployees sre required 10 complete core Health & Safety waining as pan of their onbourding and obitain
specific tickow bolore going into the fickd. Tickots and training must be recertified whon they cxpire. ARG will
schodule and pay for Held employees to attend necessary Health & Safoty vaining through recognized and
approved safety agencies.

Apprenticaship Training

APG s committod 1o sugsponting employecs in the completion af job specific apprentceship tralning, APG will
provide employoes with the nocessary time off to attend dlassroom instruction sy well as meeting the on the job
instruction requirements in accordance with the Skilled Trades and Apprenticeship | ducation Act,
Tiening of apprenticoship training wall be agreed based on:

+  Company requirements.

«  The Apprenticeship and Industry Training (A1) criteria,
I mployees will not be reimbursed lor the fellowing:

s AT contract setup,

v Eoiivalency exams.
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PP, OYTE HANDBOO

Ar-enzar Process Group Jaruary FOIE
Continuing ! ducatiaor

W encourage employeos to develop their skills and enbance their value to ARG by participating in pro
approved putdide training courses connectod tethein current or o future rele with the company, We provide the
cenployees financial assistarce 16 pusae these opporunties which may inchade pand time fo attend training
Pl traknineg couraes, o o om !-m.n i of the 1w | a1 Projest Managemont Professional Conification,

verfiable hours traming for professional designations will be paid for ard may be taken doning pasd regular
office hours with jrior approval,

Mileage and parking will e reimbursed at the discretion of their supervlsor.

Frocedurn
The employee or thile supomiser identifies the nped lor training.
20 The employer and suporvisot discims potential training options,
1 conpiloyee tesaarches/revews talning opnons and provides detab o ther supervinor.

+ The supembssr reviews and ob .}-:. appraval on the final taining plan fram the Human Ky ML 8
Business Pantner (Fo @ anesen con

i the wabmeng s apgereved, the Payrolliduman Bosources Coordinatorwill picpate the training contzae
frae the omployes 1o 8ign (e Somo Grcumsiancos).

s ke superisor angd the employes will agree the trammg schedule snd paymont of the trining.
Empoyes miy bo asked o pay and get rambumed upon evidence of suteos,

i an employee nesds 2 cancel a tratring sestion, they must inform thelr supervisor nmodiataly. the
employec will be requirod 10 eimburse the company lor any cance flation and othar lees via payroll
deduction,

I cases wheto B training proagram ends with an esam or a passflal grade, the employes will be required
1o sutbnitt the resulls 0 the supervisor, 1 they don't poats the exam/s ourse the retake will be st their own
Q,‘:I'_H ATANAT

Praofessional Association Dues and Fees

Anreaquitedd by the Professional Code overy profeasional v required 1o comply with ine reguinemg i of their
prresfessional order o the valklity of their nght o pracice,

Al Contribations and eapenses of professionn] asweedanens of an cmployee oot o thélr profeisional
e velopmont in conmecton with the achiove ment of the objeetees of e positien and the company, may be
rotmbueso d having been proviounly authonizod by thoin immediate sugaetiot

Eployees are responsible lorintiatung all required p..«;m( iy to maintan proloaional cenification o liconsare

in & timily manner and in accordance with the ARG Liege and Bosing o sopses Hugpbowmapt Poby,
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Arcanizan Prozess Geoup January 2025

Pzrsonal Protective Equipment

salety Boot Program

AP requires CRAVANS] approved steel toe work oot for employess carrying out operations tasks. employees
shiouled chack with thelr supervisor to ensure they have the approptiste boots reauirod for the work they will be
doing.

Program Rukes

= Aler 90 days of employment with APG. all employves in a shop or lield role are oligitle 1o reltmburse up
w 3150 towards the purchase of COAANS] approved stool toe work boots cach yoar,

+  Now hites may purchase work boots within theie first 90 days of employment but are not oligible 1o
submit their receipt lor reimbursement until sfter thels 90 day snniversary,

«  APG will only cover the cont of the boots up 1o the madmum allowance, and team membars are
responsibly for any additiens such sy Inserts pad insoles, e,

+  Salety boots purchased by APG must only be used lor work,
+  Receipts must be submitted within the fiscal year the boots worg purchoses in lor reimbursement,

= i desited. employees have the option of carying one $150 credit forward t the tollowing year to
provide a $300 credit on a b annual basis,

+  Poot must be st leawt & high,
+  Roots miust be roplaced whon they are no lengar it lor purpose,

Olfice ( mployees

Saloty or projoct management employoes who need to visit sites will recotve the boot allowars e on an as necded
buasis, with approval from their supervisor,

Prescription Salety Glasses

APG provides prosaiption safety glasses to omployees who whose job duties require them (o woewr safety
alasses and who have a glassos prescription, employees are rogquired o woar safety glisses in accordance with
their job requirements. and Tallure 1o do wo may result in disciplinary action,

Frogeam Rules

The safety glasses provided by the company mant comply with either the Canadian Standards Assotiation
(C5A 294.3) or the American National Standards matitute (ANSTF87.1)

o Aher 90 days of employment with APG, all gligible employees can reimbuese up te 3250 towards the
purchase of CEAANS compliant preseription safety glasses evory two years.

*  New hires may purchase prescription safety glysses within their first 50 days of employment but are not
ehigible to submit their receipt for reimbunsement until alter thelr 20 day annlerarny,

o ARG will enly cover the cont of the glasses up 10 the masimum allowance, and wam membors are
responaible for any additional couts,

+  Recoipts must:
Inciude a valid prescription from an optométrise
Specily that the glasses meet CSAANS standards; and
e submitted within the fiaal yoar the glassey were purchased in lor relmbursement
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Arenizr Dracess Grow Januaey 035
P ¥

This program is sefratate 10 any presd ription glazses rommbursement orovided throuah company o hits,

Persanal Protecinge | aul

Fer all ether 101 information, please comagt the H5E Coordinator.
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EME TR AN S

GENERAL EMPLOYEE INFORMATION

Your Employee File

The PayroliHuman Resources Coordinator maintaing employee files. They are confidential, Manusgers and
superdisors may only have access o employee file information on a need to know basic,

Your empdoyee file may be avallable Tor your rediew upon roquest and with reatonable notice, Il you want 1o
include any document or information in your lile, contact the PayrolldHuman Resources Coordinator
W will not provide access 1o your file by any outside party unless:

s You grant us permmission in weiting;

s Alcgal process grants access!

= Inresponse te umple employment veriflcation.

Employee Personal Information Changes
it b5 your responsibility o promply update the PayrollHuman Resources Coordinator with your pemonal
Information tfor payroll’your employes file) including:

< Home mailing addresses;

+  Mome wlephone numbers:

«  Emergency contact:

+  Pducational sccomplishmaonts;

«  life events (marriage, binh/addition of dependont, divorcs, o1e.),

Your penonal information is used for appropriaie employment putposes and is not lurther disritasted o sold
by the ARG,

Flexible Working

Hextble work schodules provide employaes with a cholce in the panem of their daily work hours, generally
staggering the start and end imes of the workday while still working a regular 8 hour day,

Same APG employees have a llesible work schedule where start. broak and end thmes are established by
position and department bised upon APGs employes and business needs, Please see your supervisos o
confism your office hourn,

Han employee wishes to implement a floxdble work arrangement, employoes must discuss the options with their
suporvison, ARG will work with employees te try to find o solution that will balance thelr needs with the business
neids, based on what bs feasible, Nt all positions will be eligible for this arange ment

As part of APGs flexible work environment, # an employoe has an appoiniment (medul or othorwing) or must
attend 1o a personal matter, they may make the thme up during that same week. Hours that are made up should
net b considercd overtime, Any time that cannot be made up within that sathe weok shonld be taken as vacation
or time off without pay,
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2. Registered Apprenticeship Program

American Process Group LLC (APG) performs very specialized services, where the
employees are not ticketed Journeyman tradespeople, but trained specifically in
our field of work. They are paid prevailing wages based on the closest similar
trade due to the type of work being performed. In past inquiries, APG has been
told there is no apprenticeship program available specific to our tradespeople. As
such, APG does not participate in an apprenticeship program in the United
States. As a service business with very specialized equipment, our operators
receive specific on-the-job training to properly operate the dredges and
centrifuges we use. APG does not have any agreements with any type of trade
unions, however, when working in a state that has an apprenticeship fund, we
pay into the fund based on our total hours worked in the reporting period.

3. Non-Craft employees — 1099 basis

Due the specialized nature of the services American Process Group provides, with
rigorous and complex safety standards and requirements, all operators and
laborers are employees of APG only. We do not hire any 1099 employees. Any
subcontractor utilized on the project are corporations and are required to pay
prevailing wages and provide certified payroll reports,

Section D - Social Equity and Sustainability
1. Statement of APG Workforce

Currently, 0% of APG’s workforce resides in the City of Ann Arbor or within
Washtenaw County, Michigan. While APG services clients across North America,
our highly specialized workforce is geographically distributed throughout the
United States and Canada. Unfortunately, none of our employees are currently
located in the City of Ann Arbor or the Washtenaw County, Michigan.
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2. Equal Employement Opportunity Program

In this section, APG is once again sharing a portion of our Employee Handbook—
this time focusing on our Equal Employment Opportunity (EEO) program. We are
committed to maintaining a workplace where all individuals are treated fairly, with
respect, and without discrimination. Our EEO policy reflects APG’s dedication to
diversity, inclusion, ‘and providing equal opportunities for all employees and
applicants.

