INSTRUCTIONS FOR APPLYING TO THE ZONING BOARD OF APPEALS

Applicants must submit a draft application for review at least 10 business days prior to
their desired meeting due date. Please email your draft application and any relevant
materials to planning@aZgov.org.

If an application is submitted by someone other than the property owner, a letter of
authorization must be provided by the property owner. The letter will give the applicant
permission to appear before the Zoning Board of Appeals (ZBA) with the request.

Staff may require an electronic pre-submission meeting with the applicant.

Applications must be received by email by noon of the due date. Please see the ZBA
Calendar or contact staff for the ZBA application due date.

The ZBA typically meets on the fourth Wednesday of each month. Due to the COVID-19
Pandemic, a ZBA meeting may occur electronically.

The application fees are as follows:

Single & Two-Family: $1,000 per address
Multiple-Family & Commercial: $1,000 per address
Administrative Appeal: $1,000

The following materials are required to be submitted with a completed application:

[ Boundary Survey of the property including all existing and proposed structures,
dimensions of property, and area of property.

[J Building floor plans showing interior rooms, including dimensions.
L1 Photographs of the property and any existing buildings involved in the request.

[1 A Letter of Authorization if the applicant is not the owner of the property.

Please contact Planning Services by phone at 734-794-6265 or by email at
planning@aZgov.org with any questions about your application or the ZBA process.

This page is not required to be submitted with the application.


mailto:planning@a2gov.org
mailto:planning@a2gov.org
mailto:planning@a2gov.org
mailto:planning@a2gov.org

ZONING BOARD OF APPEALS APPLICATION

City of Ann Arbor Planning Services
City Hall: 301 E Huron Street Ann Arbor, M| 48107-8647
Phone: 734-794-6265 Fax: 734-794-8460 Email: planning@a2qgov.org

PROPERTY INFORMATION
ADDRESS OF PROPERTY ZIP CODE
ZONING CLASSIFICATION NAME OF PROPERTY OWNER */f different than applicant, a letter of authorization from the property

owner must be provided

PARCEL NUMBER OWNER EMAIL ADDRESS

APPLICANT INFORMATION

NAME

ADDRESS CITY STATE ZIP CODE

EMAIL PHONE

APPLICANT’S RELATIONSHIP TO PROPERTY

REQUEST INFORMATION

O VARIANCE REQUEST
Complete Section 1 of this application

REQUIRED MATERIALS

One hard copy application complete will all required attachments must Fee Paid: ZBA:
be submitted. Digital copies of supportive materials included in the
submitted hard copy will only be accepted in PDF format by email or
accompanying the hard copy application on a USB flash drive.

Required Attachments:

[0 Boundary Survey of the property including all existing and proposed
structures, dimensions of property, and area of property.

[ Building floor plans showing interior rooms, including dimensions.

[0 Photographs of the property and any existing buildings involved in the
request.

ACKNOWLEDGEMENT

All information and materials submitted with this application are true and correct.

1 REQUEST TO ALTER A NONCONFORMING STRUCTURE
Complete Section 2 of this application

OFFICE USE ONLY

DATE STAMP

Permission is granted to City of Ann Arbor Planning Services and members of the Zoning Board of Appeals to
access the subject property for the purpose of reviewing the variance request.

Property Owner Signature : Date:
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Se Ct | O n 1 City of Ann Arbor Planning Services — Zoning Board of Appeals Application

VARIANCE REQUEST
ARTICLE(S) AND SECTION(S) FROM WHICH A VARIANCE IS REQUESTED: (Example: Article 3, Section 5.26)

REQUIRED DIMENSION: (Example: 40’ front setback) PROPOSED DIMENSION: (Example: 32 foot 8 inch front setback )
Feet: Inches: Feet: Inches:

DESCRIPTION OF PROPOSED WORK AND REASON FOR VARIANCE:

The City of Ann Arbor Zoning Board of Appeals has the powers granted by State law and City Code Chapter
55, Section 5:29. A variance may be granted by the Zoning Board of Appeals only in cases involving practical
difficulties or unnecessary hardships when all of the following statements are found to be true. Please
provide a complete response to each of the statements below.

The alleged practical difficulties are exceptional and peculiar to the property of the Person requesting the variance, and
result from conditions that do not exist generally throughout the City.

structure is Wlthln the current conflicting Iand use buffer ordlnance ThIS buffer requwement was

established long after each structure built and occupied.

The alleged practical difficulties that will result from a failure to grant the variance, include substantially more than
mere inconvenience, inability to attain a higher financial return, or both.

he fai | : he sub for 1 dicting land use huffer will resul

in the inability for the applicant to perform any renovations or additions.

Allowing the variance will result in substantial justice being done, considering the public benefits intended to be
secured by this chapter, the practical difficulties that will be suffered by a failure of the Board to grant a variance, and
the rights of others whose property would be affected by the allowance of the variance.

conforms to the current conflicting Iand buffer requirements.

The conditions and circumstances on which the variance request is based shall not be a self-imposed practical difficulty.

applicant.

A variance approved shall be the minimum variance that will make possible a reasonable use of the land or structure.
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S e Ct | O n 2 City of Ann Arbor Planning Services — Zoning Board of Appeals Application

REQUEST TO ALTER A NONCONFORMING STRUCTURE

For the purposes of Article VI: Nonconformities Section 5.32.2 Nonconforming Structure, alteration is
defined as any change in a Building that results in additional Floor Area being fit for occupancy, a greater
number of dwelling or rooming units or an increase in the exterior dimensions of the Building.

A nonconforming structure may be maintained or restored, but permission to alter a nonconforming
structure will only be approved by the Zoning Board of Appeals upon finding that it complies as nearly as
practicable with the requirements of this Chapter and that it will not have a detrimental effect on
neighboring property.

In the space below, describe the current use of the property, the proposed alteration, and the impact it
would have on neighboring property.

Please complete the table below as it relates to your request

Requirement Existing Condition Code Requirement

Lot Area

Lot Width

Floor Area Ratio

Setbacks

Parking

Landscaping

Other
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