
 
 
 

SOLE SOURCE / BEST SOURCE JUSTIFICATION 
 

To be completed by Unit or Area and include 
additional details on separate sheets if necessary. 

 
 

Vendor/Source ________________________________________________________________ 
 
Amount ($) ___________________________________________________________________ 
 
Unit or Area _______________________________________   Date______________________ 
 

Sole Source – A single vendor is uniquely qualified to meet the City’s procurement 
objective. 
 
Provide an explanation of the “need” that has to be fulfilled, focusing on the requirements 
(not a description of the product or service, which satisfies that need).  Why is this vendor 
the only one that can fulfill the need identified? 
Describe the unique aspects of their product or service and/or attach letter from vendor: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Check appropriate reason below: 
  
      This is a product manufactured by a single vendor. 
 
      This product or service is sold only through this single distributor. 
 
                 This service is unique to a single organization. 
 

An unusual or compelling urgency exists (explain below). 



Best Source – Does the need meet one of the following “best source” definitions instead 
of the sole source definition referenced above (explain below): 

 The product or service must match or be compatible with current equipment or services;
or

 It would not be economically feasible for another vendor to provide the product or service
needed; or

 A single vendor is uniquely qualified to fulfill the City’s need; or
 An unusual or compelling urgency exists.

What activities have already occurred prior to submitting this request?  Discuss what other 
products and services in the market were reviewed and why they didn’t fulfill the need.  Have you 
already evaluated products or services available on the market and then made a determination 
that this product or service is the only one that meets your need?  Has the vendor already done 
any work related to this project or purchase? 


	VendorSource: OHM 
	Amount: 
	Unit or Area: Office of Sustainability and Innovation
	Date: 7/14/2025
	Check Box1: Off
	Text2: 
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Yes
	Check Box9: Yes
	Text10: OSI is working to expand access to public EV charging infrastructure in accordance with A2ZERO. OSI was awarded funding through FHWA's Charging and Fueling Infrastructure Grant Program for the installation of publicly available Level 2 and DC Fast Charging in Ann Arbor. In order to access the funds for construction, the awardee must first demonstrate compliance with the National Environmental Policy Act. OSI has been previously engaged with OHM in order to adhere to NEPA in relation to recent solar and EV charging installations on City facilities. This ongoing work relationship regarding a similar topic makes OHM the best source for these services, as we have a history working with the firm on similar reviews, they know our processes, and are intimately familiar with how to effectively and efficiently complete NEPA reviews. There is also a time constraint attached to the CFI funding, and using OHM for these services is the City's fastest option for having these services performed. 
	Text11: Prior to submitting a sole/best source justification form, OSI has had internal discussions within OSI and with the City's Environmental Services Manager regarding the needs of the City and have developed a scope of services to be delivered by a contractor. 



The City has continued to work with OHM on NEPA and environmental reviews for other solar and EV charging projects in the City over the past year unrelated to this current request. No other vendors have been evaluated by OSI to conduct this work. However, continuing to work with OHM is the best options for the City, due to it's ongoing working relationship with OHM, and the time constraints that this project faces. 