ERELOYT L VAN

furstican Progess Geoaf Jdarisary 2075

The appropriale consequences will depend an the nature of the vielation, the existence of prior violutions, the
ragponsg lo pror correcbive programe and the ser:ousncss of the violation.

Employment

Equal Employment Opgortunig
¥ ! ¥

APG in an Equal Opperlunity Empleyer, and we do nol discriminale againt emplovees or sppleants for
emplayment baicd on theie race, raligious boliels, colour, gender, gender identity, gender exprezsion, physical
chigabsility, menital disability, age, sncestry, place of origin, maritsl stotus, scurce of income, lamily status of sexual
arentition cither in the hiring or the treatment of the employcos. We obeoy all appliceble federsl and provincal
employment and human aghts legislabon, APG employecs are also required to adhere o the LOGISTEC
Deprsity inclusips apd Qelonaing Pakicy

AT'G prohibils all forms of discrimination, including harazsment of any kind. Te ensure the commiiment to ogual
cmployment appenunity, APG will continue o recruil, hive, train, and promaote into all job levels the miost
gualiicd individuala withoul regerd to rece, religious belicls, calour, gender, gender identity, gender
expression, physica! disability, mental dizabilily, age, ancestry, placo of erigin, matital statis, source of incame,
lumil_y status or soxudl origntation, Gnauring that all employment decitions are bazed only on valid job
reglerements.

Shmilarly, we will continue lo administer all other personnel matters such as compensation, bencita, tranafers,
|uy0?‘!5, cducaton gssslance, performance apprasals and all ather company programs in sceordance with the
Palicy of oqual employment opportunity.
Employee and Agplicant Right
We will nol subject amployess and applicants to harassment, intimidation, threats, cocroon, of discrimination
batsuse they have

Filed & complan in good futh pursuant to Lhis Policy,

»  Assisted or participated, in good falth, In an inveshigation or review related Lo the sdministration of this
Palicy;

v Opposed any act made unlawful by laws requining cqual employment appadunily;

«  Exercised any right prolecied by laws raquinng equal employment apparunily

APG in committed to developing an inclusive, barmer free work environment where thera 1s equal access te
opportunities, hiring and promotion sre based on menl and all empleyees feel included and valued. APG s
commitled to providing accommotlation of needs based on protected grounds under the relovant provindial
Human Rights legislation and the Amencans with Disabiiities Aet, unless 1o do so would cause undue bardship
ar whota & bona fide occupational roquirement exists. AFG will work cooporatively, and in & spirit of respe,
with all prartners in the sccommadation process.

Mease submit ot requests for sccommodation in writing o the Human Resources Business Partner
(hifpanceen coml. All requests will be roviewad in line with the relovant provingal Human Rights legislation. If
additional information i required (o sesess the employeer’ request, the employea will be ashed to pravide i
Costs for expert assialance to identily accommodation necds will be borne by APG,

All infarmation relat rig to the s commodation requaest will be held socurcly on the empleyee’s personnel file.
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3. APG Equal Opportunity Employer

APG has included our Affirmative Action Plan program to demonstrate our ongoing
commitement to maintaining a workplace free from discrimination.

American Process Group LLC

Affirmative Action Plan
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American Process Group LLC
Affirmarive Action Plan
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. American Process Group LLC Affirrnative Acton Plan

Statement of Commitment

American Process Group LLC is committed o affirmative action ¢ffons and equal employment
aopportnmly polwcies D atlinm my personal and otficial support of these policies which provide
that:

+  Discrimination against employees, applicants, or eligibles on the basis of race, color, creed,
religion, national origin, sex. marital status, status with regard o public assistance,
membership on activity ina local human nghts commission, disability, sexual orieatation,
or age will not be tolerated.

= American Process Group LLC is commined w the implementation of the atfirmative action
policies, programs, and procedures meluded in this plan;

e Amencan Process Group LLC will continue o activels promuote a program of allimmative
action, wherever minorities, women, and persons with disabilities are underrepresented in
the worktoree: and

s American Process Group LLC s committed to the retention ol all qualified, alented
ciplovees, including protected group emplovees,

Leanna Zastrow will act as the American Process Group LLC AlTizmative Action Officer designee
and Americans with Disabilities Act (ADA) Coordinator designee. She 15 responsible for
monitoring the dav-to-day activities of the program,

Anyone interested tn reviewing the Amencan Process Group LLCS alfiomative action plan or who
has concerns about alfiemative action or cqual opportunity issues may request a copy of the plan
From Leanna Zastrown,

1t is the policy of American Process Group LLC o provide an cooployiment enviromment free ot
any tonn of discriminaton Barssment as prohibited by federal. state, and local human rights laws,
1 strongly encourape suggestions as to how we may improve Amertcan Process Group LLC, We
strive W provide equal cruployment opportunitios and the best possible service o the aitizens,

i, =

~ Doug Van der Veen,
General Manager
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. American Process Group LLC Afmmatve Acten Plan

HarassmentDiscrimination Policy

Statement of Policy

It is the policy of American Process Group LLC to prolubit harassment of 1ts emplovees based on
race, color, creed, religion, national onigin, sex. marital status, status with regard to public
assistance, membership or activity in local human rights at Amencan Process Growp LLC,
dizability, sexual onentanon. or age. Tius prolubition with respect to harassment includes both
evert acts of harassment and those acts that create a negative work environment. Any employee
subjected to such harassment should file 2 complaint intemally with American Process Group
LLC's Affinmative Action Officer designee. If the emplovee chooses, she may file a complaint
extermally with the State Human Rights Commission, the Equal Employment ity
Comunission, or through other legal channels These agencies have tme limts for filing
complaints, so individuals should contact the agencies for more information. In extenuating
circwmstances, the emploves should contact the Office of Workplace Standards at the State
Department of Laber for information regarding the filing of a complaint. Any unintentional or
deliberate violation of this policy by an employee will be cause for appropnate disciplmary action.

Each emploves is respousible for the application of this policy. Thus includes initiating and
supporting programs and practices designed to develop understanding, acceptance, commiment,
and comphiance within the framework of this policy. All employvees must be informed that
harassment is unaceeptable behavior The Affirmative Action Officer designee will be expected
to keep Amencan Process Group LLC and its employees apprised of any changes in the law or i3
interpretation regarding this form of discnmination. The Affimmative Action Officer designee is
also respenuible for

1, Nonfving all emplovess, and onenting each new employee who is hired. of this policy: and
2. Informing all employees of the complamt procedure and ensunng thart all complaits will
be investigated prompily and carefully
Definirions
Dizeriminarory harassment is any behavier based on protected class stams which s notwelcome,
which 15 persomally offensive, which, therefore. may affect morale and interfere with the
emplovee's abiliry to perform:. For example, harassment bazed on national onigin has been defined

by the U5 Equal Emplovment Opporaunity Commission as “Ethnic slurs and other verbal or
physical conduct relating to an individual's national engin ™
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American Process Group LLC Affrmatve Acton Plan

Sexual harassment 13 a form of sex discnmmation that violates the Cival Rights Act,

Sexual barassment includes unwelcome sexual advances, requests for sexual favors, and
other verbal ar physical conduct of sexual nature consuitutes sexual harassment when this
conduct explicitly or mplicitly affects an mdividual's employment, unreasenably interferes
with an mdividual s work performance. or creates an inimidanng. hesule. or offensive work
environment

Sexual harassment can oceur in a vanety of circumstances. including but not limited to the
followmg:

o The victim a2 well a5 the harasser may be a woman or a man. The victim does not have to be
of the opposite 18X

o The harasser can be the victuns' supervisor. an agent of the employer. a supenviser in another
area. a co-worker. or a non-employvee

o The victun does not have to be the person harassed but could be anyone affected by the
offensive conduct.

s Unlawful sexual harassment may occur without econonuc ujury to or discharge of the vienm.

¢ The harassers conduct must be wiwelcome.

Emplovees who expenence discrinunatory harassment should bring the matter to the attention of
American Process Group LLC's Affimmative Action Officer designes. In fulfillng owr obligauon
to maintain a positive and productive work envuonment, the Affinaative Action Officer designee
and sll employees are expected to address or report any suspected harassment or retaliation.

Varving degrees of discrinunatory harassment violations can oscur and require varving levels of
progressive disciphne. Individuals who mstigate harassment are subject to senous disciplnary
actions up o and including suspension. demotion wansfer. or termunation Addimonally.
mappropnate behaviors that do not rise to the level of discnminatory harassment. but are none the
less dustuptive, should be comected early and fimly m the interests of maintaunung 3 bamer-Tee
workplace. Individuals whe partcipate i mappropnate behaviors at work are also tubject to
dusciplinary actions

Procedure

Any employee. applicant. or eligible of Amencan Process Growp L1C who believes that she'he
hat expenenced discrnunation or harassment based on lusher race, color. creed. religion. national
onign, sex, marital status, stans regarding public assistance. membership or actiity in a local
human rights commission, disability. sexual omentation. or age may file a complant of
discnmimation.

Complaints of discnmunation or harassment can be filed using the mtemal discnmination
complamnt procedure included i our Amencan Process Group LLC s affirmative action plan

204 | Fage
RFP: 25-18 — WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling



. American Process Group LLC Affrmative Acton Pian

Internal Harassment/Discrimination Complaint Procedure

Amencan Process Group LLC has established the following disenimmation complaint procedure
to be used by all emplovees. applicants. or eligibles. Coercion, reprizal, or intimidation agawmst
anvone filing & complaint or serving as a wimess under this procedure 15 prolubited

Responsibility of Emplovees

All employees shall respond promptly to any and all requests by the Affirmative Action Officer
designee for information and for access to data and records for the purpose of enabling the
Affirmative Action Officer desigues to camny out responsibilities under thus complaint procedure.

Whe Mav File

Any emplovee, appheant. or eligible of Amencan Process Group LLC who believes that she has
been dizcriminated against by reazon of race, color, creed, religion. national ongin, sex, mantal
status, status regarding public assistance. membership or activity in a local human rghts
commission. disability. sexual onentation, or age mayv file a complaint. Emplovees who are
terminated are encouraged to file their intemal complamt prior to their actual separation: however,
compiaints will be taken for a reasonable period of time subsequent to the actual separation date,

The Complaint Procedure

The intemal complaint procedure provides 2 method for resolving complaints involving violations
of American Process Growup LLC's nondiscrimination policy within the agency Emplovees.
applicants. and eligibles are encouraged to use this mtemal complaint process. Retaliation agamst
a person who has filed a complaint either internally or through an sutside enforcement agency or
other legal channels 15 prolubited. The Affinmative Action Officer designee may contact the Office
of Diversity and Equal Oppornmity if s he wants information about filing a complaut,

Filing Procedures

1. The employee. applicant. or eligible completes the “Complaint of Discrinunation Form™
provided by the Affirmative Action Officer designee. Emplovees are encowaged to file o
complaint within a reasonable peniod of time after the indiadual becomes aware that a situation
may involve discriminatory harassment. The Affimative Action Officer designes will, if
requested, provide assistance in filling out the form.

The Affirmative Action Officer designee determines if the complaint falls under the purview
of Equal Emplovment Oppornmity law. ie, the complainant 15 allezing discnmination or
harassment on the basis of race. color. creed. religion. national origin, sex, marital status, status

b
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. American Process Group LLC Affrmatve Acton Plan

with regard to public assistance, memberslup or actaty in a local human nights comnussion.
disability. sexual orientation, or age: or 1f the complamtisof a general personnel concern The
Affirmative Action Officer designee shall also discuss other options for resolution.

A Ifit 15 determined that the complant 15 not related to discnnunation but rather to general
personnel concems. the Affirmative Acton Officer desiznee will inform the complamant,
in writing, within ten (10) working days.

B. If the complaint is related to discrimunanon. the Affinnative Action Officer designee will.
within 10 working days. contact all parties named a3 respondents and outhine the basic facts
of the complamt The respondents will be asked to provide a response to the allegations
within a specific penod of nme.

3 The Affirmanive Action Officer designee shall then investigate the complaint. At the
conclusion of the invesnganon the Affirmative Action Officer designee shall notify the
complainants and respondents that she has completed the investganon The Affirmative
Action Officer designee shall than review the findings of the wvesngation.

A Ifthere 13 sufficient evidence to substantiate the complaint. appropnate action will be taken.

B. If meufficient evidence exists to support the complaint. a letter will be sent to the
complainants and the respondents dismissng the complamt

1 A written answer will be provided to the parties within sty (60) days after the complamt 15
filed. The complainants will be notified should extenuating curcumsiances prevant completion
of the invesngzation within sixty (60) days,

L

Dispensation of the complaint will be filed with the Appropnate State or Federal Agency
withun thirty (30) days of final determinahion

6 All documentation associated with a complaint shall be considered mvestganve data under
and the stans of the complant will be shared with the complamants and respondents  Afler
an wvestigation 15 completed and all appeals are exhausted, all documentation 1s subject to the
provisions of the State Federal Government Data Pracuices Act

All data collected mav at some pomnt become evidence m emil ot crummal legal procesdings
pursuant to state or federal statites. Anjnvesngation may nclude. bur 1z not huuted to. the
following types of data:

A Inferviews or written mterogatomes with all parties involved m the complant. eg.
complainants, respondents, and thew respective wimesses: officials having pertinent
records or files, etc

B All records pertaming to the case i e, wntten recorded. filmed. of i any other form.
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. American Process Group LLC Affrmative Actien Flan

8. The Affinnative Action Officer designes shall mamtain records of all complaints and any
pertinent informanon or data for three (3) years after the case is closad
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. American Process Group LLC Affrmatve Acton Flan

Reasonable Accommodartion Policy

Policy

American Process Group LLC 15 comnutted to the fair and equal employvment of people with
disabilities. Peasonable accommedation i the key to this non-disennunation policy. While many
mdividuals with disabiliies can work without accommodation. other qualified applicants and
emplovees face bamriers to employment without the accommodation process. It 15 the policy of
American Process Group LLC to reasonably accommodate qualified mdividuals with disabilities
wless the accommodation would mmpose an undue hardship. In accordance with the State Human
Rights Act and the Americans with Disabilities Act. accommodations will be provided to qualified
individuals with dizabiliies when such accommodations are directly related to perfonuing the
essential fmctions of a job. competing for a job. of to enjoy equal benefits and pnvileges of
emplovment This policy applies to all applicants. emplovess, and emplovees seeking promotional
oppormumties.

Definitons

Disabiliny:

For purposes of determining eligbility for a reasonable accommodation. a person with a disability
iz one who has a physical or mental imparrment that matenally er substantially linuts one or mere
major life activines,

Reasonable Accommedation:

A reasonable accommodation 15 2 modificanon or adjustment to a job. an employment pracuce. or
the work environment that makes it possible for a gnalified individual with a disabulity to enjoy an
equal emplovment opportunty.

Examples of accommodations may include acquinng or modifying equipment or devices:
modifying Tamning matenals: making facilities readily accessible: medifying work schedules: and
reassigrment to & vacant pesinon.

Peasonable accommedation applies 1o three aspects of employment

a. To assure equal oppornunity in the empleyment process,

b To ensble a qualified mdividual with a disability to perform the essential functions of a
job; and

¢. To enable an emploves with a disabiliry to enjoy equal benefits and prwilege: of
emplovment
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. American Process Group LLC Afmatve Action Flan

Procedure - Curvent Emplovees and Emplovee: Seeking Promeorion

ra

Amencan Process Group LLC will inform all emplovees that this accommeodation pelicy can
be made available i accessible formats,

The employee shall inform their supeniser or the ADA Coordinator designee of the need for
an accommodation.

The ADA Coordinator designee may request documentation of the wdividual’s functional
limutations to support the request. Any medical documentation must be collected and
maintained on separate forms and in separate, locked files. No one will be told or have access
to medical information imless the dizabilicy might require emergency reatment,

. When s qualified individual with a disability has requested an accommodation, the emplover

shall. in consuliation with the individual:

a. Discuss the purpose and essential functions of the paricular job involved Completion of
a step-by-step job analysis may be necessary

b Determine the precise job-related lmitation.

c. Identify the potennal accommodations and assess the effectivensss each wonld have in
allowing the individual to perform the essential functions of the job,

d Select and implement the accommodation that is the most appropnate for both the
individual and the emplover. While an individual's preference will be miven consideration.
Amernican Process Group LLC is &ee to cheose among equally effective accommodations
and may choose the one that is less expensive or easier to provide,

The ADA Coordinator designee will work with the emplovee to obtain technueal assistanze,
a3 nesded.

The ADA Coordinator will provide a decision to the emplovee within a reasonable amount of
time,

If an accommodation cannot overcome the existing barriers or if the accommedation would
cause an wndue hardship on the operation of the business. the emplovee and the ADA
Coordinator designee shall work together to detenmnine whether reassignment may be an
appropriate accommodation.

RFP: 25-18 — WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling
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. American Process Group LLC Affrmative Actien Flan

Procedure-job Applicants

1. The job apphicant shall inform the ADA Coordinator designee of the need for an
accommodation The ADA Coordinator designse will discuss the needed accommodation and
possible alternatives with the apphcant

3 The ADA Coordinator designes will make a decision regarding the request for accommodation
and, if approved. take the necessary steps to see that the accommodation 15 provided

Policy for Funding Accommodations

Funding must be approved by American Process Group LLC for accommodatens that do not cause
an undue hardslup

Definition

Undue Hardship: An undue hardship 15 an actien that 15 unduly costly. extensive, substantial. or
@smuptive. or that would fundamentally alter the nanure or operation of American Process Group
LLC

Procedure for Determining Undue Hardship

1. The employes will meet with the ADA Coordunator designee to diseuss the requested
accommeodation

rJ

The ADA Coordinator designee will review undue hardshups by considenng:

2 Tihe nanre and cost of the sccommodation m relation to the size, the financial resources.
and the nahwe and soucture of the operation: and

b. The mpact of the accommodation on the nahwe or operation of Amenican Process Group
1LC.

3. The ADA Coordinater designee will provide a decision to the employee.

Appeals

Employses or applicants who are dissatsfied with the decisions pertaining to husher
accommodation request may file an appeal with the agency head. within a reasonable penod of

time. for a final decision.

If the mdividual believes the decision 15 based on discnminatory reasons. then they may file a
complant mtemally through the agency's complamt procedure as outhined 1 this plan

210 |PAage
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. American Process Group LLC Affomative Actes Plan

Supported Work

Amencan Process G-mng LLC will review vacant positions and assess the cuvent workload and
needs of the office. to determine if job tasks might be performed by a supported emplovment
workes(s). If appropriate. a list of supported worker candidates will be requested from the State
Equal Opportunity Office. American Process Group LLC will work with the State ADA to recruit
and lure individuals for supponied emplovment if such a position i3 created

10
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. American Process Group LLC Afrmatwve Acton Flan

American Process Group LLC

1201 Pacific Avenue. Suite 600
Tacoma WA 98402

Plh: 780-960.1480 Fax: 750-960-1454

COMPLAINT OF HARASSMENT/DISCRIMINATION

Please Read Before Completion of Form
Any complamt of harassment discrimination is considered confidential data. This mformation 15
being collected for the purpose of detennining whether harassment discrimination has occurred
You are not legally required to provide this information. but without it. an mvestigation cannot
be conducted This information may only be released to the Affimative Acuon Officer
desienee. the complainant. the respondent. and appropriate personnel

Complainant (You)

Name Tob Thtle

Work Address Ciry. State. Zip Code | Telephone
(3

Agency Divisien Manage:

Respondent (Pevson Whe Harassed Discriminated Against You)

Name Job Title

Wark Address City. State. Zip Code | Telephone
()

Agency Division MManager

The Complaint

Basis of Complaint ("X all that apply)
[ Race []Coler [] Dizabihty [ Sexual Onentanon

[Osex [JCreed [ Marital Stams [ Starus with Regard to Public Assistance

[(JAge [OReligion []National Origin [ Membershup or Activity ma Local Human
_ Fights Commission

Date most recent act of harasement disermunation | If vou filed this complaiat with another
took place: agency. pve the name of that agency:

212 |Page
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. American Process Group LLC Affrmatve Acton Plan

Describe how you believe that vou have been harassed discriminated against (nsmes, dates,
places. etc). Use a separate sheet of paper if needed and attach to this form.

Infermaton on Witnesses Who Can Support Your Case
Name Waork Address Work Telephone

Additional witesses may be listed in ~“Addinonal Information” or on & zeparate heet attached to
this form

This complamt 12 beng filed on my honest belief that has harassed’
disenminated against me. I hereby certify that the infonmanon I have provided i this complaint
15 true, comrect and complete to the best of mv knowledee and belief

Complamant Signature Date
V— : A S —
Affirmative Action Officer Signarure Date
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. American Process Group LLC AMmmatve Acton Fian

American Process Group LLC . Worliores Analysis
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4. APG Environmental Record Policy

APG is reaffirming our commitment to environmental health and workplace safety
through the inclusion of our Environmental Health and Safety (EHS) program. We
have attached pages 95 to 98 of our Health and Safety Manual, which detail key
components of this program. These pages can also be found in Section B:
Workplace Safety of this proposal for further reference. ‘

American Process Group .

Section 13 — Waste Management/Environment

Waste Management/Environment

1. The proper safeguard of our environment is important to our arganization,

2. While doing our work, we shall consider the appropriate protaction of humans,
animals, plant life, ar, water, and soil.

3. Priof to the slart of a project all waste and scraps will be taken into consideration
to ensure APG has adequate waste disposal conlainers for the duralion of the
job

4. We expect all people, including sub-contraclors, to do their best to provent harm
to the envirenment

3. Qur goals on the job can be met without risking harm 1o the environment.

6. We shall use, store. and dispose of products in such a manner that will provide
appropriate protection 1o the environmenl.

7. Management will develop and enforce good environmental standards in
accordance with relevant jegislation.

8. Warkers and sub-contractors will be kept informed on how to do Iheir jobs in
such a manner as (o cause minimum environmanlal harm and waste of
materials.

9. Where possible, we shall recycle and promote lhe use of recycled products,

10. A safety and environmental inspection will be compleled weekly at each job site
and monthly at the main shop/office.

*The safety information in this policy does not take precedence over government OH&S
and OSHA Regulalions. All employees should be familiar with these Regulations.

.
LD Lalikee €Y, 2ogy
Geneal Manager Doug Van der Veen Date

Health & Safety Manual Page 95
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American Process Group .

Certain workplace activities have the potential for negative impact on the environment.
As part of a responsible plan for risk management, American Process Group has
adopted the following practices to dentify and reduce the probability of environmental
damage. : :

Spill Prevention and Response

Planning

Prior to the commencement of work an assessment of the scope of aclivilies to be
underiaken shall be documented indicating any potential tor environmental damage.

Hazardous materials, and their intended use and slorage will be cited along with a
review of the Safety Data Sheet (SDS) for each of the hazardous materials.

it is the responsibility of each workplace manager of supervisor to contact sub-
contractors regarding their use, storage and worker traming concerning hazardous
materials, The use, storage, control, and security of hazardous materials that is
inconsistent with \he policies and practices of American Pracess Group will not be
permitled.

Storage of Chemical and Flammable Materials

Chemicals and flammables shall be stored properly to prevent unwanted contact by
workers. and to prevent unintended discharge 1o the environment. All chemicals and
flammables shall be stored In appropriate closed containers, with proper certifications
where required, and with labeling per WHMIS/GHS guidelines. Containers themselves
<nail be stored within proper containment (if applicable) based on the type of chemical
(e g. fammables stored within a flammable storage cabinet etc.). Whenever possible,
containers shall be stored so they are not exposed to rain or ground water. Storage
areas must be kept clean and organized. Should it be required, secondary contanment
shall be provided (e.g. double wail fuel tanks, spill trays under equipment, elc.).

Storage of dry chemical packages used in processing (e g . polymer), which typically 15
on site in large guaniities shall be permilted to be slored outdoors. A propei base
(pallets) shall be beneath the packages to prevent direct contact with the ground and o
help reduce/eliminate the chance of ground water coming in direct contact with the
packaging. In addition, the packages shall be covered with a waterproof tarp, installed in
cuch a fashion as to prevent rainwater from encountering the packages themselves.

Proper housekeeping must be maintained, and if any chemical or flammable malerials
are spilled. proper cleanup & spill response procedures must be followed

Health & Safety Manual Page 96
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American Process Group .

Construction debris containing hazardous or regulated materials will be segregated from
other debris and stored in such a way as to prevent leaching. a minimum of 30 meters
(100 feet) from any water receiving structure or watercourse,

Construction Debris

Discharge from any rinsing, vehicle maintenance or other activity must be prevented
from entering any water receiving structure or watercourse. Solvenls or other clean up
materials must be replaced in appropriate containers and removed from site as
required.

Discovery of Contaminated Soils

Upon discovery of Contaminated Soils nol contaminated by American Process Group,
the owner will be notiied Immediately, and work will cease until it is having been
confirmed safe to continue.

All workers encountering suspected conlaminants must report to their supervisor.

Storage, Handling and Disposal of Hazardous Material

A complete assessment of the readily available spill Kit, handling, storage, and disposal
of hazardous materials in each workplace must occur on an annual basis.

~ Each workplace shall maintain an inventory of a spill kit, materials suitable for
isolaling / containing and cleaning up the hazardous malerials stored atl the
workplace

-~ Hazardous Materials storage areas must be inspected regularly,

- Slorage of hazardous materials must be following the applicable regulations of the

workplace junsdiction.

Leaks and spills must be reporied to the supervisor immedialely.

Leaks and spills must be isolated, contained and cleaned up as soon as possible.

The apprepriate PPE must be worn for the safe use, handiing, and clean-up of

hazardous material.

= The disposal of all contaminated malerial shall be in accordance with reguiations of
the jurisdiction of the workplace.

~ The Project Manager will ensure thal any contractor retained for the purpose of
disposing of hazardous/contaminated material possesses the appropriate license(s)
and insurance.

¥ owoN

Health & Safety Manual Page 97
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American Process Group .

Spills are defined in state / provincial / federal legisiation and regulation, in calegories
such as tanks and drums, motor vehicle actidents and breaks (lines, pipes and hoses).
The location of the spill is an important factor in developing an appropriate response.

Spills

Each workplace will establish a spill reporting process which is al a minimum

- Ensures the immeadiate safely of all workers in the area.

» Ensures the immediate notitication of the Superintendent.

- Ensures he timely natification of the appropriate regulatory agency. if required
» Ensures the immediate notification of the General Manager

. Ensures the timely notification of Corporate Management

Each workplace will have a spill kit readily available and develop a spill response
procedure that will address worker safety and preservation of the natural environment
by the isolation. clean up and disposal of the hazardous material in compliance to
legislation and regulations of the workplace |urisdiction.

Worker Training

All workers shall be provided with training in spill response, which shall include job
specific activities. This training shall be accomplished through the Construclion Safety
Training System CSTS (Canada) or OSHA 10 (USA), and/or by means of other 37 party
training courses and/or in-house training. Record of such iraining shall be kept in the
worker's personnel file.

Health & Safety Manual Page 98
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Section E - Schedule of Pricing/Cost

A scanned copy is provided here for reference, Please refer to the attachment
section for the Official Bid Form Schedule of Pricing/Cost with Original (wet)
signature.

E. _ Schedule of Pricing/Cost - 20 Points

Company.  American Process Group LLC

Project: WTP Lime Residual Removal Contract No. 2 - Dredging and Hauling

Unit Price Bid -
rl:?:_‘ Htem Description aty Unit | Unit Price Total Price
1 | General Conditions (Max $100.0000 | 1 L5 | $100,000.00| 5 100,000,00
2 Allowance — Miacellansous i Alw | 850,000.00 Sﬁﬂd,_ém oo
3 Allowance - Permits 1 Alw | 500000 S5.000.00
4 Audiovisual Coverage 1 LS | 51546580 |5 1546520
s Soil Erosion and Sedimentation Contral Plan 1 LS |5 1555580 | 5 1555560
| & | Miner Traffic Conirol 1 LS |5 2474749 |5 2474740
_Lugﬁgj“; Removal, Dewaterng, Hauling and 10,000 _frﬁgj $ 385,17 s BW
i Closeout [ LS |8 146.33.08] 5 146,933 08
TOTAL BASE BID (ITEMS 1 THROUGH 8) $ 301840167
Three Millien, Nine Hundred-Nineleen
Thousand, Four Hundred-One Dollars
Total Base Bid: and Ninety-Seven Cents. Dollars  (5.3.919.401 97
(Amount shall be shown in both words and figures. In case of a discrepancy, the amoun! shown in words shall
govem |

Bidder shall list alternate bid item prices below.

Alternate No. 1 - Residual Removal, Rewatering, Hauling and Disposal,
greater than 10,000 Dry Tons

Add: Dollars {3 J
(Amount shall be shown in both words and figures. In case of
discrepancy, the amaunt shown In weords shall govern.)

the dry ton rate will remain the
Fer additional _2ame for any adddional guantities  Dry Tons removed at a unit rate of

§ 35517 Dollars / Dry Ton

2018 Conswnastion BF-14
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section F -~ Authorized Negotiator

APG has designated Mr. Doug Van Der Veen, P.Eng., as the sole authorized
negotiator for this project.

Doug Van der Veen, P. Eng. ' B
General Manager (North America)

780-963-1484 Ext. 233

780-991-0746 |
dvanderveen@amprocessgroup.com
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Section G - Attachments

« B. General Declarations Form
= C. Legal Status of Bidder Form
o Directors Resolutions
o Michigan Certificate of Authority
D. Prevailing Wage Declaration of Compliance Form
E. Living Wage Declaration of Compliance Form
* G. Vendor Conflict of Interest Disclosure Form
H

. Non-Discrimination Declaration of Compliance
« Bid Bond
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ATTACHMENT B
GENERAL DECLARATIONS

City of Ann Arbor
Guy C. Larcom Municipal Building
Ann Arbor, Michigan 48107

Ladies and Gentlemen;

The undersigned, as Bidder, declares that this Bid is made in good faith, without fraud or collusion
with any person or persons bidding on the same Contract; that this Bidder has carefully read and
examined the bid documents, including City Nondiscrimination requirements and Declaration of
Compliance Form, Living Wage requirements and Declaration of Compliance Form, Prevailing
Wage requirements and Declaration of Compliance Form, Vendor Conflict of Interest Form,
Notice of Pre-Bid Conference, General Information, Bid, Bid Forms, Contract, Bond Forms,
General Conditions, Standard Specifications, Detailed Specifications, all Addenda, and the Plans
(if applicable) and understands them. The Bidder declares that it conducted a full investigation at
the site and of the work proposed and is fully informed as to the nature of the work and the
conditions relating to the work's performance. The Bidder also declares that it has extensive
experience in successfully completing projects similar to this one,

The Bidder acknowledges that it has not received or relied upon any representations or warrants
of any nature whatsoever from the City of Ann Arbor, its agents or employees, and that this Bid
is based solely upon the Bidder's own independent business judgment.

The undersigned proposes to perform all work shown on the plans or described in the bid
documents, including any addenda issued, and to furnish all necessary machinery, tools,
apparatus, and other means of construction to do all the work, furnish all the materials, and
complete the work in strict accordance with all terms of the Contract of which this Bid is one part.

In accordance with these bid documents, and Addenda numbered 1.2 , the undersigned, as

Bidder, proposes to perform at the sites in and/or around Ann Arbor, Michigan, all the work
included herein for the amounts set forth in the Bid Forms.

The Bidder declares that it has become fully familiar with the liquidated damage clauses for
completion times and for compliance with City Code Chapter 112, understands and agrees that
the liquidated damages are for the non-quantifiable aspects of non-compliance and do not cover
actual damages that may be shown and agrees that if awarded the Contract, all liquidated damage
clauses form part of the Contract.

The Bidder declares that it has become fully familiar with the provisions of Chapter 14, Section
1:320 (Prevailing wages) and Chapter 23 (Living Wage) of the Code of the City of Ann Arbor and
that it understands and agrees to comply, to the extent applicable to employees providing services
to the City under this Contract, with the wage and reporting requirements stated in the City Code
provisions cited. Bidder certifies that the statements contained in the City Prevailing Wage and
Living Wage Declaration of Compliance Forms are true and correct. Bidder further agrees that
the cited provisions of Chapter 14 and Chapter 23 form a part of this Contract.






The Bidder declares that it has become familiar with the City Conflict of Interest Disclosure Form
and cerifies that the statement contained therein is true and correct.

The Bidder encloses a certified check or Bid Bond in the amount of 5% of the total of the Bid
Price. The Bidder agrees both to contract for the work and to furnish the necessary Bonds and
insurance documentation within 10 days after being notified of the acceptance of the Bid.

If this Bid is accepted by the City and the Bidder fails to contract and furnish the required Bonds
and insurance documentation within 10 days after being notified of the acceptance of this Bid,
then the Bidder shall be considered to have abandoned the Contract and the certified check or
Bid Bond accompanying this Bid shall become due and payable to the City.

If the Bidder enters into the Contract in accordance with this Bid, or if this Bid is rejected, then the
accompanying check or Bid Bond shall be returned to the Bidder.

In submitting this Bid, it is understood that the right is reserved by the City to accept any Bid, to

reject any or all Bids, to waive irregularities and/or informalities in any Bid, and to make the award
in any manner the City believes to be in its best interest.

SIGNED THIS __12th DAY OF __ May ,2025_.

American Process Group LLC L b

Bidder's Name Authorized Signature of Bidder

1201 Pacific Ave., Suite 600 .

Tacoma WA 98402 Erin Stanley, Controller & Assistant-Secretary
Official Address (Print Name of Sigher Above)

(780) 963-1484 estanley@amprocessgroup.com

Telephone Number Email Address for Award Notice






ATTACHMENT C
LEGAL STATUS OF BIDDER

(The bidder shall fill out the appropriate form and strike out the other three.)
Bidder declares that it is:

-—-A-corporation-orgarized-and-doing-business-under-the-laws-of the-State-af-—m

, for whom , bearing the office title

of . whose signature is affixed to this Bid, is authorized to execute contracts.

NOTE: If not incorporated in Michigan, please attach the corporation’s Certificate of Authority

= A limited liability company doing business under the laws of the State of Delaware
whom _ Erin Stanley bearing the title of Controller & Assistant-Secretary

whose signature is affixed to this proposal, is authorized to execute contract on behalf of the
LLC.

--I-A-pasnership-organized under-the-laws-ofthe stateof oo ___ -enc-filed-ir-the-county--
of , whose members are (list all members and the street and mailing address of
each) (attach separate sheet if necessary):

* An individual, whose signature with address, is affixed to this Bid:
(initial here)
Authorized Official

A Date May 12 2025

."i..

(Print) Name _Erin Stanley Title Controller & Assistant-Secretary

Company: American Process Group LLC

Address: 1201 Pacific Ave., Suite 600, Tacoma, WA 98402

Contact Phone (780) 963-1484 Fax (780) 968-1482

Email _estanley@amprocessgroup.com







Tansing, Wlichigan

This is to Certify That

AMERICAN PROCESS GROUP LLC
a FOREIGN LIMITED LIABILITY COMPANY cxisting under the laws of the state of Delaware

was validly authorized lo transact business in Michigan on the 15th day of September, 2022,
in conformily with 1993 PA 23.

Said company is authorized to transact in this state any business of the character set forth in its application
which a dorestic company formed under this act may lawfully conduct. The authority shall continue as
long as the company retains its authority to transact such business in the jurisdiction of its organization, its
authority to transact business in this state has not been suspended or revoked, and the company has not
surrendered its authority to transact business in this state.

This certificate is in due form, made by me as the proper officer, and is entitled to have full faith and credit
given it in every court and office within the United States.

In testimony whereof, I have hereunto set my hand,
in the City of Lansing, this 15th day of September , 2022

in 1 T QQB%/

Linda Clegg, Director

Corporations, Securiies & Commercial Licensing Bureau







ATTACHMENT D
PREVAILING WAGE DECLARATION OF COMPLIANCE

The *wage and employment requirements” of Section 1:320 of Chapter 14 of Title | of the Ann Arbor City Code
mandates that the city not enter any contract, understanding or other arrangement for a public impravement for or on
behalf of the city unless the contract provides that all craftsmen, mechanics and laborers employed directly an the site
in cennection with said improvements, including said employees of subcontractors, shall receive the prevailing wage
for the corresponding classes of craftsmen, mechanics and laborers, as determined by statistics for the Ann Arbor area
compiled by the United States Department of Labor. Where the contract and the Ann Arbor City Code are silent as to
definitions of terms required in determining contract compliance with regard to prevailing wages, the definitions provided
in the Davis-Bacon Act as amended (40 U.5.C. 278-a to 276-a-7) for the terms shall be used. Further, to the extent
that any.employees of the contractor providing services under this contract are not part of the class of craftsmen,
mechanics and laborers who receive a prevailing wage in conformance with section 1:320 of Chapter 14 of Title | of
the Code of the City of Ann Arbor, employees shall be paid a prescribed minimum level of compensation (i.e. Living
Wage) for the time those employees perform work on the contract in conformance with section 1:815 of Chapter 23 of
Title | of the Code of the City of Ann Arbor,

At the request of the city, any contractor or subcontractor shall provide satisfactory proof of compliance with this
provision.

The Contractor agrees:

(a) To pay each of its employees whose wage level is required to comply with federal, state or local prevailing
wage law, for work cavered or funded by this contract with the City,

(b) To require each subcontractor performing work covered or funded by this contract with the City to pay
each of its employees the applicable prescribed wage level under the conditions stated in subsection (a)
or (b) above.

(c) To provide to the City payroll records or other documentation within ten (10) business days from the
receipt of a request by the City.

{d) To permit access to work sites to City representatives for the purposes of monitoring compliance, and
investigating complaints or non-compliance.

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and
has offered to provide the services in accordance with the terms of the wage and employment provisions of the Chapter
14 of the Ann Arbor City Code. The undersigned certifies that he/she has read and is familiar with the terms of Section
1:320 of Chapter 14 of the Ann Arbor City Code and by executing this Declaration of Compliance obligates his/her
employer and any subcontractor employed by it to perform wark on the contract to the wage and employment
requirements stated herein. The undersigned further acknowledges and agrees that if it is found to be in violation of
the wage and employment requirements of Section 1:320 of the Chapter 14 of the Ann Arbor City Code it shall has be
deemed a material breach of the terms of the contract and grounds for termination of same by the City.

Company Name

i = -

Sit'_:mziturﬂ of Autharized Representalive Date

Erin Stanley, Coniroller & Assisiant-Secretary
Print Name and Title
1201 Pacific Ave., Suite 600 Tacoma, WA 98402
Address, City, State, Zip

ley@amprocassgroup.com

Phone/Emall address

Questions abaout this form? Conlae! Procurement Office City of Ann Arbor  Phone: 734/794-6500

9/25M15 Rev 0 PW






ATTACHMENT E
LIVING WAGE ORDINANCE DECLARATION OF COMPLIANCE

The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title | of the Code) requires that an
employer who is (a) a contractor providing services to or for the City for a value greater than $10,000 for any twelve-
manth contract term, or (b) a recipient of federal, state, or local grant funding administered by the City for a value
greater than $10,000, or (c) a recipient of financial assistance awarded by the City for a value greater than $10,000,
shall pay its employees a prescribed minimum level of compensation (i.e., Living Wage) for the time thuse employees
perform work on the contract or in connection with the grant or financial assistance. The Living Wage must be paid to
these employees for the length of the contract/program.

Companies amploying fewer than 5 persons ana_no_n'-;roﬁts employing fewer than 10 persons are exempt from chprﬂEé with the

Living Wage Qrdinance. If this exemption appiies to ) your corpany/non-profit agency please check here [ ] No. of employees

The Contractor or Grantee agrees:

(&) To pay each of its employees whose wage level is not required to comply with federal, state or local
prevailing wage law, for work covered or funded by a contract with or grant from the City, no less than
the Living Wage. The current Living Wage is defined as $17.08/hour for those employers that
provide employee health care (as defined in the Ordinance at Section 1:815 Sec. 1 (a)), or no
less than $18.04/hour for those employers that do not provide health care. The Contractor or Grantor
understands that the Living Wage is adjusted and established annually on April 30 in accordance with
the Ordinance and covered employers shall be required to pay the adjusted amount thereafter to be in
compliance with Section 1:815(3).

Check the applicable box below which applies to your workforce

Employees who are assigned to any covered City contract/grant will be paid at or above the
applicable living wage without health benefits

[x Employees who are assigned to any covered City contract/grant will be paid at or above the
applicable living wage with health benefits

(b) Tao post a notice approved by the City regarding the applicability of the Living Wage Ordinance in every
wark place or other location in which employees or other persons contracting for employment are warking,

(c) Tao provide fo the City payroll records ar other documentation within ten (10) business days from the
receipt of a request by the City.

(d) To permit access lo work sites to City representatives for the purposes of monitoring compliance, and
investigating complaints or non-compliance.

(e) To take no action that would reduce the compensation, wages, fringe bensfits, or leave available to any
employee covered by the Living Wage Ordinance or any person contracted for employment and cavered
by the Living Wage Ordinance in order to pay the living wage required by the Living Wage Ordinance.

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and
has offered to provide the services or agrees to accept financial assistance in accordance with the terms of the Living
Wage Ordinance. The undersigned certifies that he/she has read and is familiar with the terms of the Living Wage
Ordinance, obligates the Employer/Grantee to those terms and acknowledges that if his/her employer is found to be in
violation of Ordinance it may be subject to civil penalties and termination of the awarded contract or grant of financial
assistance.

_American Process Group LLC _ 1201 Pacific Ave., Suite 600

Company Name Street Address
o Wi May 12, 2025 Tacoma, WA 98402 T
Signaturé of Authorized Representative Date City, State, Zip

Erin Stanley, Controller & Assistant-Secretary (780) 863-1484 / estanley@amprocessgroup.com
Print Name and Titie T Phone/Email address ===

City of Ann Arbor Procurement Office, 734/794-6500, procurement@aZgov.org






ATTACHMENT G

Vendor Conflict of Interest Disclosure Form

All vendors interested in conducting business with the City of Ann Arbor must complete and return
the Vendor Conflict of Interest Disclosure Form in order to be eligible to be awarded a contract.
Please note that all vendors are subject to comply with the City of Ann Arbor's conflict of interest
policies as stated within the certification section below.

If a vendor has a relationship with a City of Ann Arbor official or employee, an immediate family
member of a City of Ann Arbor official or employee, the vendor shall disclose the information
required below.

1. No City official or employee or City employee's immediate family member has an
ownership interest in vendor's company or is deriving personal financial gain from this
contract.

2. No retired or separated City official or employee who has been retired or separated from
the City for less than one (1) year has an ownership interest in vendor's Company.

3. No City employee is contemporaneously employed or prospectively to be employed with
the vendor.

4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar value
or any other gratuities to any City employee or elected official to obtain or maintain a
contract.

5. Please note any exceptions below:

Conflict of Interest Disclosure*

Name of City of Ann Arbor employees, elected | ¢ ) Relationship to employee

officials or immediate family members with whom | ———— -
there may be a potential conflict of interest. () Interest in vendor's company
( ) Other (please describe in box below)

None

*Disclosing a potential conflict of interest does not disqualify vendors. In the event vendors do not disclose potential
conflicts of interest and they are detected by the City, vendor will be exempt from doing business with the City.

| certify that this Conflict of Interest Disclosure has been examined by me and that its
contents are true and correct to my knowledge and belief and | have the authority to so
certify on behalf of the Vendor by my signature below:

American Process Group LLC (780) 963-1484
Vendor Name Vendor Phone Number

Pl e May 12/25 | Erin Stanley

Signature of Vendor Authorized Date Printed Name of Vendor Authorized
Representative Representative

Questions about this form? Contact Procurement Office City of Ann Arbor Phone: 734/794.6500, procurement@a2gov.org

COl—Ver. 1=6/9/16






ATTACHMENT H

DECLARATION OF COMPLIANCE

Nan-Diserimination Ordinance

The "non discrimination by city contractors” provision of the City of Ann Arbor Non-Discrimination Ordinance (Ann Arbor
City Code Chapter 112, Section 8:158) requires all contractors proposing to do business with the City to treat employees
in a manner which provides equal employment opportunity and does not discriminate against any of their employees,
any City employee working with them, or any applicant for employment on the basis of actual or perceived age, arrest
record, color, disability, educational association, familial status, family responsibilities, gender expression, gender
identity, genetic information, height, HIV status, marital status, national origin, palitical beliefs, race, religion, sex, sexual
orientation, source of income, veteran status, victim of domestic violence or stalking, or weight. It also requires that
the contractors include a similar provision in all subcontracts that they execute for City work or programs.

In addition the City Nen-Discrimination Ordinance requires that all contractors proposing to do business with the City
of Ann Arbor must satisfy the contract compliance administrative policy adopted by the City Administrator. A copy of
that policy may be obtained from the Purchasing Manager

The Contractor agrees:

(&) To comply with the terms of the City of Ann Arbor's Non-Discrimination Ordinance and contract compliance
administrative policy, including but not limited to an acceptable affirmative action program if applicable.

(b) To post the City of Ann Arbor's Non-Discrimination Ordinance Notice in every work place or other location in
which employees or other persons are contracted to provide services under a contract with the City.

(c) To provide documentation within the specified time frame in connection with any workforce verification,
compliance review or complaint investigation.

(d) To permit access to employees and work sites to City representatives for the purposes of monitoring
compliance, or investigating complaints of non-compliance.

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and
has offered lo provide the services in accordance with the terms of the Ann Arbor Non-Discrimination Ordinance. The
undersigned certifies that he/she has read and is familiar with the terms of the Non-Discrimination Ordinance, obligates
the Contractor to those terms and acknowledges that if his/her employer is found to be in violation of Ordinance it may
he subject to civil penalties and termination of the awarded gontract,

American Process Group LLC
Company Name

"/ ¢ 8 é |

Pt A A May 12, 2025
Signature of Authorized Representative Date

Erin Stanley, Controller & Assistant-Secratary
Print Name and Title

1201 Pacific Ave., Suite 600, Tamma,ﬂﬂﬁoz
Address, City, State, Zip

(780) 963-1484 / estanley@amprocessgroup.com
Phone/Email Address

Questions about the Notice or the City Administrative Policy, Please contact:
Procurement Office of the City of Ann Arbor
(734) 794-6500

2016 Rev O NDO-2






QAIA Document A310™ - 2010

Bid Bond

CONTRACTOR: SURETY:
(Name, lepal statuy and address) (Name, legal status and principal place

American Process Group LLC of business)

Nationwide Mutual Insurance Company  This document has important legal
consequences. Consultation with

1201 Pacific Avenue, Ste 600

qapoins WA 5ea02 One West Nationwide Bivd., 1-14-301 1 avcrnes e ancouraged with
(Netme n’ ool Statuy and address) Columbus OH 43215-2220 respect Lo ils completion or
SNUE, GO0 S A (AR e AR (866) 38?-0“5! vy

City of Ann Arbor

Any singular referance 1o

301 E Huron Strest, Ann Arbor M| 48104 Conlractor, Surety, Owner or
BOND AMOUNT: other party shall be considerad
Five Percent of Amount Bid (5% of Amount Bid) plural where applicabie

PROJECT:
{Nurne, location or address, and Project number, 1if any)

RFP# 25-18 - WTP Lime Residual Removal Contract No. 2 — Dredging and Hauling

The Contractor and Surety are bound to the Owner in the amount set forth above, for the payment of which the
Contractor and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and
severally, as provided herein. The conditions of this Bond are such that if the Owner accepts the bid of the Contractor
within the time specified in the bid documents, or within such time period as may be agreed to by the Owner and
Contractor, and the Contractor either (1) énlers inlo a contract with the Qwner in accordance with the terms of such
bid, and gives such bond or bonds as may be specified in the bidding or Contract Documents, with a surety admitted
in the jurisdiction of the Project and otherwise acceptable to the Owner, for the faithful performance of such Contract
and for the prompt payment of labor and material furnished in the prosecution thereof: or (2) pays to the Owner the
difference, not fo exceed the amount of this Bond, between the amount specified in said bid and such larger amount
for which the Owner may in good faith contract with another party to perform the work covered by said bid, then this
obligation shall be null and void, otherwise to remain in full force and effect. The Surety hereby waives any notice of
an agreement between the Owner and Contractor to extend the time in which the Owner may aceept the bid. Waiver of
notice by the Surety shall not apply to any extension exceeding sixty (60) days in the aggregate beyond the time for
acceptance of bids specified in the bid documents, and the Owner and Contractor shall obtain the Surety’s consent for
an extension beyond sixty (60) days.

[f this Bond is issued in connection with a subcontractor’s bid to a Contracior, the term Contractor in this Bond sha
be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor.

Signed and_f,ea,l;si this ___ 1st day of May, 2025
/ /3 .----‘--*-'"”" American Process Group LLC
- ;--_*.'::.*;_ .. (Principal)i- -7
rﬂmsz‘ Z LNV > s avelies A ia
(Title) =
3 Nationwide Mutual Irmuramq Company o
}’)\/ o (j,upel"p{ [ . \I fSi?(]'[)

( “’f.'ne.s‘.{)) ] .
(Title) Daniﬁﬁf‘ R Capps‘ Auorncy-in-b?am {N04-25)

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that
changes will not be obscured.

AlA Documaent A310™ - 2010, Copyright ® 195.1 1470 and 2010 ny Thr Amnru“m Institute of Ar;,hiu,u ls Al rights reserved, WARN!HG This AIA®
Documnnt is protected by U.S, Copyright Law and International Treatles. Unauthorized repraduction or distribution of this AIA® Document, or
any portion of it, may result in severe civil and criminal penalties, and wiil be prosecuted to the maximum extant possible undar the law,

] Purchazers arn peanilled to reproduce ten (10) copies of this document when completed. To report copyright violations of AlA Contract Documents, ¢-mail
The American Inslitule of Archilects' legal counsel, copyright@aia.org a0

Init.






Pawer of Atlorney

KNOW ALL MEN BY THESE PRESENTS THAT:

Malionwide Mutual Insurance Company, an Ohio corporation

hereinafler referred lo severally as the “Company” and collectively as "the Companies” does hereby make, constitute and appeint:

C STEPHENS GRIGGS; CHARLES R TETER ILI; CHRISTY M BRAILE; DANIELLE R CAPPS;
DEBRA J SCARBOROUGH; ERIN C LAVIN; EVAN D SIZEMORE; HILLARY D SHEPARD:
JEFFREY C CAREY: KELLIE A MEYER:; KRISTIN D THURBER; LAUREN SCOTT; MARIANA WAILKER;
MARY T FLANIGAN; PATRICK T PRIBYL; REBECCA S LEAL: TAHITIA M FRY: VERONICA LAWVER;

each in their individual capacity, its true and lawful attorney-in-fact, with full power and authority to sign, seal, and executs on its behalf any and all bonds and
undertakings, and other obligatory instruments of similar nature, in penallies nat exceeding the sum of

UNLIMITED

and to bind the Company thereby, as fully and to the same extent as if such instruments were signed by the duly authorized officers of the Company; and all acts
of said Attorney pursuant to the authority given are hereby ratified and conlirmed,

This power of attornay is made and exccuted pursuant to and by authority of the following resolution duly adopted by the board of directors of the Company:

"RESQIVED, that the president, or any vice president be, and each hereby is, authorized and empowered to appoint attarneys-in-fact of the Company,
and to authorize them lo execule and delivar on behalf of the Company any and all bonds, forms, apphcations, memaorandums, underlakings,
recognizances, translers, contracts of indemnity, policies, contracts guaranteeing the lidelity of persons holding positions of public or private trust, and othar
wrilings obligatory in nature that the business of the Company may require; and lo madily or reveke, with or without cause, any such appointment or
authority; provided, however, thal the authorily granled hereby shall in no way limit the authority of other duly authorized agents to sign and countersign any
of said documents on behalf of the Company.”

"RESOLVED FURTHER, that such attorneys-in-fact shall have full power and authority 1o execule and deliver any and all such documents and to bind the
Company subject to the terms and limitations of the power of attorney Issued 1o them, and lo &ffix the seal of the Company therato, pravided, however, that
said seal shall not be necessary for Lhe validity of any such documents.”

This power of attorney is signed and sealed under and by the following bylaws duly adapted by the board of directors of the Company.

Execution of Instruments. Any vice president, any assislant secrelary or any assistant treasurer shall have the power and authority to sign or attes! all
approved documents, instruments, contracts, or other papers in connaction with the operation of the business of the company in addition ta the chairman of
the board, the chief execulive officer, president, treasurer ar secretary; provided, howaver, the signature of any of them may be prinled, engraved, or
stamped on any approvad document, contract, instrument, or other papers ol the Company.

IN WITNESS WHEREOQF. the Company has caused this instrumant to be senled and duly attested by the signature of ils officer the 15l day of April, 2024,

Y

ACKNOWLEDGMENT

STATE OF NEW YORK COUNTY OF KINGS: 55

On this 1st day af April, 2024, before me came the sbove-named officer for the Company
aforesaid, 1o me personally known o be lhe officer describad in and who executad the
preceding instrument, and he acknowledged the execution of the same, and being by me duly
swoin, deposes and says, that he is the officer of the Company aforesald, thal the seal allixed
herata is the corporate seal of said Company, and the said corporale seal and his signature
ware duly affixod and subscribed o said instrument by the authaority and direction of said
Company.

Sharon Lahuriia
Motary Public, Slate of New Yaork
No. §1LAGA27697
Qualified in Kings County Pty Putie
Commission Expires Janiary 32026 My Commssnn Cxpis

CERTIFICATE R
I, Lezlie F. Chimienti, Assistanl Secretary of lhe Company, do hareby certify that the foregoing is a full, true and carrect copy of the original powar of attarnay
issued by the Company: that the resolution included therein is a true and correct transcript from the minules of the meelings of the boards of directors and the
same has nol heen revokad or amended in any manner, thal said Anlonio C. Albanese was on the date of the execution of the foregoing power ol altorney the
duly elecled officer of the Company, and the corporate seal and his signalure as ollicer were duly aftixed and subseribed 1o the said instrument by the authorily of
said board of direclors; and the loregoing power of attorney is still in full foree and effect.

IN WITNESS WHEREOF, | have heraunto subscribed my name as Assistant Secrelary, and affixed the corporate seal of said Company this s day of

Say - ST

f,
i

o

“hasistant Secretary
Bh.J 1(04-24)00






Docusign Envelope ID: 2F5854BA-0495-4E24-A40A-05F 7979580C0

RESOLUTION OF THE BOARD OF MANAGERS OF

AMERICAN PROCESS GROUP LLC

(the "Company”)

EFFECTIVE DATE: JANUARY 20, 2025

RESIGNATION OF OFFICERS

IT IS RESOLVED:

« TO accept the resignation of Mr, Warren Prince as Operations Manager of the Company,
which resignation shall take effect on November 24, 2024. »

« TO accept the resignation of Mr. Sean Richard Pierce as Chief Executive Officer of the Company,
which resignation shall take effect on this day. »

NOMINATION OF OFFICERS

IT IS RESOLVED:

« TO approve the nomination of Mr. Warren Prince as Operations Director of the Company,
which nomination shall take effect on November 24, 2024. »

« TO approve the nomination of Ms. Nathalie Viens as Chief Executive Officer of the Company,
which nomination shall take effect on this day, in replacement of Mr. Sean Richard Pierce. »

INSERTION

IT IS RESOLVED to insert in the book of the Company a copy of the foregoing resolution, once
signed by all the managers.

VALIDITY

We, the undersigned, being all the managers of the Company, adopt the foregoing resolution and
sign these presents in order to give this resolution the same validity as if it had been passed ata
Board meeting of managers.

DocuSigned by: DocuSigned by:
=

50873DEDADAG4ES . C4839173107D452"
Sean Richard Pierce Russell James Stevens

C:\ProgramData\octivePDF\ Temp\DocConverter\AP\Input\58d3 73403615 253C7AFATEORODAT 2404 FDDEAGTACOTICT docx



EXECUTION VERSION

UNANIMOUS WRITTEN CONSENT OF
THE BOARD OF MANAGERS
OF
AMERICAN PROCESS GROUP LLC
January 8, 2024

The undersigned, being the members of the Board of Managers of the Company (the
“Board”) of Amecrican Process Group LI.C, a Delaware limited liability company (the
“Company™), hereby waive all notice of the time, place and purpose of a mecting and consent to,
approve and adopt the following resolutions and take the following actions without a meeting:

ypointment of Officers

WHEREAS, the Board has the authority to remove and appoint officers ol the Company,
and has determined that it is advisable and in the best interests of the Company to reconstitute the
officers of the Company.

NOW, THEREFORE, BE IT FURTHER RESOLVED, that the persons named below
arc appointed to the offices of the Company set forth opposite their names, to serve until their
resignation, removal, death or other separation or until their successors arc duly appointed and
qualified:

Scan Picree Chicf Fxecutive Officer

Russell Stevens Vice-President, Finance

General Authorizations

RESOLVED, that the officers of the Company be and they hereby severally are
authorized and dirceted, in the name and on behalfl ol the Company, o lake or cause to be taken
all such action, to exceute and deliver or cause to be executed and delivered all such consents,
certificates, assignments, agreements and other instruments, to make or cause to be made all such
filings with governmental or regulatory authoritics, and to pay or cause to be paid all such [ees
and cxpenses, in each case which shall in such officer’s judgment be deemed necessary, proper
or advisable in order to carry out fully the intent and elfectuate the purposes of the loregoing
resolutions, such delermination to be evidenced conclusively by such officer’s execution and
delivery thereof or taking of action with respect thereto; and

FURTHER RESOLVED, that all actions previously taken by any manager or officer of
the Company, or by any of ils agents or representatives, on behalf of the Company in connection
with or related to the matters set forth in or reasonably contemplated or implied by the foregoing
resolutions and cach of them be, and each of them hereby is, adopted, ratified. confirmed and
approved in all respeets as the acts and deeds of the Company.



This consent may be executed by facsimile, telecopy or other clectronic means of
reproduction, and such execulion shall be considered valid, binding and effective for all
purposes. The actions taken by this wrilten consent shall have the same force and effeet as if

taken by the undersigned at a meeting, duly called and constituted pursuant 1o the laws of the
State of Delaware.

[Signature page follows. |



DocuSign Envelope 112; 9A1CE0AD-2540-4914-80A6-/DGOCA1FI876

IN WITNESS WEHEREOF, this Unanimous Written Consent has been duly executed and
delivered by the parties hereto, the members of the Board of the Company, as of the date first
wrilten above,

BOARD:

=UoiuSigned by;

Russell Stevens

Scan Pierce

[Signature Page to the Unanimous Written Consent of the Board of American Process Group LLC|



DocuSign Envelope |D: COC34556-FAS8-46C0-9485-4A23B4EBA1E1

IN WITNESS WHEREOF, this Unanimous Written Consent has been duly executed and

delivered by the parlies herelo, the members of the Board of the Company, as of the date first
wrillen above.

BOARD:

Russell Stevens

DocuEigned by:

A

O S

Sean Pierce

[Signature Page to the Unanimous Written Consent of the Board of American Process Group LLC]|



EXECUTION VERSION

WRITTEN CONSENT OF
TIHE SOLE MEMBER
OF
AMERICAN PROCESS GROUP LLC
January 8, 2024
The undersigned, being the sole member (the “Sole Member™) of American Process
Group 1.1.C, a Delaware limited liability company (the “Company™), hereby waives all notice of
the time, place and purpuse of a mecting and consents o, approves and adopts the following
resolutions and takes the following actions without a mecting:
e al of Managers
WHEREAS, the Sole Member has the authority (o remove and appoint managers to the
Board of Managers of the Company (the “Board™), and has determined that it is in the best

interests of the Company to reconstitute the Board.

NOW, THEREFORE, BE IT RESOLVED, that the persons named below are hereby
removed as managers of the Board.

Morgan C. (1rip) Bailey
Rocky Picard
Ingrid Stefancic
Election of Managers
NOW, THEREFORE, BE IT FURTHER RESOLVED, that the persons named below
are clected to serve as managers of the Board, to serve until their resignation, removal, death or
other separation or until their successors are duly appointed and qualified.
Sean Picree
Russcll Stevens
FCNET orizations
RESOLVED, that the officers of the Company be and they hereby severally are
authorized and dirccted, in the name and on behall of the Company, to take or cause 1o be taken
all sueh action, to execute and deliver or cause Lo be exceuled and delivered all such consents,

certificates, assignments, agreements and other instruments, (o make ar cause o be made all such
filings with governmental or regulatory authoritics, and to pay or cause to be paid all such fees



and expenses, in cach case which shall in such officer’s judgment be deemed necessary, proper
or advisable in order to carry out [ully the intent and effectuate the purposes of the foregoing
resolutions, such determination to be cvidenced conclusively by such officer’s execution and
delivery thereof or taking of action with respect thereto; and

FURTHER RESOLVED, that all actions previously taken by any manager or officer of
the Company, or by any of its agents or representatives, on behalf of the Company in connection
with or related (o the matters set forth in or reasonably contemplated or implied by the foregoing
resolutions and cach of them be, and each of them hereby is, adopted, ratified, confirmed and
approved in all respects as the acts and deeds of the Company.

This consent may be executed by facsimile, lelecopy or other electronic means of
reproduction, and such execution shall be considered valid, binding and effective for all
purposes. The actions taken by this written consent shall have the same force and effect as if
taken by the undersigned al a meeting, duly called and constituted pursuant to the laws of the
State of Delaware.

[Signature page follows. ]



DocuSign Envelope 10: 9A1C60AL-2540-1514-80A6-7 DGOEA1E876

IN WITNESS WHEREQF, this Written Consent has been duly cxecuted and delivered by the
patty hereto, being the Sole Member, as of the date [irst written above.

SOLE MEMBER:

SANEXEN US HOLDINGS, INC.

EIEgA

TRIBDCA TN,
RUSSEEH Stevens

Name:
Title: Authorized Signatory

Sienature Page io the Written Consent of the Sole Member of American Process Group LLC
=18 ki ) ] /2 g
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RESOLUTION OF THE BOARD OF MANAGERS OF

AMERICAN PROCESS GROUP LLC

(the “Company”)

EFFECTIVE DATE: MAY 5, 2023

RESIGNATION OF AN OFFICER

WHEREAS the Board has received a resignation letter from Mr. Marc Légére, Executive Vice-
President, as officer of the Company, effective immediately.

IT IS RESOLVED:

« TO accept the resignation of Mr. Marc Légére as Executive Vice-President of the Company,
which resignation shall take effect on this day, with no immediate replacement. »

CONFIRMATION OF REMAINING QOFFICER

WHEREAS the Board confirmed the remaining officers of the Company:

President Eric Sauvageau

Vice-President & Treasurer Sophie Deligny

Operations Manager Warren Prince

General Manager Douglas Van der Veen

Controller & Assistant-Secretary Erin Stanley

Secretary Ingrid Stefancic ».
INSERTION

IT IS RESOLVED to insert in the book of the Company a copy of the foregoing resolution, once
signed by all the managers.

hrtpai/flegistan.sharapolint.com/sltes/Leal/Docu me ats/Legal /AMEMICAN PROCESS 6RO Apsalutions/ARG LLT - Neselution Ruslgnation B Appointments_May 5, 2023.duce



DecuSign Frvelope D: 54117ECF-F N29-405A-003A-7F52A62BE3C7

ALIDITY

We, the undersigned, being all the managers of the Company, adop! the foregoing resolution and

sign these presents in order to give this resolution the same validity as if it had been passed at a
Board meeting of managers.

Doculigned by: Docublgnes by:
( ﬁw(u-’ P itard
G5! EBBH'LBII 1F040C. . FAZDR ?7!!.0(..."UJT1

MDFBd[‘I C BdI|E\/ I|I Ruckv Plcard

Dacudigned by

et Stfunic
BAB\]Aﬁh'I fZMAR,

Ingrld Stefant:lc

hitpsy/lngisteesharepolnt.com/shes/l wpgal/Documents/ agal/AMERICAN *RUILFSS GROUP/Hasalulinn/APG 1LC - Resnlution o Resignation & Appolntinents May 5, 2020 does
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